. ) . Phuy lyc 11 ) )
f.f BIEU MAU VA GIAI THICH BIEU MAU
Jong tw so 2 12023/TT-BNV ngay 23thang03nam 2023 ciia Bé truéng B Noi vu)

Ban hduh fem v
( \ * 7
I. BIEU MAU VE TO CHUC HANH CHINH
Biéu so: 0101L.N/BNV-TCHC SO PON VI HANH CHINH Bon vi bdo céo:
Ban hanh theo Thong tu sO Nam... Pon vi nhan bao cao:

2/2023/TT-BNV ngay 23/3/2023
Ngay nhén bao céo:

Ngay 15 thang 3 nam sau
Dan so Trone dé Chia theo loai don vi Chia theo loai d6
(ngudi) & hanh chinh thi
Trung Cé
Dién tam . di
P Trong \ . Codi )
M3 | Téng | U do: N Bién | .. | .. | NOM€O [ ving | du ) san .
% R tu 2 A .; N Hai ... | Bién | Nong dac bai lich % van | Loai . . . . .
sO sO A Tong | Dan | Mién | Vung \ gioi ‘e A« A Z quoc . - Loai | Loai | Loai | Loai | Loai
nhién z N . dao £ gioi | thon biét | pgan quoc - hod | dac
SO toc nui cao ATK | dat % . B gang, 2 gia R e | 1 Il | I
(m2) X " bién | moi khé ven gia < vat | biét
thiéu lién » A < dac 2
% khan bién hogc bit thé
quoc i UNE
té SCO

A B | 1 2 3 4 5 6 | 71 8 | 9 |10] 11 | 12 13 | 14 | 15 | 16 | 17 | 18 | 19 | 20 | 21 | 22

Tinh...

1. Tong
s6 don

vi hanh 01
chinh

Trong
do:

- Cap 02

huy@n
+ S0
huyén 03




Dan sb Trone dé Chia theo loai don vi Chia theo loai d6
(ngudi) & hanh chinh thi
Trung Co
Dién tam | di
P Tron A Co di ,
M3 | Téng | U do: Bien | .. | . | NOM€O. | vung | du e san .
% i tw 2 A A N Hai ... | Bién | Nong dac bai lich % van | Loai . . . . .
SO SO | Tong | Dan | Mién | Vung . g101 A A £ quoc . < Loai | Loai | Loai | Loai | Loai
nhién £ A P dao P gidi | thon biét | noan quoc - hod | dac
SO toc nai cao ATK | dat % . , gang, . gia - A | I I | 1
(m2) i 3 bién | mai kho ven gia . vat | biét
thiéu lién - A - dac P
6 khan bién hogc biat thé
quoc ; UNE
te SCO
A B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 | 21 22
Yy
50 04
quan
+ S0 thi
~So thi 05
Xa
+ S0
thanh
pho 06
thudc
tinh
-Cipxa | 07
+S6xi | 08
Ty
50 09
phuong
+ S0 thi
;SO thi 10
tran
2. Chia
ra:
- Huyén
A
+Xa...
+ Xa..




Dan sb Trone d4 Chia theo loai don vi Chia theo loai d6
(nguoi) ong o hanh chinh thi
Trung Co
Dién tam | di
P Tron 5 Co di ,
Ma | Tong | U dé: Bien | .. | . | NOM®O | vang | dU g, | sn .
% i tw 2 A A N Hai ... | Bién | Nong dac bai lich % van | Loai . . . . .
SO SO | Tong | Dan | Mién | Vung . g101 A A £ quoc . < Loai | Loai | Loai | Loai | Loai
nhién £ A P dao P gidi | thon biét | noan quoc - hod | dac
S0 toc ndi | cao ATK | dat 2 . , gang, : gia " o I I " I 1
(m2) i 3 bién | mai kho ven gia . vat | biét
thiéu lién - A - dac P
6 khan bién hogc biat thé
quoc ; UNE
te SCO
A B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22
+ Thi
tran. ..
- Huyén
B




Biéu s6 0101.N/BNV-TCHC: S6 don vi hanh chinh

1. Khai niém, phwong phap tinh

- Cac don vi hanh chinh cua nudc Cong hoa xa hoi chi nghia Viét Nam gém co:

+ Tinh, thanh phd truc thudc trung wong (sau day goi chung 1a cip tinh);

+ Huyén, quén, thi xa, thanh pho thudc tinh, thanh pho thudc thanh phd
tryc thude trung wong, thanh pho thuge thanh phd tryc thude trung wong (sau
day goi chung la cap huyén);

+ X4, phuong, thi trin (sau day goi chung 1a cip x3);

+ Don vi hanh chinh — kinh ¢ déc biét.

- S6 don vi hanh chinh timg cap (cap tinh, cap huyén, cap xd va don vi hanh
chinh — kinh t€ ddc biét) la s6 don vi hanh chinh hién c6 dén thoi diém thong ké cua
ting cap tinh, cap huyén, cap xa va s6 don vi hanh chinh — kinh t€ dac biét trong ca
nuoc.

- Tong sb6 don vi hanh chinh cac cép (cap tinh, cap huyén, cap xa va don
vi hanh chinh — kinh te dac biét) la tong s0 don vi hanh chinh hién c6 dén thot
diém théng ké cta cdp tinh, cap huyén, cAp xa va don vi hanh chinh — kinh té
dac biét trong ca nudc.

2. Cach ghi biéu

Cot 1: Ghi tong s6 don vi hanh chinh hién c6 trén dia ban tinh/thanh ph
tryc thudc trung vong.

Cot 2: Ghi dién tich ty nhién (m2) cia don vi hanh chinh tuong Ung vai
cac dong cua cot A.

Cot 3: Ghi tong dan sb (nguoi) ctia don vi hanh chinh twong tmg véi cac
dong cua cdt A.

Cot 4: Ghi s6 dan sd 1a ngudi dan toc thiéu sd (nguoi) caa don vi hanh
chinh tuong ing vadi cac dong cia cot A.

C6t 5: Ghi s6 don vi hanh chinh 13 mién nui tuong Gmg véi cac dong ctia cot A.

C6t 6: Ghi s6 don vi hanh chinh 13 viing cao tuong (mg véi cac dong ctia cot A.

C6t 7: Ghi s6 don vi hanh chinh 13 hai d4o trong img véi cac dong ctia cot A.

C6t 8: Ghi s6 don vi hanh chinh 13 an toan khu trong tmg véi cac dong ctia cot A.

Cot 9: Ghi s6 don vi hanh chinh 14 bién gidi dt lién twong tng véi cac dong
cua cOt A.

Cot 10: Ghi s6 don vi hanh chinh 14 bién gi6i bién tuong ing voi cac dong
cua cOt A.

Cot 11: Ghi s6 don vi hanh chinh 13 nong thon méi twong g véi cac dong ciia
cOt A.
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Cdt 12: Ghi sb don vi hanh chinh ngheo, dac bi¢t kho khan turong tmg véi cac dong
cta cOt A.

C6t 13: Ghi s6 don vi hanh chinh 13 ving bii ngang, ven bién twong tmg véi
cac dong cua cot A.

Cot 14: Ghi s6 don vi hanh chinh 14 trung tdm du lich quéc gia hodc qubc té
tuong tmg voi cac dong cua cot A.

C6t 15: Ghi s6 don vi hanh chinh c6 di tich qubc gia dic biét twong timg véi cac
dong ctia cot A.

C6t 16: Ghi s6 don vi hanh chinh ¢6 di san vin hoa vat thé UNESCO tuong
ung voi cac dong ctia cot A.

Cot 17-20: Ghi sb don vi hanh chinh chia theo loai don vi hanh chinh
tuong img véi cac dong cua cot A.

Cot 21-26: Ghi s6 don vi hanh chinh chia theo loai d6 thi tuong tng voi
cac dong cua cdt A.

Ghi chu:

- Tir ¢0t 5 dén ¢t 16: doi v6i don vi hanh chinh dap tmg nhicu tiéu chi thi

ghi day du vao cot trong ung.

3. Nguon so liéu

Uy ban nhan dan tinh, thanh phé truc thudc Trung wong va cac co quan
chuyén moén thudc uy ban nhan dan tinh, thanh pho truc thudc Trung uong (So
Noi vu) chiu trach nhiém thu thap, tong hop.



Biéu s0: 0102a.N/BNV-TCHC SO TO CHUC HANH CHINH ~ Don vi bio cdo:

Ban hanh theo Thoéng tu soO TRONG CAC CO QUAN NHA Pon vi nhan bao cao:

2/2023/TT-BNV ngay 23/3/2023 NUOC O TRUNG UONG

Ngay nhan béo cdo: Nam...

Ngay 15 thang 3 nam sau o

Pon vi tinh: So6 to chirc
Ma sb S6 t6 chirc
A B 1

Tong s6 01

Chiara:

- S6 t6 chure cap tong cuc va tuong duong 02

- S(A'),tfq) ghlﬁ:c cép vy, cuc va tuong duong thudc 03

co cau to chure cua bo va tuong duong

- SO to chure cap vy, cuc va tuong duong thudc 04

co cau t6 chirc cua tong cuc va tuong duong

- S6 t6 chirc cap chi cuc thudc co cau to chirc 05

cua cuc thuoc bo

- S6 t0 chuc caflp chi cuc thudc co cau to chirc 06

cua cuc thudc tong cuc

- S6 t6 chirc cap phong thudc co cau td chire cta

van phong, thanh tra, vy, cuc va td chuc tuong 07

duong thudc bd

- S6 6 chtrc cap phong thudc co cau to chirc cua

van phong, thanh tra, vy, cuc va td chuc tuong 08

du’ong thudc téng cuc

-S0 16 chue cap phong va t6 chirc tuong duong

thudc co cau to chirc cua chi cuc thude cuc 09

thudc bo

-S0 16 chure cap phong va to chirc twong duong

thude co cAu t6 chtc cua chi cuc thudc cuc 10

thudc tong cuc




Biéu s6: 0102a.N/BNV-TCHC S6 t6 chirc hanh chinh trong cic co
quan nha nuwéc ¢ Trung wong

1. Khai niém, phwong phap tinh

SO to chire, bd may trong cac co quan nha nudc ¢ cac bd, co quan ngang
bd, co quan thuoc Chinh phu & Trung wong gdm:

a) Cac t6 chirc hanh chinh do Thua tudng Chinh pha quyét dinh thanh 1ap
va tryuc ti€p chi dao, quan 1y.

b) Céc t chirc hanh chinh ctia bd, co quan ngang bo (sau day goi tat 1a bo), gom:

- Van phong, thanh tra, vu, cuc, tong cuc va td chirc tuong duong thudc
co cau to churc cua bo;

- Van phong, thanh tra (néu co), vy, cuc va t6 chirc twong du’ong thudc co cau
t6 chtrc clia tong cuc va to chic tuong duong tong cuc (sau ddy goi tat 13 tong cuc);

- Phong thudc co cau to chtrc cua vin phong, thanh tra, vu (neu co), cuc
va to churc tuong duong thudce bo;

- Phong thudc co cau té chure ciia van phong, cuc va toé chirc trong duong
thudc tong cuc;

- Chi cuc va t6 chic tuong duong thudc co céu to chirc cia cuc thudc bo
(sau day goi tat la chi cuc thudc cuc thude bo);

- Chi cuc va t6 chuc twong duong thudc co ciu to chirc cua cuc thude téng
cuc (sau day goi tat 1a chi cuc thudc cuc thude tong cuc);

- Phong va to chire tuong duong thudc co cu to chirc cia chi cuc thudc
cuc thuoc bg;

- Phong va to chitc twong duwong thudc co cau té chirc cta chi cuc thude
cuc thudc tong cuc.

c) Céc to chirc hanh chinh ciia co quan thuéc Chinh phu (néu co).
- T6 chitc hanh chinh thudc co ciu td chire cla co quan thudc Chinh phu;

- Phong thudc co cAu to chirc cta to chirc hanh chinh thudc co quan thudc
Chinh phu.

So6 t6 chirc, bd may trong cac co quan hanh chinh la s6 cac t6 chirc, bd
may hién c6 dén thot diém thong ké trong cac co quan hanh chinh ca nude.

2. Cach ghi biéu
Cot 1: Ghi tong s6 t6 chirc twong tmg v6i cac dong cua cot A.
3. Nguon so liéu

S liéu thong ké do Vu (Ban) T6 chiic can bo cia cac Bo, O quan ngang
B¢, co quan thudc Chinh phu, t6 chire do Thu tuéng Chinh phu quy€t dinh thanh
lap va truc tiép chi dao, quan ly tong hop, bao cao.



Biéu s6: 0102b.N/BNV-TCHC

SO TO CHUC HANH CHINH

Don vi béo cao:

Ban hanh theo Thong tu s TRONG CAC COQUANNHA  Pon vjnhn bio céo:
2/2023/TT-BNV ngay 23/3/2023 NUOC O PIA PHUONG
Ngay nhan béo céo: Nam...
Ngay 15 thang 3 nam sau o
Pon vi tinh: So6 to chirc
Ma s6 S6 6 chirc
A B 1

Tong s6 01
Chiara:
Sb co quan chuyén mén thuéc UBND cap tinh 02
(goi 1a s0)
S6 t6 chtrc hanh chinh thudc co cau to chirc cua 03
SO
S6 t6 chire hanh chinh cta chi cuc thudc s& 04
Céc t6 chirc hanh chinh khac thuéc UBND cap 05
tinh
S6 co quan chuyén mén thuge UBND cap huyén 06
(goi 1a phong cap huyén)
Céc to churc hanh chinh khac thuéc UBND cap 07

huyén




Biéu s6: 0102b.N/BNV-TCHC S6 to6 chirc hanh chinh trong cic co
quan nha nudc ¢ dia phwong

1. Khai niém, phwong phap tinh

a) Cac t(f) chirc hanh chinh ¢ tinh, thanh phé truc thudc trung wong (sau
day goi tat la cap tinh), gom:

- Co quan chuyén mén thudc Uy ban nhan dan cap tinh (sau day goi tat 1a
80);

- Vin phong, thanh tra, phong chuyén mén, nghiép vu, chi cuc va t6 chirc
tuong duong thudc co cau té chire cua sé;

- Phong thudc co cAu td chirc cua chi cuc thudc so;

- Cac to chirc hanh chinh khac thudc Uy ban nhan dan cip tinh;

- Vian phong, phong, chi cuc va t6 chirc tuong duong thudc co cau to chirc
cua té chic hanh chinh khéac thudc Uy ban nhan dan cap tinh.

b) Céc t6 chitc hanh chinh ¢ huyén, quan, thi x4, thanh phd thudc tinh,
thanh pho thudc thanh pho truc thudc trung wong (sau day goi tat la cap huyén),
gom:

- Co quan chuyén mén thudc Uy ban nhan dan cip huyén (sau day goi tat
la phong cap huyén);

- Cac t6 chtrc hanh chinh khéc thudc Uy ban nhan dan cip huyén.

S6 t6 chirc hanh chinh trong cac co quan nha nudc & dja phuong 14 s6 cac
to chirc hanh chinh hién c6 dén thoi diém thong ké trong cac co quan nha nudc &
cac dia phuong trong ca nudc.

2. Cach ghi biéu
Cot 1: Ghi sb to chire twong ng véi cac dong cia cot A.
3. Nguon sb liéu

Uy ban nhan dan tinh, thanh phé truc thudc Trung wong va cac co quan
chuyén moén thudc uy ban nhan dan tinh, thanh pho tryc thuoc Trung vong (S&
Noi vu) chiu trach nhiém thu théap, tong hop.
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Biéu s6: 0103.N/BNV-TCHC SO LUQNG THON,
Ban hanh theo Théng tu sd TO DAN PHO
2/2023/TT-BNV ngay 23/3/2023 Nam:...............
Ngay nhan bao cao: Ngay 15

thang 3 nam sau

Don vi bao cao:
Pon vi nhan bao cao:

Pon vi tinh: S6 thén, té dan phé'

Téng s6 Trong do
Chiara | SO | So| So | So | So | So |Sothém,| SO
thon | t6 | thon | thdn, | thén, | thén, | t6 dan | thon, td
cd | dan | thuoc | to to | to dan pho dan pho
ter | pho | Xx& dér] dér] pho thudc thudc
350 | ¢O | loai | pho | pho | thudc | xatrong | xa dac
ho | tor | I, X8 | thudc | thuoc | xa diem, biét
M3 tro | 500 | loai xa xa vung phurc khé
a A~ R a . x X <
1 2 . | 1én | ho I bién | hai béi tap vé khan
so | Tong SO . . \ . N
2 2 2 trdy gi6i | ddo | ngang, | anninh, | vlng
sO So to N A A
N N Ién ven trat tu dong
thon dan .2 N
hé bién theo bang
pho quyét | dan toc
dinh thiéu §6
ciaco | va mién
quan co nai
tham
quyén
B 1 2 3 4 5 6 7 8 9 10 11
Tinh ...
1. Huyén
-Xa.
- Xa.
2. Quan .
- Phuong
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Biéu s6 0103.N/BNV-TCHC: S6 lwgng thén, t6 dan phd

1. Khai niém, phwong phap tinh

- Thon, lang, ép, ban, budn, bon, phum, soc,... (goi chung la thén); thon
duoc to chie & xa; dudi xa 1a thon.

- T6 dan phd, khu phd, khdi phd, khém, tiéu khu,... (goi chung 1a t6 dan
phé); td dan phé duoc to chie & phuong, thi tran; dudi phuong, thi tran 1a t6 dan
phd.

2. Cach ghi biéu

Cot 1: Ghi téng sb thon, to dan phd twong tmg véi cac dong ciia cot A.

Cot 2: Ghi s thdn tuong tng véi cac dong cua cot A.

Cot 3: Ghi s6 to dan phd tuong Gmg voi cac dong ciia ¢t A.

Cot 4: Ghi s thon co tir 350 ho trd 1én tuong Gng véi cac dong cua cot A.

Cot 5: Ghi s6 t0 dan phd co tir 500 ho trd 1én twong tng véi cac dong cua
cOt A.

Cot 6: Ghi sb thon thude xa loai I, X3 loai IT twong tng voi cac dong cua
cOt A.

Cot 7: Ghi so thon, to dan phd thudc xa bién gidi twong ting véi cac dong
cua cot A.

Cot 8: Ghi s thon, to dan phéd thude x3 hai dao tuong tmg véi cac dong
cua cot A.

Cot 9: Ghi s6 thon, t6 dan phd thudc xi ving bai ngang, ven bién twong
ung véi cac dong cua cit A.

Cot 10: Ghi s6 thon, t6 dan phd thude x4 trong diém, phire tap vé an ninh,
trat tu theo quyét dinh ctia co quan c6 tham quyén tuwong tmg véi cac dong cua
cOt A.

Cot 11: Ghi s6 thon, to dan phd thudc xi dic biét kho khin ving dong
bang dan toc thiéu s6 va mién nui twong tmg voi cac dong ciia cot A.

3. Nguon so liéu

Uy ban nhan dan tinh, thanh phé truc thudc Trung wong va cic co quan

chuyén mén thudc ty ban nhan dan tinh, thanh phd truc thudc Trung uong (S
Noi vu) chiu trach nhiém thu thap, tong hop.
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I1. BIEU MAU VE CAN BOQ, CONG CHUC, VIEN CHUC

Biéu s6: 0201.K/BNV-CBCCVC

SO PAI BIEU HQI PONG NHAN DAN

Pon vi bao cao:

Ban hanh theo Thong tu s0 Nhiém ky.......... Pon vi nhan bao cao:
2/2023/TT-BNV ngay 23/3/2023
Ngay nhan bao céo:
bau moi nhiém ky (sau 20 ngay
cong bo ket qua cap tinh)
Don vi tinh: Nguoi
Tong sb dai bieu HDND Cép tinh Cép huyén Cép x4
Ty 1€ .
Ma | Tyle | nidai | Tylend | e
s6 | Tong | Trong | nirdai | Tong Trong bicu Tong Trong dai bieu Tong | Trong bidu
sO doé: Nt | bicu ) dé: Nt | HBND sO do: N HDND sO do: Nt Y
1 X R HDND
HDND cap cap huyén X~
, cap xa
tinh
(nguoi) | (nguoi) | (%) | (nguoi) | (nguoi) (%) | (nguoi) | (nguoi) (%) (nguoi) | (nguoi) | (%)
A B 1 2 3 4 5 6 7 8 9 10 11 12
Tong sb 01
1. Chia theo trinh d§
hoc van
- Tiéu hoc 02
- Trung hoc co s¢ 03
- Trung hoc phd thong 04
- So cip 05
- Trung cép 06
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Téng s6 dai biéu HDND Cép tinh Cép huyén Cép xa
Ty 1€ ) 1
ma| Tyle | nidai | Tylend | e
s6 | Tong | Trong | nirdai | Tong Trong bicu Tong Trong dai bicu Tong | Trong bidy
sO do: N | biéu sO do: Nt | HDND sO do: N HDND sO do: N
X X R HDND
HDND cap cap huyén o
8 cap xa
tinh
(nguoi) | (nguoi) | (%) | (nguoi) | (nguoi) (%) | (nguoi) | (nguoi) (%) (nguoi) | (nguoi) | (%)
A B 1 2 3 4 5 6 7 8 9 10 11 12
- Cao dang 07
- Pai hoc 08
- Thac si 09
- Tién si 10
2. Chia theo trinh d¢
1y luén chinh tri
- So cép 11
- Trung cép 12
- Cao cip 13
- Pai hoc 14
3. Chia theo dan tfc
- Kinh 15
- Dan tdc khac 16

4. Chia theo tbn giao
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Téng s6 dai biéu HDND Cép tinh Cép huyén Cép xa
Ty 16 s
ma| Tyle | nidai | Tylend | e
s6 | Tong | Trong | nirdai | Tong Trong bicu Tong Trong dai bicu Tong | Trong bidy
sO do: Nt | bicu sO do: Nt | HBDND sO do: Nir HDND sO do: Nir
£ £ A HDND
HDND cap cap huyén o
, cap xa
tinh
(nguoi) | (nguoi) | (%) | (nguoi) | (nguoi) (%) | (nguoi) | (nguoi) (%) (nguoi) | (nguoi) | (%)
A B 1 2 3 4 5 6 7 8 9 10 11 12
- CO ton gido 17
- Khéng tén giao 18
5. Trong dé: Bang vién | 19
6. Chia theo nhom
tuoi
- Tt 30 tro xudng 20
- Tir 31 dén 40 21
- Tir 41 dén 50 22
- T 51 dén 55 23
- Tlr 56 dén 60 24
- Trén 60 tudi 25
7. Chia theo chirc vu
trong HDND
- Chu tich HDND 26
- Pho chu tich HDND 27
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Téng s6 dai biéu HDND Cép tinh Cép huyén Cép xa
Ty 1¢ .
ma| Tyle | nidai | Tylend | e
s6 | Tong | Trong | nirdai | Tong Trong bicu Tong Trong dai bicu Tong | Trong bidy
sO do: Nir | biéu sO do: Nt | HDND sO do: Nir HDND sO do: Nir
£ £ R HDND
HDND cap cap huyén o
8 cap xa
tinh
(nguoi) | (nguoi) | (%) | (nguoi) | (nguoi) (%) | (nguoi) | (nguoi) (%) (nguoi) | (nguoi) | (%)
A B 1 2 3 4 5 6 7 8 9 10 11 12
- Truéng ban, Pho
Truéng ban HDND va | 28
tuong duong
- Céc thanh vién khac 29
cua HDND
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Biéu s6 0201.K/BNV-CBCCVC: S6 dai biéu hi dong nhan dan
1. Khai niém, phwong phap tinh

Hoi déng nhan dan 1 co quan quyén lyc nha nude & dia phuong, dai dién
cho ¥ chi, nguyén vong va quyén 1am chu ctia nhan dan, do nhan dan dia phuong
bau ra, chiu trach nhiém truéc nhan dan dia phuong va co quan nha nudc cp
trén. Pai biéu Hoi déng nhan dan 1a nguoi dai dién cho y chi, nguyén vong ctua
Nhan dan dia phuong; 1i€n hé chat ché voi cu tri, chiu sy gidm sat cua cur tri,
thuc hién ché do tiép xtic, bao cao voi ctr tri vé hoat dong cua minh va cta Hoi
déng nhan dan, trd 161 nhitng yéu cau, kién nghi cua cur tri; xem xét, don dbe
viéc giai quyét khiéu nai, té cdo.

S6 dai biéu Hoi déng nhan dan 1a sd luong dai biéu dugc bau ra tai cudc
bau cir Hoi ddng nhan dan céc cip (tinh, huyén, xa) trong 01 nhiém ky.

Ty 1é nir dai biéu Hoi dong nhan dan cip tinh/thanh phd, huyén/quan/thi
xd/thanh phd, x&/phudng/thi tran 1a ty 1& phan trim nit dai biéu Hoi dong nhan
dan so voi tong sb dai biéu Hoi dong nhan dan cung khoa.

Cong thuc tinh:
Ty 1& nit dai biéu Hoi S6 nir dai biéu Hoi dong nhan dan cip t khod k
dong nhan dan capt = x 100
khoa k (%) Tong s6 dai biéu H)i dong nhan dan cap t khoa k

2. Cach ghi biéu

Cot 1: Ghi téng s6 dai biéu Hoi déng nhan dan cac cép cua ca tinh tuong
ung véi cac dong cua cit A.

Cot 2: Ghi té)ng s6 nit dai biéu Hoi déng nhan dan cac cép cua ca tinh
tuong ung véi cac dong cua cot A.

Cot 3: Ghi ty 1é nit dai biéu Hoi dong nhan dan cac cap cua ca tinh tuong
ung véi cac dong cua cit A.

Cot 4: Ghi tong sb dai biéu Hoi dong nhan dan cia cap tinh twong ung véi
cac dong cua cot A.

Cot 5: Ghi s6 dai biéu nir Hoi dong nhan dan cua cap tinh tuong (mg voi
cac dong cua cdt A.

Cot 6: Ghi ty 1¢ nit dai biéu Hoi dong nhan dan cua cép tinh tuong tng
v6i1 cac dong cua cot A.

Cot 7: Ghi tong s6 dai biéu Hoi dong nhan dan ciia cap huyén tuong mg
v6i1 cac dong cua cit A.
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Cot 8: Ghi s nit dai biéu Hoi dong nhan dan cta cip huyén tuong tng
v6i cac dong cua cit A.

Cot 9: Ghi ty 1¢ nit dai biéu Hoi dong nhan dan cua cap huyén tuong tng
v6i cac dong cua cot A.

Cot 10: Ghi téng sb dai biéu Hoi dong nhan dan cta cap xa twong Gng véi
cac dong cua cdt A.

Cot 11: Ghi s6 nir dai biéu Hoi dong nhan dan cia cip x3 twong tng voi
cac dong cua cdt A.

Cot 12: Ghi ty 1€ nit dai biéu Hoi déng nhan dan cua cép xa tuong tng voi
cac dong cua cdt A.

3. Nguon s6 liéu

Uy ban nhan dan tinh, thanh phé truc thudc Trung wong va cic co quan

chuyén mon thudc iy ban nhan dan tinh, thanh phé tryc thudc Trung wong (S
Noi vu) chiu trach nhiém thu thap, tong hop.



Biéu s6: 0202a.N/BNV-CBCCVC SO LANH PAO CO QUAN
QUAN LY NHA NUGC

Ban hanh theo Thong tu sO
2/2023/TT-BNV ngay 23/3/2023
Ngay nhan béo cao:

Ngay 15 thang 3 nam sau

18

TRUNG UONG

C6 dén ngay 31 thang 12 nam...

Pon vi bao cao:
Pon vi nhan bao cao:

Don vi tinh: Nguoi

S lanh dao co quan quan | Ty 1é nit dam
’ 1y nha nudc trung wong | nhiém chuc vu
Ma s0 (nguoi) lanh dao co
Téngs | Q8 trgﬂgnugrlng(%
A B 1 2 3=2/1%
Téng sb 01
1. Chia theo trinh d$ hoc vin
- So cap 02
- Trung cip 03
- Cao déng 04
- Pai hoc 05
- Thac si 06
- Tién si 07
2. Chia theo trinh d¢ ly ludn chinh tri
- So cap 08
- Trung cép 09
- Cao cap 10
- Pai hoc 11
3. Trong d6: Hoc ham
- Pho gido su 12
- Gido su 13
4. Chia theo dan tc
- Kinh 14
- Dan toc khac 15
5. Chia theo ton giao
- C6 tbn giao 16
- Khong ton giao 17
6. Trong do: Dang vién 18
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S 1anh dao co quan quan
1y nha nudc trung wong

Ty I¢ nit dam
nhiém chirc vu

Ma s6 (nguoi) lanh dao co
tingss | TR | demoLny
A B 1 2 3=2/1%
7. Chia theo nhém tudi
- Tir 30 tré xubng 19
- Tl 31 dén 40 20
- T 41 dén 50 21
- T 51 dén 55 22
- Tt 56 dén 60 23
- Trén 60 tudi 24
7. Chia theo chirc vu
- B§ trudng va tuong duong 25
- Th truong va tuong duong 26
- Tong cyc trudng va tuong duong 27
- Phé Tong cuc trudng va tuong duong 28
- Cuyc truong, Vu truong va tuong 29
duong
- Phé Cyc trudng, Phé Vu trudng va 30

tuong duong
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Biéu s6: 0202b.N/BNV-CBCCVC SO LANH PAO CHINH QUYEN, CO QUAN Pon v béo céo:
Ban hanh theo Thong tu s0 QUAN LY NHA NUGC CAP PIA PHUONG Pon vi nhéan bao céo:
2/2023/TT-BNV ngay 23/3/2023 C6 dén ngay 31 thang 12 nam...

Ngay nhan bao cao:
Ngay 15 thang 3 nam sau
Don vi tinh: Nguoi

Téng s6 lanh dao Cép tinh Cép huyén Cép x4
Ty 1€ nir Ty 1€ nir Ty 1€ nir Ty 1€ ni
Ma dam nhiém dam dam dam
p 2 , 2 Trong " 2 Trong " 2 Trong -
sb Tong Trong chirc vu Tong 46 nhiém Tong 46 nhiém Tong 6 nhiém
sO do: Nir | lanh dao SO Nf;f chirc vu SO Nﬁ:’ chirc vu sO Nﬁ:’ chirc vu
lﬁph dao l?lnh dao léqh dao
cap tinh cap huyén cap xa
(Nguoi) | (Nguoi) (%) (Nguoi) | (Nguoi) (%) (Nguoi) | (Nguoi) (%) (Nguoi) | (Nguoi) (%)
A B 1 2 3 4 5 6 7 8 9 10 11 12
Tong sb 01
1. Chia theo trinh d§
hoc van
- Tiéu hoc 02
- Trung hoc co s¢ 03

- Trung hoc phd thong 04

- So cép 05
- Trung cép 06
- Cao ding 07

- Pai hoc 08
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Téng s6 lanh dao Cép tinh Cép huyén Cép x4
Ty 1€ nir Ty 1€ nir Ty 1€ nir Ty 1€ ni
Ma q dam nhiém 7 Tron dam q Tron dam q Tron dam
s6 Tong | Trong chuc vu Tong . _g nhiém Tong . .g nhiém Tong , .g nhiém
X , ~ ~ J4 do: , X do: , £ do: ,

SO do: Nir | lanh dao SO Nt chirc vu SO Nt chirc vu SO Nit chirc vu
lﬁph dao l?lnh dao lﬁqh dao
cap tinh cap huyén cap xa

(Nguoi) | (Nguoi) (%) (Nguoi) | (Nguoi) (%) (Nguoi) | (Nguoi) (%) (Nguoi) | (Nguoi) (%)
A B 1 2 3 4 5 6 7 8 9 10 11 12
- Thac si 09
- Tién si 10
2. Chia theo trinh d¢
1y luin chinh tri
- So cép 11
- Trung cap 12
- Cao cép 13
- Pai hoc 14
3. Trong dé: Hoc
ham
- Pho gido su 15
- Gido su 16
4. Chia theo dan t§c
- Kinh 17
- Dan toc khac 18
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Téng s6 lanh dao Cép tinh Cép huyén Cép x4
Ty 1€ nir Ty 1€ nir Ty 1€ nir Ty 1€ ni
Ma q dam nhiém 7 Tron dam q Tron dam q Tron dam
s6 Tong | Trong chuc vu Tong . g nhiém Tong . g nhiém Tong , g nhiém
£ r N~ - R do: , R do: , £ do: ,

SO do: Nir | lanh dao SO Nt chirc vu SO Nt chirc vu SO Nit chirc vu
lﬁph dao l?lnh dao lﬁqh dao
cap tinh cap huyén cap xa

(Nguoi) | (Nguoi) (%) (Nguoi) | (Nguoi) (%) (Nguoi) | (Nguoi) (%) (Nguoi) | (Nguoi) (%)
A B 1 2 3 4 5 6 7 8 9 10 11 12
5. Chia theo ton giao
- C6 tbn giao 19
- Khéng tén giao 20
6. Trong dé6: Dang 21
Vién
7. Chia theo nhom
tuoi
- Tir 30 tré xudng 22
- T 31 dén 40 23
- Tir 41 dén 50 24
- Tr 51 dén 55 25
- Tlr 56 dén 60 26
- Trén 60 tudi 27
7. Chia theo chirc vu
- Chu tich, Pho Chu
tich H(f)i’ dong nhan | 28

dan cac cap
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Téng s6 lanh dao Cép tinh Cép huyén Cép x4
Ty 1€ nir Ty 1€ nir Ty 1€ nir Ty 1€ ni
Ma q dam nhiém ﬁ Tron dam ﬁ Tron dam q Tron dam
s6 Tong Trong chuc vu Tong d6: g nhiém Tong d6: g nhiém Tong d6: g nhiém
SO do: Nir | lanh dao SO N& chirc vu SO N& chirc vu SO N& chirc vu
lﬁph dao l?mh dao léqh dao
cap tinh cap huyén cap xa
(Nguoi) | (Nguoi) (%) (Nguoi) | (Nguoi) (%) (Nguoi) | (Nguoi) (%) (Nguoi) | (Nguoi) (%)
A B 1 2 3 4 5 6 7 8 9 10 11 12
- Chu tich, Pho Chu
tich Uy ban nhén dén | 29
cac cap
- Giam doc, Pho Giam
doc S¢6 va twong| 30 X X X X X X
duong
- Trudéng phong, Pho
Tr1\r0‘ng p}}ong L Al 3 X X X
phong chuyén moén va
tuong duong
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Biéu s6 0202a.N/BNV-CBCCVC: S6 linh dao co quan quan ly nha
nuwéc Trung wong

Biéu s6 0202b.N/BNV-CBCCVC: S6 linh dao chinh quyén, co' quan
quan 1y nha nuéce cip dia phwong

1. Khai niém, phwong phap tinh

Pham vi thu thap ctia biéu nay gdm lanh dao trong cic co quan Chinh phu
& cap trung wong, Uy ban nhan dan, Hi dong nhan dan cac cip & dia phuong.

a) Co quan quan Iy nha nudc trung wong bao gdbm: B9, co quan ngang bd.

- Lanh dao chu chét cta cac bo, co quan ngang bo gém: B6 truong, Thu
trudng co quan ngang bd; Thur trudng va twong duong;

- Céc chtrc danh lanh dao co quan quan 1y nha nudc con lai: Tong cuc
truong, Pho Tong cuc trudng va twong duong; Cuc trudng, Phé Cuc trudng va
tuong duong; Vu trudéng, Pho Vu trudng va tuong duong;

b) Chinh quyén dia phuong bao gém: Hoi dong nhan dan va uy ban nhan
dan cac cap. Pdi v6i chinh quyén do thi khong t6 chirc hoi dong nhan dan quan,
phuong sé& khong bao gom hoi déng nhan dan & cac cap nay.

- Lanh dao chu chét ciia hoi ddng nhan dan, uy ban nhan dan céc cap
gom:

+ Chu tich, Pho Chu tich Hoi dong nhan dén cac cap;

+ Chu tich, Pho Chu tich Uy ban nhan dan cac cép;

- Lanh dao co quan quan Iy nha nuéc ¢ dia phuong gom:

+ Giam doc, Phé Giam dbc S¢ va tuong duong (bao gdm trudng ban
thudc hoi dong nhan dan cap tinh);

+ Truong phong, Phd trudng phong cac phong chuyén moén va tuong
duong thudc vian phong uy ban nhin dan céap tinh; Trudng phong, Pho truong
phong cac phong chuyén mén va tuong duong thudc s& va tuong duong;
Trudng phong, Phé trudng phong cac phong chuyén moén va tuong duong thudc
uy ban nhan dan cap huyén.

¢) Co quan chinh quyén dia phuong c6 can bo cha chét 1a nit thoa man
diéu kién co it nhat 01 13nh dao chu chdt cua hoi déng nhan dan, uy ban nhan
dan Ia nt.

d) Ty 1& nit ddm nhiém chtrc vu lanh dao chinh quyén, co quan quéan ly
nha nudc 14 s6 phan trim nit 13 1anh dao chinh quyén, co quan quéan Iy nha nudc
so v6i tong sb 1anh dao chinh quyén, co quan quan Iy nha nude cuing khoa.

Cong thuec tinh:
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Ty I¢ nit ddm nhiém S4 nit ddm nhiém cac chirc vu 1anh dao chinh
chtc vu lanh dao quyén, co quan quan 1y nha nudc khod t
chinh quyén, co quan = — _ _ x 100
quan 1y nha nudc Tong s6 1anh dao chinh quyén, co quan quan ly
(%) nha nudc cung khoa

2. Cach ghi biéu

Biéu s6 0202a.N/BNV-CBCCVC: S6 linh dao co quan quan 1y nha
nuéc Trung wong

Cot 1: Ghi tong sd lanh dao co quan quan 1y nha nudc twong tng véi cic
dong cuia cot A.

Cot 2: Ghi sb nir 1anh dao co quan quan 1y nha nudc twong tmg voi cac
dong cua cot A.

Cot 3: Ghi ty 1€ nir 1anh dao co quan quan 1y nha nudc tuong ing vaoi cac
dong cua cdt A.

Biéu s6 0202b.N/BNV-CBCCVC: S6 linh dao chinh quyén, co' quan
quan ly nha nuéc cap dia phwong

Cot 1: Ghi tong s6 lanh dao chinh quyén, co quan quan 1y nha nudc cap
tinh, cAp huyén, cap xi tuong ing vdi cac dong ctia cot A.

Cot 2: Ghi tong s6 nit 1anh dao chinh quyén, co quan quan 1y nha nudc
cap tinh, cip huyén, cip xa twong (mg voi cac dong ciia cot A.

Cot 3: Ghi ty 1 nit 1anh dao chinh quyén, co quan quan 1y nha nudc cap
tinh, cip huyén, cip xa twong ing véi cac dong cua cot A.

Cot 4: Ghi tong s6 lanh dao chinh quyén, co quan quan 1y nha nude cap
tinh twong g véi cac dong cua cot A.

Cot 5: Ghi s6 nir 1anh dao chinh quyén, co quan quéan 1y nha nudc cép tinh
tuong img véi cac dong cua cot A.

Cot 6: Ghi ty 1 nit 1anh dao chinh quyén, co quan quan 1y nha nudc cap
tinh twong g véi cac dong cua cot A.

Cot 7: Ghi tong s6 lanh dao chinh quyén, co quan quan 1y nha nude cap
huyén tuong ing vi cac dong cua cot A.

Cot 8: Ghi sb nit 1anh dao chinh quyén, co quan quan 1y nha nudc cap
huyén tuong ting véi cac dong cia cot A.

Cot 9: Ghi ty nit 1anh dao chinh quyén, co quan quan 1y nha nudc cap
huyén tuong ing vdi cac dong cua cdt A.
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Cot 10: Ghi tong sb lanh dao chinh quyén cép xi tuong mg véi cac dong
cua cOt A.

Cot 11: Ghi s6 nit lanh dao chinh quyén cap x3 tuwong tng véi cac dong
cua cot A.

Cot 12: Ghi ty 18 nit 1anh dao chinh quyén cap x4 twong tmg voi cac dong
cua cOt A.

3. Nguon so liéu

- Biéu so6 0202a.N/BNV-CBCCVC: S6 liéu thong ké do Vu (Ban) T
chtrc can bo cua cac BO, co quan ngang B9, co quan thuéc Chinh phu tong hop.

- Biéu s6 0202b.N/BNV-CBCCVC: S6 liéu théng ké do Uy ban nhan din
tinh, thanh phd truc thuéc Trung wong va cac co quan chuyén mén thudc ty ban
nhan dan tinh, thanh phd truc thudc Trung wong (S& Noi vu) chiu trach nhiém
thu thap, tong hop.
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Biéu s6: 0203.N/BNV-CBCCVC SO LUQNG CAN BQ, CONG CHUC  Pon vi béo céo:
TU CAP HUYEN TRO LEN Pon vi nhan bao co:

Ban hanh theo Théng tu s6
2/2023/TT-BNV ngay 23/3/2023
Ngay nhan bdo cao:

Ngay 15 thang 3 nam sau

Nam...

Don vi tinh: Nguoi

Chiara

Lao dong lam viéc

M3 sb Téng s theo hop dong theo
Nghi dinh )
Can | Cong | 111/2022/NDb-CP
bo chirc | (hodc theo Nghi dinh
s0  68/2000/ND-CP,
Nghi dinh )
161/2018/ND-CP)
A B 1=2+3+4 2 3 4
I. Tong so bién ché dwoc giao 01
Chiara:
1.1. Bién ché cong chuc 02
1.2. Sb lao dong lam viéc theo hop | 03
dong theo Nghi dinh sd
111/2022/ND-CP (hodac theo Nghi
dinh s 68/2000/ND-CP, Nghi dinh s6
161/2018/ND-CP)
I1. Tong so can bd, cong chirc c6 miat | 04
dén 31/12
1. Trong do: - Bang vién 05
- N 06
2. Chia theo dan tc

- Kinh

- Dan toc khac

3. Chia theo tbn giao

- CO ton gido

- Khbng tén giao

4. Chia theo ngach cong chirc

- Nhéan vién

- Can sy va tuong duong

- Chuyén vién va tuong duong

- Chuyén vién chinh va tuong duong

- Chuyén vién cao cap va tuong duong

5. Chia theo trinh d$ hoc vén

- So cap

- Trung c?ip

- Cao dang

- Pai hoc

- Thac si

- Tién si
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Tong so

Chiara

Cén
b0

Cong
churc

Lao dong lam viéc
theo hop dong theo
Nghi  dinh s
111/2022/Nb-CP

(hoac theo Nghi dinh
s 68/2000/ND-CP,
Nghi  dinh  sd
161/2018/ND-CP)

A

1=2+3+4

4

6. Trong dé: Hoc ham

- Gido su

- Pho gido su

7. Chia theo trinh d§ ngoai ngir

- Tiéng Anh

+ Pai hoc tro 1én

+ Chimg chi theo KNLNNVN (chi tiét
6 bac theo TT01/2014/TT-BGDDT)

+ Chung chi khéc

- Ngoai ngir khac

+ Pai hoc tro 1én

+ Chiing chi khéc

8. Tiéng dén tc

- C6 ching chi

- Sir dung giao tiép duoc

9. Chia theo trinh d¢ tin hoc

- Pai hoc trd 1én

- Trung cép, cao ding

- Chung chi

10. Chia theo trinh d¢ ly luiin chinh trj

- So cap

- Trung cép

- Cao cap

- Pai hoc

11. Chia theo nhém tudi

- Tir 30 tré xudng

- T 31 dén 40

- Tu 41 dén 50

- Tt 51 dén 55

- T 56 dén 60

- Trén 60 tudi

I11. Tong s6 bién ché thye hién tinh
gian trong nam

Chiara:

- Déi du do ra soat, sip xép lai to chirc
bo may, nhan su theo quyét dinh cua
co quan c6 tham quyén ctua Pang, Nha
nudc.
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Tong so

Chiara

Cén
b0

Cong
churc

Lao dong lam viéc
theo hop dong theo
Nghi  dinh s
111/2022/Nb-CP

(hoac theo Nghi dinh
s 68/2000/ND-CP,
Nghi  dinh  sd
161/2018/ND-CP)

A

1=2+3+4

4

- D6i du do sap xép lai don vi hanh
chinh

- D61 du do co cau lai doi ngli can bo,
cong chuc theo vi tri viéc lam.

- Do chua dat trinh d0 dao tao theo
tiéu chuan chuyén mon, nghiép vu.

- Do chuyén nganh dao tao khong phu
hop v6i vi tri viéc lam dang dam
nhi¢m nén khong hoan thanh nhiém vu
duogc giao.

- Do xép loai chit lugng hang nim
khong hoan thanh nhiém vu.

- Do ¢6 tong sO ngdy nghi lam viéc
bang hodc cao hon s6 ngay nghi toi da
do Om dau theo quy dinh.
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Biéu s6 0203.N/BNV-CBCCVC: So6 lwong can bd, cong chire tir cip
huyén tré 1én

1. Khai niém, phwong phap tinh

Céan b0 la cong dan Vi¢t Nam, dugc bau ct, phé chuan, bd nhiém gilr
chuc vy, chic danh theo nhiém ky trong co quan cua Pang Cong san Viét Nam,
Nha nuéc, to chic chinh tri — x3 hoi & trung wong, & tinh, thanh phé truc
thudc Trung wong (sau ddy goi chung 1a cdp tinh), & huyén, quan, thi x3, thanh
phé thudc tinh (sau day goi chung 1a cp huyén), trong bién ché va hudng luong
tor ngan sach nha nudce. (Khoan 1, Diéu 4 Luat can bo, cong chuc nam 2008).

Cong chirc 14 cong dan Viét Nam, duge tuyén dung, bd nhiém vao ngach,
chure vy, chitc danh tuong g véi vi tri viée lam trong co quan cua Dang Cong
san Viét Nam, Nha nuée, t6 chire chinh trj - x3 hdi & trung uong, cép tinh, cép
huyén; trong co quan, don vi thuoc Quan doi nhan dan ma khong phai la si quan,
quan nhan chuyén nghiép, cong nhan qudc phong; trong co quan, don vi thudc
Cong an nhan dan ma khong phai 13 si quan, ha si quan phuc vu theo ché do
chuyén nghiép, cong nhin cong an, trong bién ché va hudng luong tir ngan sach
nha nude. (Khoan 1, Diéu 1 Luat stra d6i, bd sung mot sé diéu cua Luat Can bo,
cong chtrc va Luat Vién chuc).

S6 lwong can b, cong chirc tir cAp huyén tré 1én 13 tong sé nguoi thoa
man khai niém néu trén tinh tai (d&én) thoi diém 31/12.

2. Cach ghi biéu

Cot 1: Ghi téng s6 can bo, cong chtc, lao dong 1lam viéc theo hop déng
theo Nghi dinh s6 111/2022/ND-CP (hoic theo Nghi dinh s6 68/2000/ND-CP,
Nghi dinh sé 161/2018/ND-CP) tir cap huyén tré 1én tuong Gng véi cac dong
cua cOt A

Cot 2: Ghi s luong can bo twong tmg voi cac dong ciia cot A

Cot 3: Ghi s6 luong cong chirc twong tmg v6i cac dong cua cot A

Cot 4: Ghi sb luong lao dong lam viéc theo hop déng theo Nghi dinh s6
111/2022/ND-CP (hodc theo Nghi dinh sé 68/2000/ND-CP, Nghi dinh sb
161/2018/ND-CP) tuong trng vai cac dong cua cot A

3. Nguon so liéu

a) Cac co quan, don vi ¢ Trung uwong:

- Ban T6 chitc Trung wong (s0 liéu khéi co quan Pang 6 trung vong);

- T6 chirc chinh tr1 - xa ho1 & Trung vong;
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- Van phong Chu tich nuéce, Van phong Quédc hoi, Kiém toan Nha nudc;
- Toa &n nhan dan tdi cao, Vién Kiém sat nhan dan tbi cao;

- B9, co quan ngang B9, co quan thudc Chinh phu va cac t6 chire do
Chinh phu, Thu tuéng Chinh pha thanh 14p ma khong phai 1a don vi sy nghiép
cong lap;

(sau day goi la co quan quan ly cong chuc ¢ Trung wong).
b) Cac co quan, don vi & dia phuong:
- Tinh uy, thanh uy truc thudéc Trung wong;
- Uy ban nhan dan tinh, thanh phd tryc thudc Trung wong.
- T chire chinh trj - x4 hdi & dia phuong.

S6 liéu ¢ dia phuong do Uy ban nhan dan tinh, thanh phé truc thudc
Trung wong va cac co quan chuyén mén thudc ty ban nhan dén tinh, thanh phd
trye thudc Trung wong (SO Noi vu) chiu trach nhiém thu thap, tong hop.
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Biéu s6: 0204a.N/BNV-CBCCVC  SOLUONG CANBQ, Pon vi bio c4o:

Ban hanh theo Thong tu s6 CONG CHUC CAPXA  Don vi nhan bao céo:
2/2023/TT-BNV ngay 23/3/2023 Nam...

Ngay nhan béo cao:
Ngay 15 thang 3 nam sau
Don vi tinh: Nguwoi

, ., , Trong d6
Ma so Tong sO Can bo Corlg
chuce
A B 1 2 3
I. Tong so can b, cong chirc c6 mat dén
31/12 nam bao cao
Tong s6 01
1. Trong dé: - Bang vién 02
- N 03
2. Chia theo déan toc
- Kinh

- Dan tdc khac

3. Chia theo tbn gido

- C6 tbn giao

- Khéng ton gi&o

4 Chia theo ngach cong chirc

- Nhéan vién

- Can su va tuong duong

- Chuyén vién va tuong duong

- Chuyén vién chinh va tuong duong

5. Chia theo trinh dd hoc van

- Tiéu hoc

- Trung hoc co s&

- Trung hoc pho thong

- So cap

- Trung cép

- Cao dang

- Pai hoc

- Thac si

- Tién si

6. Chia theo trinh d9 ngoai ngir

- Tiéng Anh

+ Dai hoc trd 1én

+ Chung chi theo KNLNNVN (chi tiét 6 bac
theo TT01/2014/TT-BGDDT)

+ Chirng chi khéc

- Ngoai ngir khac

+ Dai hoc trd 1én

+ Chung chi khéc

7. Tiéng din tdc

- C6 ching chi

- Str dung giao tiép dugc

8. Chia theo trinh dg tin hoc

- Pai hoc tré 1€n




q Trong d6
Ma so Tong so Can bo Corlg
chuce
A B 1 2 3
- Trung cap, cao dang

- Chiing chi

9. Chia theo trinh d¢ ly luan chinh tri

- So cap

- Trung cép

- Cao cap

- Pai hoc

10. Chia theo nhém tudi

- Tir 30 tré xudng

- Tt 31 dén 40

- T 41 dén 50

- Tir 51 dén 55

- T 56 dén 60

- Trén 60 tuoi

11. Céng chirc ludn chuyén tir cip huyén

I11. Tong s6 bién ché thuc hién tinh gian
trong nam

Chiara:

- D01 du do ra soat, sap xép lai t0 chirc bo
may, nhan sy theo quyét dinh ctia co quan cé
tham quyén cua Dang, Nha nudce.

- D6i du do sap xép lai don vi hanh chinh

- D61 du do co cau lai doi ngli can bd, cong
chirc theo vi tri viéc lam.

- Do chua dat trinh d§0 dao tao theo ti€u
chuan chuyén mon, nghiép vu.

- Do chuyén nganh dao tao khong phu hop
vol vi tri viée lam dang ddm nhiém nén
khong hoan thanh nhiém vu dugc giao.

- Do xép loai chat lugng hang niam khong
hoan thanh nhiém vu.

- Do co tong §6 ngay nghi lam viéc bang
hodc cao hon s6 ngay nghi t61 da do 6m dau
theo quy dinh.
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Biéu s6: 0204b.N/BNV-CBCCVC SO LUQNG NGUOI Pon vi bao cio:
Ban hanh theo Thong tu s6 HOAT PONG KHONG Don vi nhan bao céo:
2/2023/TT-BNV ngay 23/3/2023 CHUYEN TRACH CAP XA
Ngay nhan béo cao: Nam...
Ngay 15 thang 3 nam sau
Don vi tinh: Nguwoi
Trong do:
. Nguoi hoat
Ma s0 T4 % NAgum h? at dé%lg khong
ong so dong khong N
chuyén trach & chu}/en t;racﬂh ¢
cép <4 thon, to dan
pho
A B 1 2 3
Tong s6 01
1. Trong do: - Pang vién 02
- Nir 03
2. Chia theo dan tgc
- Kinh 04
- Dén toc khac 05
3. Chia theo ton giao
- C6 tdn giao 06
- Khong ton giao 07
4. Chia theo trinh @9 hoc véin
- Tiéu hoc 08
- Trung hoc co so 09
- Trung hoc ph6 thong 10
- So cap 11
- Trung cap 12
- Cao dang 13
- Pai hoc 14
- Thac si 15
- Tién si 16
5. Trong dé: Trinh do ngoai ngir
- Tiéng Anh
+ Pai hoc trd 1én 17
+ Ching chi khac 18
- Ngoai ngir khac
+ Dai hoc trd 1é€n 19
+ Ching chi khac 20
6. Tiéng din tdc
- Co6 chung chi 21
- Str dung giao tiép duoc 22
7. Trong dé6: Trinh dg tin hoc
- Trung cap tro 1én 23
- Chung chi 24
8. Trong dé: Trinh d¢ ly ludn
chinh tri
- So cap 25
- Trung cip 26
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Trong do:
. Nguoi hoat
Ma s0 T4 % NAgum h? at dé%lg khong
ong so dong khong NN
chuyén trach & chu}/en t;racﬂh N
cép <3 thon, to dan
pho
A B 1 2 3
- Cao cip 27
- Pai hoc 28
9. Chia theo nhém tuoi
- Tur 30 tro xudng 29
- Tir 31 dén 40 30
- Tir 41 dén 50 31
- Tr 51 dén 55 32
- Tir 56 dén 60 33

- Trén 60 tudi

34
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Biéu s6 0204a.N/BNV-CBCCVC: S6 lugng can b, cong chirc cap xa

Biéu s6 0204b.N/BNV-CBCCVC: Sé lwgng ngudi hoat dong khéng
chuyén trach cap xa

1. Khai niém, phwong phap tinh

Cén bo x4, phudng, thi tran (sau ddy goi chung 1a cap x3) 1a cong dan Vit
Nam, duogc bau cir giit chirc vu theo nhiém ky trong Thudng truc Hoi dong nhan
dan, Uy ban nhan dan, Bi thw, Phé Bi thu Pang ty, nguoi dimg dau to chirc
chinh tri — xa héi; cong chirc cép x4 13 céng dan Viét Nam duoc tuyén dung giir
mot chire danh chuyén mon, nghiép vu thudc Uy ban nhan dan cép xa, trong
bién ché va huong luong tir ngan sach nha nudc. (Khoan 3, Diéu 4 Luat can bd,
cong churc nam 2008).

Can bo khong chuyén trach la nhiing nguoi chi tham gia viéc cong trong
mot phan thoi gian lao dong. Uy ban nhan dan cap tinh quy dinh khung vé sd
lugng va muc phu cap cho can bo khong chuyén trach trong h¢ thong chinh tri &
cap co s& (ké ca truong thon) (Nghi quyét 17-NQ/TW ngay 18 thang 3 nim
2002 cta Ban Chap hanh Trung vong Dang).

7 Sér lugng can bd, cong chirc, ngudi hoat dong khong chuyén trach cap xa
1a tong s6 nguoi thdéa man khai niém, quy dinh néu trén.

2. Cach ghi biéu

Biéu s6 0204a.N/BNV-CBCCVC: S6 lwgng can b, cong chirc cap xa

Cot 1: Ghi tong sb luong can bd, cong chirc cip xi tuong (mg véi CAC
dong cua cot A

Cot 2: Ghi s luong can bd cip xa twong Gmg véi cac dong ciia cot A.

Cot 3: Ghi s luong cong chire cdp xa twong tmg voi cac dong cua cit A.

Biéu sb 0204b.N/BNV-CBCCVC: S6 lwong nguwoi hoat dong khong
chuyén trach cap xa

7 Cot 1: Ghi tong s6 ngudi hoat dong khong chuyén trach cap xa va ¢ thon,
to dan pho tuong tng véi Cac dong cuia ct A.

Cot 2: Ghi s6 lugng ngudi hoat dong khong chuyén trach cip xa twong
ung voi cac dong cia cot A.

Cot 3: Ghi s6 ngudi hoat dong khéng chuyén trach & thén, to dan phd
twong ing véi Cac dong cua cot A.

3. Nguon so liéu

Uy ban nhan dan tinh, thanh phé truc thugc Trung wong va cac co quan
chuyén moén thudc uy ban nhan dan tinh, thanh pho truc thudc Trung uong (So
No6i vu) chiu trach nhiém thu thap, tong hop.



Biéu s6: 0205a.N/BNV-CBCCVC

THU NHAP BINH QUAN CAN BQ, CONG CHUC
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Pon vi bao cao:

Ban hanh theo Théng tu s6 KHOI TRUNG UONG Don vi nhan bao céo:
2/2023/TT-BNV ngay 23/3/2023 Nam...
Ngay nhan bao cao:
Ngay 15 thang 3 nam sau
Tong s6 can Chia ra
50 cong e | | e | Tty | Tong | hena
chirc dang Quy tién theo ) ong 8op luong A & i nhiap
. . o khoan BHXH, - nhap thu binh quéan
Ma lam viéc luwong ngach, X tang p n <
X N A A A phu cap BHYT, n khéac nhap nam
s0 | binhquan (Triéu bac, thém n T n
- A , luong BHTN, . (Triéu | (Triéu (Triéu
nam bao dong) chue vu oA (Triéu X X A .
, = (Triéu KPCb A dong) dong) | dong/ngudi)
cao (Triéu A A dong)
(Nauoi) dong) | done) (Tricu
dong)
2=(3)+(4)+ 8=(2)+ _
A B 1 3 4 5 6 7 9=(8)/(1
9 ) 6+ | OO
Tong cong 01
(Poi tugng hudng luong tr ngan
sdch nha nudc trong cac BJ, co quan
ngang B0, co quan thudc Chinh phu)
a) Can bg, cong churc 02
b) Nguoi lao dong lam viéc theo hop | 03

dong theo Nghi dinh sd
111/2022/ND-CP (hoac theo Nghi
dinh s6 68/2000/NB-CP, Nghi dinh
s0 161/2018/ND-CP khi chua chuyén
ddi sang Nghi dinh 111/2022/ND-
CP)
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Biéu s6: 0205b.N/BNV-CBCCVC THU NHAP BINH QUAN CAN BQ, CONG CHUC Pon vi bao céo:

Ban hanh theo Thong tu s6 KHOI DPIA PHUONG Don vi nhan bao cao:
2/2023/TT-BNV ngay 23/3/2023 Nam...
Ngay nhan bao cao:
Ngay 15 thang 3 nam sau
Tong sb Chiara
can bo, Luong Cac Céc khoan Tién 9 Thu nha
cong chtrc ‘ theo | khoan dong gop luong | Thu rllhép Tong thu binh quéI;\
M sé dang lam | Quy tién luong | ngach, | phu BHXH, tang khac nhap ndm
viéc binh | (Tri¢u dong) bac, cap BHYT, thém (Triéu (Triéu (Triéu
quan nam chic vu | luong BHTN, (Triéu | dong) dong) ddne/ne i)
béo céo (Triéu | (Triéu | KPCD (Tri¢u | dong) gne
(Nguoi) dong) | dong) dong)
_ 8=(2)+ _
9 A B 1 2=(3)+(4)+ (5) 3 4 5 6 7 (6)+(7) 9=(8)/(1)
Tong cong 01
1. Cap tinh 02
a) Can b, cong chiic 03

b) Nguoi lao dong lam viéc theo
hop dong theo Nghi dinh s6
111/2022/ND-CP  (hoac theo
Nghi dinh s 68/2000/ND-CP,
Nghi dinh s6 161/2018/ND-CP
khi chua chuyén d6i sang Nghi
dinh 111/2022/ND-CP)

2. Cap huyén

a) Can bg, cong chirc

b) Nguoi lao dong lam vi¢e theo
hop dong theo Nghi dinh sb
111/2022/ND-CP  (hoac theo
Nghi dinh s6 68/2000/ND-CP,
Nghi dinh s6 161/2018/ND-CP
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Tong sb Chiara
can bo, Luong Cac Céc khoan Tién 9 Thu nha
cong chtrc ‘ theo | khoan dong gop luong | Thu qhép Tong thu binh quélil
M sé dang lam | Quy tién luong | ngach, | phu BHXH, tang khac nhap ndm
viéc binh | (Tri¢u dong) bac, cap BHYT, thém (Triéu (Triéu (Triéu
quan nam chic vu | luong BHTN, (Triéu | dong) dong) ddne/ne i)
b4o cao (Triéu | (Tridu | KPCD (Triéu | ddng) &ne
(Nguoi) dong) | dong) dong)
_ 8=(2)+ _
A B 1 2=(3)+(4)+ (5) 3 4 5 6 7 (6)+(7) 9=(8)/(1)

khi chua chuyén d6i sang Nghi
dinh 111/2022/ND-CP)

3. Cip xa

a) Céan bo, cong chirc cap x4

b) Nguoi hoat dong khong
chuyén trach & cap xa

¢) Nguoi hoat dong khong
chuyén trach ¢ thon va t6 dan
pho
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Biéu s6 0205a.N/BNV-CBCCVC: Thu nhép binh quén c4n bd, cong chirc
khéi Trung wong

Biéu s6 0205b.N/BNV-CBCCVC: Thu nhép binh quan can bd, cong chirc
khéi dia phwong

1. Khai niém, phwong phap tinh

Thu nhép ctia mdt can bo, céng chirc bao gém tién luong theo chic danh
hoac theo ngach, bac, cac loai phu cép lvong va cac khoan thu nhap bo sung
khac phét sinh tai co quan, don vi can bd, cong chirc dang lam viéc, khong tinh
thu nhép tir cac ngudn cua don vi khac.

Thu nhép binh quan mét nam cia mot can bo, cong chuc 1a tong thu nhap

nam bao cdo cua tit ca can bo, cong chirc dang 1am viée so voi tong sb can bo,
cOng chirc dang lam viéc tai nam bao cao.

Cong thuec tinh:
T6ng thu nhap ndm bao cio cua tat ca

Thu nhap binh quan cia mot ~ _ can bg, cong chirc dang lam vi¢c
can bg, cong chirc

Tong s6 can bg, cong churc dang lam
viéc binh quan nam béo céo

2. Cach ghi biéu

Cot 1: Ghi téng sd can bo, cong chirc dang 1am viée binh quan (nguoi)
trong nam bao cao tuong ing véi Cac dong cia cot A.

Cot 2: Ghi tong quy tién luong trong ndm béo céo twong tmg voi cac dong
cua cot A.

Cot 3: Ghi téng s6 tién lvong theo ngach, bac, chirc vu cdo trong nam bao
cao tuong tng voi cac dong cua cot A.

Cbt 4: Ghi tong sb cac khoan phu cp luong twong tmg voi cac dong ctia cit A.

Cot 5: Ghi tong sb cac khoan déng gop BHXH, BHYT, BHTN, KPCDH
trong nam bao cao tuong ing véi cac dong cua cot A.

Cot 6: Ghi tong s6 tién lvong ting thém trong ndm béo céo twong ung véi
cac dong cua cdt A.

Cot 7: Ghi tong sb thu nhap khac ngoai cac khoan trén trong niam bao cao
tuong Ung véi cac dong cua cot A.

Cot 8: Ghi tong s thu nhap trong nim bao cdo twong ung véi cac dong
cua cOt A.
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Cot 9: Ghi thu nhap binh quan nam tuong tng vdi cadc dong cua cot A.
3. Nguon so liéu

a) Biéu s6 0205a.N/BNV-CBCCVC

Co quan quan 1y can bd, cong chirc & Trung wong thu thap, tong hop;
b) Biéu s6 0205b.N/BNV-CBCCVC

Uy ban nhan dan tinh, thanh ph truc thuéc Trung uong va cic co quan
chuyén mon thudc ty ban nhan dan tinh, thanh phd truc thudc Trung wong (S&
No6i vu) chiu trach nhiém thu thap, téng hop.
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Biéu s6: 0206a.N/BNV-CBCCVC SO LUQNG VIEN CHUC  Pon vi bio c4o:

Ban hanh theo Théng tu s6 (Linh vue Y t&) Don vi nhan bao céo:
2/2023/TT-BNV ngay 23/3/2023 Nam...

Ngay nhéan bao céo:

Ngay 15 thang 3 nam sau

Don vi tinh: Nguoi

Chiara

Lao dong lam viéc

W | | g | Lot | hesamie e
0 on vy
lugng doivii | 111/2022ND-CP
A , a (hodc theo Nghi
vien tI‘\l Vl@f) dinh s6
chc | lamla | ¢g/o00Np-CP,
vién chuc Nghi dinh sb
161/2018/ND-CP)
A B 1 2 3 4
I. S6 lwgng nguoi lam viée dwoc giao
trong nam
Tong so: 01 X X X
Chiara:
1. S6 lwong ngudi lam viéc huong luon
tr NSNN Eng & & 02 X X X
2. S6 luong nguoi lam viée huong luong 03 X X X
tr ngudn thu cia don vi
3. S6 lao dong lam viéc theo hop dong
theo Nghi dinh sé 111/2022/ND-CP
(hoac theo Nghi dinh s6 68/2000/ND-CP, 04 X X X

Nghi dinh s6 161/2018/ND-CP khi chua
chuyén doi  sang  Nghi  dinh
111/2022/ND-CP)

II. S6 lwong ngwoi lam viéc c6 mit tai
thoi diém 31/12 ndm béo cdo

Tong so:

1. Trong do: - Pang vién

-Nu

2. Chia theo dan tgc

- Kinh

- Dan toc khac

3. Chia theo tbn gido

- C4 tdn giao

- Khéng tén giao

4. Chia theo trinh d9 hoc van

- Tiéu hoc

- Trung hoc co s&

- Trung hoc pho thong




Chiara

Lao dong lam viéc

| e | e
5 h 5n 1d1
B | tamdene | 1R
S Lo (hoac theo Nghi
vien tI‘\l VI@F dinh sb
chie | lamla | ¢g000/ND-CP,
vién chuc Nghi dinh s6
161/2018/ND-CP)
A 2 3 4
- So cép
- Trung cip
- Cao dang
- Pai hoc
- Thac si
- Tién si
5. Trong dé: Hoc ham
- Gido su
- Pho gido su
6. Chia theo trinh d§ ngoai ngir
- Tiéng Anh

+ Pai hoc trd 1én

+ Chimg chi theo KNLNNVN (chi tiét 6
béc theo TT01/2014/TT-BGDDT)

+ Chiing chi khac

- Ngoai ngir khac

+ Pai hoc trd 1é€n

+ Chung chi khéc

- Tiéng dan toc

+ C6 chung chi

+ Str dyng giao tiép dugc

7. Chia theo trinh d§ tin hoc

- Pai hoc tré 1én

- Trung cap, cao dang

- Chung chi

8. Chia theo trinh d¢ ly luan chinh tri

- So cap

- Trung cép

- Cao cap

- Pai hoc

9. Chia theo chuyén nganh y, dwgc

9.1. Chuyén nganh 'y

- Bac si sau dai hoc

- Bacsi

- Y té cong cong

- Ysi
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Chiara

Lao dong lam viéc

T | e |
n 1d1
1uo(r)1g d s | 111/2022/ND-CP
S Lo (hoac theo Nghi
vien tI‘\l VI@F dinh sb
chie | lamla | ¢g/5000/Np-CP,
vién chirc Nghi dinh s6
161/2018/ND-CP)
A B 1 2 3 4
- Diéu dudng
- Ky thuatviény
- Ho sinh
- Trinh d6 khac

9.2. Chuyén nganh duwgc

- Duoc si sau dai hoc

- Duoc si dai hoc

- Duogc si (cao ddng + trung cap)

- Trinh d6 khac

10. Chia theo chirc danh nghé nghiép
vién chirc

- Hang |

- Hang Il

- Hang 111

- Hang IV

11. Chia theo nhém tudi

- Tir 30 tré xudng

- T 31 dén 40

- T 41 dén 50

- T 51 dén 55

- T 56 dén 60

- Trén 60 tudi

I1l. Tong s6 ngudi lam viéce thwe hién
tinh gian trong nam

- DAi du do ra soat, sap x&p lai to chiic bo
may, nhan sy theo quyét dinh cua co quan
co tham quyén ctia Pang, Nha nudc.

- Do6i du do sip xép lai don vi hanh chinh

- D61 du do co cau lai doi ngli can bo,
cong chuc, vién chuc theo vi tri viéc lam.

- Do chua dat trinh d§ dao tao theo tiéu
chuan chuyén moén, nghiép vu.

- Do chuyén nganh dao tao khong phu
hop voi vi tri viée lam dang ddm nhiém
nén khong hoan thanh nhi€ém vu duoc
giao.
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Chiara

Lao dong lam viéc

I\S/Iéé ngg Lao dong the(;\I hci)lp g.(‘”)rlllg }heo
6 | hop db ghi dinh 50
o | s | 111/2022/ND-CP
ong L oea (hoac theo Nghi
vien tr1 viec dinh s6
chire | lamla 1 ¢g/5000Nb-CP,
vién chuc Nghi dinh sb
161/2018/ND-CP)
A B 1 2 3 4

- Do xép loai chit lugng hang nim khong
hoan thanh nhiem vu.

- Do ¢6 tong sb ‘ngay nghi lam viéc bang
hodc cao hon s ngay nghi téi da do dm
dau theo quy dinh.

- Dbi du do thyuc hién c¢6 phan héa, giao,
béan, giai thé, sap nhap, hop nhit, chia,
tach, pha san hodc chuyén thanh cong ty
TNHH hai thanh vién tré 1én hoac
chuyén thanh DVSNCL theo quyét dinh
cia co quan nha nudc co tham quyén;
sap xép, d01 moi va phét trién nong, 1am
truong qudc doanh; thoi lam dai dién
phan vbn nha nuéc tai DNNN.
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Biéu s6: 0206b.N/BNV-CBCCVC SO LUQNG VIEN CHUC  Pon vi bdo c4o:

Ban hanh theo Thong tu s6 (Linh vyec giao duc, khoa hge  Pon vi nhan bao cao:
2/2023/TT-BNV ngay 23/3/2023 cong nghé, khoa hoc xa hoi,
Ngay nhén béo céo: vin hod, thé thao va du lich va
Ngay 15 thang 3 nam sau linh vue khac)
Nam...

Don vi tinh: Nguoi

Chiara

Lao dong lam
Lao Viég theo hop
~ A 2 £ A dong theo
Maso | Tong so dong Nghi dinh s
, hop | 111/2022/ND-
SO lugng | dong ddi | CP (hodc theo
vién chirc | v&i vi tri | Nghi dinh s6

viéc lam | 68/2000ND-
13 vién CP, ngén dinh
chic | 161/2018/ND-
CP)
A B 1 2 3 4
I. S6 lrgng nguoi lam viée
dwgc giao trong nam
Tong so: 01 X X X
Chiara:
1. SO lugng ngudi lam vige
hudng luong tir NSNN 02 X X X
2. S6 luong nguoi lam viéc
huong lwong tir ngudn thu coa | 03 X X X
don vi

3. S6 lao dong lam viéc theo hop
dong theo Nghi dinh s6
111/2022/ND-CP  (hodc theo
Nghi dinh s6 68/2000/ND-CP, 04 X X X
Nghi dinh s 161/2018/ND-CP
khi chua chuyén dbi sang Nghi
dinh 111/2022/ND-CP)

II. S6 hrong ngwoi lam viée c6
mit tai thoi dieém 31/12

Tong so

1. Trong do: - Pang vién

- Nu

2. Chia theo dan toc

- Kinh

- Dan tdc thiéu so

3. Chia theo tbn gido

- C4 ton giao

- Khéng tén giao
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Chiara
Lao dong lam
Lao viéc theo hop
~ 2 £ A dong theo

Masé | Tong so dong Nghi dinh s
, Jhop | 1112020ND-

SO lugng | dong ddi | CP (hodc theo

vién chirc | v&i vi tri | Nghi dinh s6

viee lam | 68/2000/ND-

lavien | CFNepi dinn

chic | 161/2018/ND-

CP)
A B 1 2 3 4

4. Chia theo trinh dd hoc van

- Tiéu hoc

- Trung hoc co s¢

- Trung hoc ph6 thong

- So cép

- Trung cap

- Cao dang

- Pai hoc

- Thac si

- Tién si

5. Trong d6: Hoc ham

- Gido su

- Pho gido su

6. Chia theo trinh do ngoai ngir

- Tiéng Anh

+ Dai hoc tré 1én

+ Ching chi theo KNLNNVN
(chi tiet 6 bac theo
TT01/2014/TT-BGDDT)

+ Ching chi khéc

- Ngoai ngir khac

+ Dai hoc trd 1én

+ Ching chi khac

- Tiéng dén tdc

+ C6 chiing chi

+ Str dung giao tiép duoc

7. Chia theo trinh d¢ tin hoc

- Pai hoc tré 1én

- Trung cép, cao ding

- Chung chi

8. Chia theo trinh d¢ ly luian
chinh tri

- So cép

- Trung cép
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Chiara
Lao dong lam
Lao viéc theo hop
~ 2 £ A dong theo

Masé | Tong so dong Nghi dinh s

, Jhop | 1112020ND-

SO lugng | dong ddi | CP (hodc theo

vién chirc | v&i vi tri | Nghi dinh s6

viee lam | 68/2000/ND-

lavien | CFNepi dinn

chic | 161/2018/ND-

CP)
A B 1 2 3 4

- Cao cap
- Pai hoc

9. Chia theo chirc danh nghé
nghiép vién chirc

- Hang |

- Hang I1

- Hang I1I

- Hang IV

10. Chia theo nhém tudi

- Tir 30 tré xudng

- T 31 dén 40

- T 41 dén 50

- Tu 51 dén 55

- T 56 dén 60

- Trén 60 tuodi

I1l. Tong s6 nguwoi lam viée
thuc hién tinh gidn trong ndm

- Déi dur do ra soat, sap xép lai to
chtic bd may, nhan sy theo quyét
dinh ctia co quan c6 thim quyén
cua bang, Nha nudc.

- D6i du do sap xép lai don vi
hanh chinh

- D61 du do co cau lai doi ngi
can bg, cong chuc, vién chuc
theo vi tri viéc lam.

- Do chua dat trinh d6 dao tao
theo tiéu chuan chuyén mon,
nghiép vu.

- Do chuyén nganh dao tao
khong phu hop véi vi tri viée lam
dang dam nhiém nén khdng hoan
thanh nhiém vu dugc giao.

- Do xép loai chat luong hang
nam khong hoan thanh nhiém vu.
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Chiara
Lao dong lam
Lao viéc theo hop
~ A 2 £ A dong theo
Masé | Tong so dong Nghi dinh s
, Jhop | 1112020ND-
SO lugng | dong ddi | CP (hodc theo
vién chirc | v&i vi tri | Nghi dinh s6
viee lam | 68/2000/ND-
lavien | CFNepi dinn
chic | 161/2018/ND-
CP)
A B 1 2 3 4

- Do c¢6 tong sd ngdy nghi lam
viéc bang hodc cao hon sb ngay
nghi t6i da do 6m dau theo quy
dinh.

- D6i du do thuc hién co
phan hoa, giao, ban, giai thé, sap
nhap, hop nhét, chia, tach, pha
san hodc chuyén thanh coéng ty
TNHH hai thanh vién tré Ién
hoic chuyén thanh BDVSNCL
theo quyét dinh ciia co quan nha
nudc c¢6 tham quyén; sap xép, doi
moi va phat trién nong, lam
truong quéc doanh; thoi 1am dai
dién phan vén nha nudc tai
DNNN.
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Biéu s6 0206a.N/BNV-CBCCVC: S6 lrgng vién chirc (Linh vue y té)

Biéu s6 0206b.N/BNV-CBCCVC: S6 lugng vién chire (Linh vuc gido
duc, khoa hoc cong nghé, khoa hoc xi hdi, viin ho4, thé thao va du lich va
linh vue khéc)

1. Khai niém, phwong phap tinh

Vién chuc 1a cong dan Vi¢t Nam duogc tuyén dung theo vi tri viéc lam,
lam viéc tai don vi su nghi¢p cong l1ap theo ché do hop déng lam viéc, huong
luong tir quy luong cia don vi su nghi¢p cong lap theo quy dinh cua phap luat.
(Diéu 2 Luat vién chtrc nim 2010).

S6 luong vién chirc 1a téng sb vién chic dang 1am viée, huong luong tir
quy luong ctia don vi su nghiép cong 1ap theo quy dinh cta phap luat tinh dén
thoi diém 31/12.

2. Cach ghi biéu

Cot 1: Ghi tong s6 luong ngudi lam viée trong don vi sy nghiép cong lap
twong ung véi CAc dong cua cot A

Cot 2: Ghi s luong vién chire twong tmg voi cac dong cia cot A

Cot 3: Ghi 6 luong lao dong hop dong ddi véi vi tri viée 1am 1a vién chirc
tuong tng vdi Cac dong cua cot A

Cot 4: Ghi s6 luong lao dong lam viéc theo hop dong theo Nghi dinh s6
111/2022/ND-CP (hodc theo Nghi dinh sé 68/2000/ND-CP, Nghi dinh sb
161/2018/ND-CP) tuong rng vai cac dong cua cot A.

3. Nguon so liéu

a) O Trung vong

- B0, co quan ngang bd, co quan thudc Chinh phu va céc t6 chuc do
Chinh phu, Thu tuéng Chinh phu thanh lap;

- Cac co quan nha nuéc c6 thim quyén thanh 1ap don vi su nghiép cong
1ap.

b) O dia phuong

Uy ban nhan dan tinh, thanh phé truc thudc Trung wong va cic co quan

chuyén mén thudc ty ban nhan dan tinh, thanh phd tryc thudc Trung wong (SO
Noi vu) chiu trach nhiém thu thap, téng hop.
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Biéu s6: 0207a.N/BNV-CBCCVC SO LUQNG CAN BQ PUQC PANH GIA, XEP LOAI CHAT LUOQNG Pon vi béo cio:

Ban hanh theo Thong tu sb Nam... Pon vi nhan bao cao:
2/2023/TT-BNV ngay 23/3/2023

Ngay nhan bao cao:

Ngay 15 thang 3 nam sau

Don vi tinh: Nguoi

Chiara
. . . bia phuon
Ma s6 Tong s6 P 8
Trung "
uong Tong so Cap tinh Cap huyén Cap xa
A B 1 2 3 4 5 6
Tong s6 01

Phan loai theo két qua danh gia, xép loai
chat lugng
- Hoan thanh xuét sic nhiém vu 02
- Hoan thanh t6t nhiém vu 03
- Hoan thanh nhiém vu 04
- Khong hoan thanh nhi¢ém vu 05
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Biéu s6: 0207b.N/BNV-CBCCVC SO LUQNG CONG CHUC PUQC PANH GIA, XEP LOAI CHAT LUQONG  Don vi bao cao:

Ban hanh theo Théng tu sb Nam... Don vi nhan bao cao:
[2023/TT-BNV ngay //2023

Ngay nhan bao cao:

Ngay 15 thang 3 nam sau

Don vi tinh: Nguoi

Téng sb Cong chuc ¢ trung wong Cong churc ¢ dia phuong
A Cong n
M5 C,0ng.~ chuc Cong Cong chure C,0ng.~ Cong chure
d chtrc gitr A S o " chtrc gitr o "
A . khong chtrc gitt | khong gitr , khong gitr
SO 2 (| chacvu | .. % 2 £ , . 2 z | Chirc vu .
Tong so ~ gitr chirc | Tong so chirc vu chirc vu Tong so x chirc vu
l&nh " < - l&nh ~
vu lanh lanh dao, lanh dao, lanh dao,
dao, dao quan ly quan ly dao, quan ly
quan ly quan 1§ quan ly
A B 1 2 3 4 5 6 7 8 9
Téng sb 01
Phén loai theo két qua
danh gia, xép loai chat
lwgng
- Hoan thanh xuit sic
o 02
nhiém vu
- Hoan thanh tot nhiém 03
vu
- Hoan thanh nhiém vu 04
- Khéng hoan thanh
oA 05
nhiém vu




Biéu s6: 0207¢.N/BNV-CBCCVC
Ban hanh theo Théng tu s6
2/2023/TT-BNV ngay 23/3/2023
Ngay nhan bao cao:

Ngay 15 thang 3 nam sau
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SO LUQNG VIEN CHUC
PUQC PANH GIA, XEP LOAI
CHAT LUQNG

Nam...

Pon vi bao cao:
Pon vi nhan bao cao:

Don vi tinh: Nguoi

S6 lugng vién churc

Ma
50 P Vién chirc Vién chirc khong git
Tong so quan ly chirc vu quan ly
A B 1 2 3
Tong s6 01
Phén loai theo lgét qua danh
gia, xep loai chat lugng
- Hoan thanh xuét sic nhiém vu 02
- Hoan thanh tot nhiém vu 03
- Hoan thanh nhiém vu 04
- Khong hoan thanh nhiém vu 05
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Biéu s6 0207a.N/BNV-CBCCVC: S6 lwong can by dwoc danh gia, xép loai
chit hrong

Biéu s6 0207b.N/BNV-CBCCVC: Sb lwong cong chirc dwoe danh gia, xép
loai chat lwong

Biéu s6 0207c.N/BNV-CBCCVC: S6 lwong vién chire dwoe danh gia, xép
loai chit lwong

1. Khai niém, phwong phap tinh

Can bd, cong churc, vién chirc dugc danh gia, Xép loai chat luong can cu theo
Nghi dinh cta Chinh phu vé danh gia, Xép loai chét luong can bg, cong chuc, vién
chtrc.

So lugng can b, cong chuc, vién chirc dugc danh gia, xép loai chat luong la
téng s6 can bo, cong chtrc, vién chuc du diéu kién, tiéu chuan dé thuc hién cong tac
danh gia, xép loai chat luong theo quy dinh ctia Luat can bd, cong chirc, Luat vién
chtrc va Nghi dinh ctia Chinh phu vé danh gia va xép loai chat luong can b, cong
churc, vién chrrc.

2. Cach ghi biéu

Biéu s6 0207a.N/BNV-CBCCVC: S6 lwong can b dwoe danh gia, xép loai
chat lwgng

Cot 1: Ghi tong sé can bd trung uong va dia phuong dugc danh gia, xép loai
chét luong tuong Gmg véi cac dong cia cot A

Cot 2: Ghi sb can b ¢ trung wong duoc danh gia, xép loai chat lugng tuong
ung voi cac dong cia cot A

Cot 3: Ghi tong s6 can bo ¢ dia phuong duge danh gia, xép loai chat luong
tuong rng vai Cac dong cua cdt A

Cot 4: Ghi s6 can bod cép tinh dugc danh gia, Xép loai chét luong tuong Ung voi
cac dong cua cot A

Cot 5: Ghi s6 can bo cip huyén dugc danh gid, xép loai chat luong twong tng
v&i cac dong cua cot A

Cot 6: Ghi sb can bo cép xa dugc danh gia, xép loai chét luong tuong tng voi
cac dong cua cot A

Biéu s6 0207b.N/BNV-CBCCVC: S6 lwong cong chirc dwoe danh gia, xép
loai chat lwong

Cot 1: Ghi tong sb cong chiic trung wong va dia phuong duoc danh gia, xép
loai chat lugng twong tng véi cac dong cla cot A
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Cot 2: Ghi tong sd cong chire gitr chie vu 1anh dao, quan 1y trung uong va dia
phuong duoc danh gia, xép loai chat luong twong tmg voi cac dong cua cot A

Cot 3: Ghi téng sd cong chire khong giit chirc vu lanh dao, quan 1y trung wong
va dia phuong dugc duoc danh gia, xép loai chat lugng twong tmg véi cac dong cia
cOt A

Cot 4: Ghi tong sb cong chirc ¢ trung wong duoc danh gid, xép loai chat luong
tuong tng véi Cac dong cua cot A

Cot 5: Ghi sb cong chuc gitr chirc vu lanh dao, quan 1y & trung wong duoc danh
gia, xép loai chit luong twong tmg véi cac dong cua cot A

Cot 6: Ghi tong sb6 cong chic khong giit chirc vu lanh dao, quan 1y & trung
wong duoc duoc danh gia, xép loai chat luong twong tmg véi cac dong cta cot A

Cot 7: Ghi téng sb cong chire dja phuong dugce danh gia, xép loai chit luong
tuong rng vai CAC dong cua cdt A

Cot 8: Ghi tong sb cong chue gitr chitc vu lanh dao, quan 1y dia phuong duge
danh gia, xép loai chat lugng twong ing véi cac dong cta cot A

Cot 9: Ghi téng sé cong chuc khong gitt chitc vu lanh dao, quan 1y ¢ dia
phuong duoc duge danh gia, xép loai chat luong twong Gmg véi cac dong ciia cot A

Biéu s6 0207c.N/BNV-CBCCVC: Sb luwgng vién chirc dwoe danh gia, xép
loai chat lwong

Cot 1: Ghi téng s6 vién chuc duge danh gia, xép loai chét lugng tuong g véi
cac dong cua cot A

Cot 2: Ghi s6 vién chirc quan 1y duoc danh gia, xép loai chat luong tuong ng
v&i cac dong ctia cot A

Cot 3: Ghi s6 vién chuc khong giit chirc vu quan 1y duge danh gia, xép loai
chét luong tuong Gmg véi cac dong cia cot A

3. Nguon so liéu

- Co quan quan ly cong chuc ¢ Trung wong; Co quan thanh 13p don vi su
nghi¢p cong 1ap ¢ Trung vong;

- Uy ban nhan dan tinh, thanh phd truc thudc Trung wong va cic co quan
chuyén mén thudc Gy ban nhan dén tinh, thanh phé truc thudc Trung wong (S¢ Noi
vu) chiu trach nhiém thu thap, téng hop & dia phuong.



Biéu s6: 0208a.N/BNV-CBCCVC
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SO LUQNG CAN BQ BI KY LUAT  Pon vi bdo céo:

Ban hanh theo Thong tu sb Nam... Pon vi nhan bao cao:
2/2023/TT-BNV ngay 23/3/2023
Ngay nhan bao cao:
Ngay 15 thang 3 nam sau
Don vi tinh: Nguoi
Chiara
S6 luong can bo dia phuong bi ky
Misd | Tongsd 86 lugng luat
can bd trung ., Ciip Clip
uong bi ky luat | Tong so tinh | huyén Cap xa
A B 1 2 3 4 5 6
Tong sb 01

Chia theo hinh

thire ky luat

- Khién trach 02

- Canh céo 03

- Cach chuc 04

- Bai nhiém 05

- Giang churc 06

- Ha bac lvong 07

- Bugc thoi viée 08




57

Biéu s6: 0208b.N/BNV-CBCCVC SO LUQNG CONG CHUC Pon vi bio cio:
Ban hanh theo Théng tu s6 BI KY LUAT Don vi nhan béo céo:
2/2023/TT-BNV ngay 23/3/2023 Nam...
Ngay nhan bao cao:
Ngay 15 thang 3 nam sau

Don vi tinh: Nguoi
Téng sb cong chirc bi ky Sb lugng cong chic & | SH lugng cong chic o dia

luat trung wong bi ky luat phuong bi ky luat
M3 Cong Copg Cong Copg Cong Copg
a : chire gitr chirc : chire gitr chirc : chire gitr chirc
s6 | Téng |10 B khong gitt Téng |- o & khong gitfl Tong | v o [khong gift
22 | chlrc vu , 22 | chlrc vu , 2= | chirc vu ,
SO |~ chicvu | s6 |, chicvu | s0 |~ chuc vu
lanh dao, |, - lanh dao, |, - l&nh dao, |, <
uin 1y lanh dao, quan Iy lanh dao, quan Iy lanh dao,
9 quan ly quan ly quan ly
A B 1 2 3 4 5 6 7 8 9

Tong sé6 | 01

Chia theo

hinh thic

ky luét

- Khién

trach 02
- Canh cao | 03
- Cach

chuc 04
- Bai

nhiém 05
~Glang | g
chuc

- Ha bac 07
luong

- Budc 08

thoi viée
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Biéu sd: 0208c.N/BNV-CBCCVC SO LUQNG VIEN CHUC ~ Pon vi bao céo:
Ban hanh theo Thong tu s0 BI KY LUAT DPon vi nhan bao céo:
2/2023/TT-BNV ngay 23/3/2023 Nam...

Ngay nhan béo céo:
Ngay 15 thang 3 nam sau
Don vi tinh: Nguoi

S6 lugng vién chirc bi ky luat
Ma s0 Téne s Vién chirc quan Vién chuc khong gitr
& ly chirc vu quan 1y
A B 1 2 3

Téng sb 01
Chia theo hinh thirc ky
luat
- Khién trach 02
- Canh cao 03
- Cach chure 04
- Bai nhiém 05
- Giang chuc 06
- Ha bac luvong 07
- Budc thoi viée 08




59

Biéu s6 0208a.N/BNV-CBCCVC: S6 lwgng cin bd bi ky luat

Biéu s6 0208b.N/BNV-CBCCVC: S6 lwgng cong chirc bi ky luat

Biéu s6 0208c.N/BNV-CBCCVC: So6 lwong vién chire bj ky luat

1. Khai niém, phwong phap tinh

Sb lugng can bd, cong chirc, vién chic bi ky luat 1a téng s6 can bo, cong chuec,
vién chuc ,bi k}”/rluét theo cac hinh thuc ky luat theo quy dinh ctia phap luat hién hanh
tai thoi diém thong ké.

2. Céch ghi biéu

Biéu s6 0208a.N/BNV-CBCCVC: S6 hrgng can bd bi ky luat

Cot 1: Ghi tong s can bo trung uwong va dia phuong bi ky luat trong tGng voi
cac dong cua cot A

Cot 2: Ghi s6 can bo ¢ trung wong bi ky luat twong Gmg véi cac dong cia cot A

Cot 3: Ghi tong s can bo ¢ dia phuong bi ky luat twong Gmg voi cac dong cia
cOt A

Cot 4: Ghi s6 can bo cap tinh bi ky luat trong ing véi cac dong ctia cot A

Cot 5: Ghi s6 can bo cap huyén bi ky luat twong tmg voi cac dong cua cot A

Cot 6: Ghi s6 can bo cp xa bi ky luat tuong tng voi cac dong cia cot A

Biéu s6 0208b.N/BNV-CBCCVC: S6 lwgng cong chirc bi ky luat

Cot 1: Ghi tong sd cong chuc trung wong va dia phuong bi ky luat twong tung
v&i Cac dong cua cot A

Cot 2: Ghi téng sd cong chire gifr chie vu lanh dao, quan 1y trung wong va dia
phuong bi ky luat twong g vadi cac dong cua cot A

Cot 3: Ghi tong s6 cong chirc khong giit chirc vy lanh dao, quan 1y trung wong
va dia phuong bi ky luat twong tirng vai cac dong cua cot A

Cot 4: Ghi tong sb cong chirc trung wong bi ky ludt twong Gmg véi cac dong
cua cOt A

Cot 5: Ghi s6 cong chirc giir chire vu lanh dao, quan 1y ¢ trung uong bi ky luat
tuong rng vai Cac dong cua cdt A

Cot 6: Ghi tong sb6 cong chirc khong giir chire vu lanh dao, quan 1y ¢ trung
uwong bi ky luat twrong g vadi cac dong cia cot A

Cot 7: Ghi tong s6 cong chuc dia phuong bi ky luat twong tmg véi cac dong
cua cOt A
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Cot 8: Ghi tong sb cong chire giir chiic vu lanh dao, quan 1y dia phuong bi ky
luat tuong ing véi cac dong cua cot A

Cot 9: Ghi téng sb cong chuc khong gitt chitc vu lanh dao, quan 1y ¢ dia
phuong bi ky luat twong tmg vdi cac dong cua cot A

Biéu s6 0208c.N/BNV-CBCCVC: S lwong vién chire bi ky luat

Cot 1: Ghi tong sb vién chirc bi ky luat twong tmg voi cac dong cua cot A

Cot 2: Ghi s6 vién chire quan 1y bi ky luat twong ing véi cac dong ctia cot A

Cot 3: Ghi sb vién chirc khong giir chirc vu quan 1y bi ky luat twong tmg véi
cac dong cua cot A

3. Nguon so liéu

- Co quan quan 1y cong chic & Trung vwong; Co quan thanh 1ap don vi su
nghi¢p cong 1ap ¢ Trung vong;

- Uy ban nhan dan tinh, thanh phé truc thudéc Trung wong VA cic co quan
chuyén moén thudc Gty ban nhan dan tinh, thanh phd truc thuéc Trung wong (S¢ Noi
vu) chiu trach nhiém thu thap, téng hop & dia phuong.



Biéu s6: 0209a.N/BNV-CBCCVC
Ban hanh theo Thong tu s6 2/2023/TT-BNV

ngay 23/3/2023

Ngay nhan béo céo:
Ngay 15 thang 3 nam sau
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SO LUQT CAN BQ, CONG CHUC CAP HUYEN TRO LEN
PUQC PAO TAO, BOI DUONG TRONG NUOC
Nam...

Pon vi bao cao:
Pon vi nhan bao cao:

Pon vi tinh: S6 lwot; Kinh phi: Triéu déng

Can b9, cong chirc 1anh dao, quan ly

Cong chirc cac ngach

M&a | Téng The
A A A s u £ A £ A A \ A

SO A A A
50 C‘ap tinh trudng va Qap Vi Q‘p 39 Ca‘p huyén CaP phong C_ijuyen Chuyén Chuyén L Nhén

va trong va trong | va tuong va tuong va tuong vien cao ‘A . <A Cén su n
duong tuong duong duong duong duong chp vién chinh Vién vién

duong
A B 1 2 3 4 5 6 7 8 9 10 11 12

I. S6 luot can b, cong
chitc cAp huyén tré 1én
dwogc dao tao, bdi dudng
trong nudéc

Tong so:

1. Trong dé:

- Nguoi dan toc thi€u so

- Nir

2. Quéce phong An ninh

- i twong 1

- Déi tuong 2
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Can b9, cong chirc 1anh dao, quan ly

Cong chirc cac ngach

M&a | Téng The
A A z u X X z I n
sé T % £ % A z \

50 C‘ap tinh truong va Qap My ?ap 50 Ca‘p huyén Ca‘p phong C?ljuyen Chuyén Chuyén . Nhan

va tuong vatuong | vatuong va tuong va tuong vién cao ian chinh A Can sy "
duong tuong duong duong duong duong cép vien chin vien vien

duong
A B 1 2 3 4 5 6 7 8 9 10 11 12

- Péi tuong 3 va tuong
duong

- boi tugng 4 va tuong
duong

3. Chuyén mon

- Tién si

- Thac si

- Pai hoc

- Cao dang

- Trung cép

4. Ly luan chinh tri

- Cao cap

- Trung cép

- So cap

5. Kién thitc, kj ning
quan ly nha nwée
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Can b9, cong chirc 1anh dao, quan ly

Cong chirc cac ngach

M&a | Téng The
A A z u X X z I n
sé T % £ % A z \

S0 C‘ap tinh truong va Qap My ?ap 50 Ca‘p huyén Ca‘p phong C?ljuyen Chuyén Chuyén . Nhan

va tuong vatuong | vatuong va tuong va tuong vién cao ian chinh A Can sy "
duong tuong duong duong duong duong cép vien chin vien vien

duong
A B 1 2 3 4 5 6 7 8 9 10 11 12

- Chuyén vién cao cép va
twong duong

- Chuyén vién chinh va
tuong duong

- Chuyén vién va tuong
duong

6. Theo yéu cau vi tri
viéc 1am lanh dao, quin
ly

- Cép vy

- Cap so

- Cép huyén

- Cép phong

7. Theo yéu cau vi tri
viéc lam cong chirc

- Nghiép vu chuyén nganh

- Nghiép vu chuyén moén
ding chung

- HO trg, phuc vu
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Can b9, cong chirc 1anh dao, quan ly

Cong chirc cac ngach

M&a | Téng The
A A z u X X z I n
sé T % £ % A z \

50 C‘ap tinh truong va Qap My ?ap 50 Ca‘p huyén Ca‘p phong C?ljuyen Chuyén Chuyén . Nhan

va tuong vatuong | vatuong va tuong va tuong vién cao ian chinh A Can sy "
duong tuong duong duong duong duong cép vien chin vien vien

duong
A B 1 2 3 4 5 6 7 8 9 10 11 12

8. Chia theo nhom
tuoi dwgce dao tao, boi
dudng

- Tir 30 tré xubng

- T 31 dén 40

- T 41 dén 50

- T 51 dén 55

- T 56 dén 60

- Trén 60 tudi

II. Kinh phi dao tao,
boi dudng (Tri¢u
dong)

Tong so:

Trong do: - Ngudn ngan
sadch nha nudc

- Ngudn khac
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Biéu s6: 0209b.N/BNV-CBCCVC SO LUQT CAN BQ, CONG CHUC CAP XA PUQC PAO TAO,  Don vi bio cdo:
Ban hanh theo Thong tu s6 2/2023/TT-BNV BOI DUONG TRONG NUOC Don vi nhan bio céo:
ngay 23/3/2023 Nam...

Ngay nhan bao cao:
Ngay 15 thang 3 nam sau ) .
Don vi tinh: So lwot; Kinh phi: Triéu dong

Can b9, cong chirc cap xa

Mi s6 Téng sb o A : Nguoi hoat dong | Nguoi hoat dong
Cnbo | ConEehC | khong chuyén | khong chuyén trich o
P P trach & cap xa thon, t6 dan pho
A B 1 2 3 4 5

I. S6 lwot can bd, cong chire cip xa dwoc dao tao, bdi
dwong trong nwéce

Tong so:

1. Trong dé:

- Nguoi dan toc thiéu so

- N

2. Quéc phong An ninh

- i twong 1

- i twong 2

- Bi twong 3 va twong duong

- Dbi twong 4 va twong duong

3. Chuyén mén

- Tién si

- Thac si
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Can b9, cong chirc cap xa

s | i o [ [ [,
trach ¢ cap xa thon, t6 dan pho
A B 1 2 3 4 5
- Pai hoc
- Cao ding
- Trung cap

4. Ly luan chinh tri

- Cao cap

- Trung cz”ip

- So cap

5. Kién thirc, k§ niang quén 1y nha nwéc

- Chuyén vién chinh

- Chuyén vién

6. Theo tiéu chuan chirc vu can b cap xa

7. Theo tiéu chuén chirc danh cong chirc cip xi

8. Theo yéu ciu vi tri viéc 1am linh dao, quan ly

- Cap so

- Cép huyén

- Cép phong
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Can b9, cong chirc cap xa

Ma s6 Tong s6 R . . Nguoi hoat dong Nguoi hoat dong
Cnbo | COnEAMC | khong chuyén | khong chuyén trich o
p P trach ¢ cap xa thon, t6 dan pho
A B 1 2 3 4 5

9. Theo yéu ciu vi tri viéc 1am cong chirc

- Nghiép vu chuyén nganh

- Nghiép vu chuyén mon dung chung

- H6 trg, phuc vu

10. Chia theo nhém tudi dwoe dao tao, boi dudng

- Tir 30 tré xubng

- T 31 dén 40

- T 41 dén 50

- Tu 51 dén 55

- T 56 dén 60

- Trén 60 tudi

I1. Kinh phi dao tao, bdi dudng (Triéu dong)

Tong so:

Trong do: - Ngudn ngéan sach nha nudc

- Ngudn khéc




Biéu s6: 0209¢.N/BNV-CBCCVC
Ban hanh theo Thong tu s6 2/2023/TT-BNV

ngay 23/3/2023
Ngay nhan béo céo:
Ngay 15 thang 3 nam sau

SO LUQT VIEN CHUC PUQC PAO TAO, BOI DUONG
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TRONG NUOC

Pon vi bao cao:

Pon vi nhan bao cao:

Pon vi tinh: Sé lwot; Kinh phi: Triéu d&ng

Trong do:
Ma so Tong sb Vién chuc gitr Vién chuc khong gitt chure vu quan ly
chire vu quan Iy Hang I Hang 1T Hang 11 Hang IV
A B 1 2 3 4 5 6

I. SO lwot vién chirc dugc dao tao,
boi dudng trong nwée

Tong so:

1. Trong dé:

- Nguoi dan toc khac

- Nur

2. Quéc phong An ninh

- i twong 1

- Déi tuong 2

- Pbi twong 3 va twong duong

- Pbi twong 4 va twong duong

3. Chuyén mén
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Trong doé:
M sb Tong sb Vién chire giit Vién chirc khong gift chirc vu quan 1y
chirc vu quan ly Hang I Hang I1 Hang I11 Hang IV
A B 1 2 3 4 5 6

- Tién si

- Thac si

- Pai hoc

- Cao ding

- Trung cap

4. Ly luan chinh tri

- Cao cap

- Trung cép

- So cap

5. Theo tiéu chuin chirc danh
nghe nghi¢p vién chirc chuyén
nganh

6. Theo yéu cau vi tri viéc lam
vién chirc

- Chtrc danh nghé nghiép chuyén
nganh

- Chirc danh nghé nghiép chuyén
moén dung chung
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Trong doé:
M sb Tong sb Vién chire giit Vién chirc khong gift chirc vu quan 1y
chirc vu quan ly Hang I Hang I1 Hang I11 Hang IV
A B 1 2 3 4 5 6

- H6 trg, phuc vu

7. Chia theo nhom tuodi dwgc
dao tao, boi duéng

- Tir 30 tré xubng

- Tu 31 dén 40

- T 41 dén 50

- T 51 dén 55

- T 56 dén 60

- Trén 60 tudi

IL Kinh phi dao tao, boi
dudéng (Triéu dong)

Tong so:

Trong dé: - Nguon ngan sach
nha nudc

- Ngudn khac




Biéu s6: 0209d.N/BNV-CBCCVC

Ban hanh theo Théng tu sb
2/2023/TT-BNV ngay 23/3/2023
Ngay nhén bao céo:

Ngay 15 thang 3 nam sau
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Nam...

SO LUQT CAN BQ, CONG CHUC, VIEN CHUC PUQC
PAO TAO, BOI DUONG O NUOC NGOAI

Pon vi bao cao:

Pon vi nhan bao cao:

Pon vi tinh: Sé lwot; Kinh phi: Triéu déng

Trong do

Cén by, CC lanh dao, quan ly

Cong chirc tham

Giang vién

Lanh dao cip B9, Cép vu, s0, Cép phone va | MU hoach dinh | cac o 86 dao Dolld‘;ggng
nganh TW va lanh | huyén va ap phong va chinh sach tao, bdi dudng
o tuong duong
dao cap tinh twong duong
A 2 3 4 5 6 7

I. S0 lwgt CBCC, vién chikc
duge dao tao, boi dudng nudc
ngoai

Tong so:

1. Trong do:

- Nguoi dan toc thiéu so

- Nur

2. Theo ndi dung dao tao, bdi
dudng

Quan 1y, diéu hanh chuong trinh
KT - XH

Quan 1y hanh chinh cong

Quan 1y nha nudc, chuyén nganh,
linh vuc
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b1}

(=)

Tong so

Trong do

Cén bg, CC lanh dao, quan ly

Cong chure tham

Giang vién

Lanh dao cép B9, Cﬁp vu, SO, Cép phe . | muu, hoach dinh | cac o 8O dao Doll(ﬁgg’ng
nganh TW va lanh | huyén va tggnp glrrl(gmva chinh sach tao, bdi dudng
dao cap tinh tuong duong & &
A B 1 2 3 4 5 6 7

Xdy dung va phat trién ngudn
nhan luc

Quan 1y ngan sach nha nudce

Phuong phap giang day

Ngoai ngit

Noi dung khéc

3. Theo thoi gian dao tao, boi
dudong

Trén 1 nam

Tu 1 - 12 théng

Duéi 1 thang

4. Chia theo nhém tudi dwgre
dao tao, boi dwong

- Tir 30 tré xudng

- Tu 31 dén 40
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Trong do

Cén bg, CC lanh dao, quan ly

i so Tong sd Cong chuc tham Giang vién £
~ i A £ . . . . D61 tugng
Lanh dao cap B9, Cap vu, s0, Cép phone vi muu, hoach dinh | céc o 8O dao khac
nganh TW va lanh | huyén va mgnp du(g)rnv chinh sach tao, bdi dudng
dao cap tinh tuong duong & &
A B 1 2 3 4 5 6 7

- Tt 41 @én 50

- Tt 51 dén 55

- Tt 56 dén 60

- Trén 60 tudi

I1. Kinh phi dao tao, boi dudng
(Triéu dong)

Tong so:

Trong do:
- Ngudn ngén sdch nha nudc

- Ngudn khac
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Biéu s6 0209a.N/BNV-CBCCVC: S6 lwgt can bd, cong chirc cip
huyén tré 1én dwoc dao tao bdi dudng trong nuéc

Biéu s6 0209b.N/BNV-CBCCVC: S6 lwot can bd, cong chirc cip xa
dwoc dao tao bdi dudng trong nuée

Biéu s6 0209¢.N/BNV-CBCCVC: S luwot vién chirc dwoe dao tao boi
dwdng trong nudc

Biéu s6 0209d.N/BNV-CBCCVC: So lwot can bd, cong chirc, vién
chirc duwge dio tao boi dudng & nwéc ngoai

1. Khai niém, phwong phap tinh

Can bd, cong chirc, vién chie duoce dao tao, boi dudng 1a nhitng nguoi
dugc co quan/ don vi quan ly, st dung cu di dao tao, boi dudng theo cac hinh
thire ddo tao, bdi dudng theo quy dinh ctia nha nude.

S6 luot can bo, cong chuc, vién chuc dugc dao tao, boi dudng la téng sb
can b0, cong chirc, vién chirc dugc cir di dao tao, boi dudng theo s6 1an duoc ctr.

2. Cach ghi biéu

Biéu s6 0209a.N/BNV-CBCCVC: Sb luot can bd, cong chirc tir cAp
huyén tré 1én dwoc dao tao boi dudng trong nuéc

Phin I. S6 lwot can b, cong chirc tir cp huyén tré 1én dwoe dao tao,
boi dudng trong nuwéc

Cot 1: Ghi téng s6 lugt can bo, cong chuc tur cép huyén tré 1én dugc dao
tao, boi dudng tuwong tmg véi cac dong cua cot A.

Cot 2-7: Ghi sb luot can bo, cong churc cép huyén tré 1€n 1a can bo, lanh
dao quan Iy duoc ddo tao, boi dudng trong nudc twong tng voi cac dong ctia cot
A.

Cot 8-12: Ghi s luot cong chic cap huyén trd 1én chia theo cac ngach
dugc dao tao, bdi dudng trong nudc twong tng véi cac dong cua cot A.

Phan II. Kinh phi dio tao, boi duong

Ghi s6 kinh phi dao tao, bdi dudng tai cac dong twong tng voi cac cot tir
1 dén 12.

Biéu s6 0209b.N/BNV-CBCCVC: S6 luwgt cian bd, cong chirc cip xi
dwoce dao tao, bdi dudng trong nuéc
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Phin I. S6 lwot can bd, cong chirc cAp xi dwoc dao tao, bdi dudng
trong nudc

Cot 1: Ghi téng s6 luot can bo, cong chirc cép xa duoc dao tao, bdi dudng
tuong tng vdi Cac dong cuia cot A.

Cot 2: Ghi sb luot can bod cép xa dugc dao tao, boi dudng trong nudc
tuong tng vdi Cac dong cuia cot A.

Cot 3: Ghi sd luot cong chuc cép xa duge dao tao, boi dudng trong nudc
tuong tng vdi Cac dong cuia cot A.

Cot 4: Ghi sb lugt ngudi hoat dong khong chuyén trach & cip xa dugc dao
tao, boi dudng trong nudc tuong tmg véi C4c dong cia cot A.

Cot 5: Ghi s6 lugt ngudi hoat dong khong chuyén trach & thon, t6 dan phd
dugc dao tao, bdi dudng trong nudc twong tmg véi cac dong cua cot A,

Phan II. Kinh phi dio tao, boi duong

Ghi s6 kinh phi dao tao, boi dudng tai cac dong twong tmg véi cac cot tir
1 dén’s.

Biéu s6 0209c.N/BNV-CBCCVC: S lwot vién chirc dwoe dao tao boi
dudng trong nudc

Phin 1. S6 lwot vién chirc dwoe dao tao, bdi dudng trong nuéc

Cot 1: Ghi téng s6 luot vién chuc duge dao tao, bdi dudng trong nudc
tuong tng vdi cac dong ctia cot A.

Cot 2: Ghi s luot vién chuc giit chitc vu quan 1y dugc dao tao, boi dudng
trong nudc trong ing voi cac dong cia cot A.

Cot 3-6: Ghi sb luot vién chirc khong gitt chirc vu quan 1y dugc dao tao,
bdi dudng trong nudc chia theo hang twong tmg voi c4c dong cua ct A.

Phan II. Kinh phi dio tao, boi duong

Ghi s6 kinh phi dao tao, boi dudng tai cac dong twong tng voi cac cot tir
1 dén 6.

Biéu s6 0209d.N/BNV-CBCCVC: S6 lwgt can bd, cong chirc, vién
chirc dwge dio tao boi dudng & nwéc ngoai

Phin I. S6 lwot can bd, cong chirc, vién chirc dwge dao tao, boi dudng
6 nwdc ngoai
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Cot 1: Ghi téng s6 luot can bo, cong chirc, vién chic duge dao tao, boi
dudng ¢ nude ngoai tuong tng véi Ca4c dong ctia cot A.

Cot 2-4: Ghi sb luot can bo, cong chure 1anh dao, quan 1y duoc dao tao,
bdi dudng & nudc ngodi twong Umg véi Cac dong cua cot A.

Cot 5: Ghi sb lugt cong chic tham muu hoach dinh chinh sach duge dao
tao, boi dudng & nude ngoai twong Gmg voi cac dong ciia cot A.

Cot 6: Ghi sd luot gidng vién cac co sd dao tao, boi dudng dugc dao tao,
bdi dudng & nudc ngodi twong g véi cac dong cua cot A.

Cot 7: Ghi s6 luot dbi tugng khac duge dao tao, boi dudng ¢ nude ngoai
tuong ung voi cac dong cua cot A.

Phan II. Kinh phi dio tao, boi duong

Ghi s6 kinh phi dao tao, boi dudng tai cac dong twong tmg véi cac cot tir
1 dén7.

3. Nguon so liéu

- Co quan quan 1y cong chtic & Trung vong; Co quan thanh 1ap don vi su
nghiép cong 1ap & Trung vong;

- Uy ban nhan dan tinh, thanh phé truc thuéc Trung wong va cac co quan
chuyén mén thudc ty ban nhan dan tinh, thanh phd truc thudc Trung uong (S
Noi vu) chiu trach nhiém thu thap, tong hop ¢ dia phuong.
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I11. BIEU MAU LINH VU'C THANH TRA NGANH NQI VU

Biéu s6: 0301.N/BNV-TTB
Ban hanh theo Thong tu s

SO CUQC THANH TRA,

Pon vi bao cao:

KIEM TRA CHUYEN NGANH  Don vi nhan bao céo:

2/2023/TT-BNV ngay 23/3/2023 NOI VU
Ngay nhan béo cdo: Nam...
Ngay 15 thang 3 nam sau
Don vi tinh: Cudc
Pon vi thuc hién
Misd | Téngsb BO Noivu_ SONOivu
Thanh Kiém Thanh Kiém
tra tra tra tra
A B 1=2+3+4+5 2 3 4 5
Tong sb 01

1. Chia theo ndi dung thanh
tra, kiém tra

- Hanh chinh

+ T6 chirc can bd

+ PCTN

+ Thi dua, khen thudng

+ TON giao

+ Khéc

- Chuyén nganh

+ T chirc can bo

+ Thi dua, khen thudng

+ T6n giao

2. Chia theo két qua

Trong do: Ba ban hanh

- Két luan thanh tra

- Thong béo két qua kiém tra

3. Chia theo loai thanh tra,
kiém tra

- K& hoach

- Dot xuat
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Biéu s6 0301.N/BNV-TTB: S6 cudc thanh tra, kiém tra chuyén nganh Noi vu
1. Khai niém, phwong phap tinh

Thanh tra, kiém tra chuyén nganh ndi vu la thanh tra, kiém tra viéc ché\p
hanh chinh sach, phap luat, nhiém vu dugc giao cua cac co quan, td chirc, ca
nhan thugc pham vi quan ly cua BO No6i vu, S& Noi vuy; thanh tra, kiém tra
chuyén nganh trong cac linh vuc t6 chirc bd may hanh chinh, sy nghiép va quan
ly bién ché nha nudc; chinh quyén dia phuong, dia giéi hanh chinh; can b,
cong chure, vién chuc; tién luong; td chirc hoi va céac to chuc phi chinh phu; van
thu, luu trir nha nudc; cai cach hanh chinh nha nudc; thyc hién Quy ché dan chu
& co s0; cong tac thanh nién; thi dua khen thuong; ton gido.

S6 cudc thanh tra, kiém tra chuyén nganh Noi vu 1a tong s6 cudc thanh
tra, kiém tra do Thanh tra B6 Noi vu, Thanh tra S& Néi vu, Thanh tra chuyén
nganh cua cac co quan Ban Thi dua — Khen thudng Trung wong, Ban Ton giao
Chinh phu thyc hién trong thdi diém thong ké.

2. Cach ghi biéu

Cot 1: Ghi tong sd cudc thanh tra, kiém tra chuyén nganh ndi vu tuong
ung vai cac dong cua cot A

Cot 2: Ghi sb cudc thanh tra chuyén nganh no1 vu do Thanh tra B§ No1 vu
thuc hién tuong ing vo1 cac dong cua cot A

Cot 3: Ghi s cudc kiém tra chuyén nganh ndi vu do Thanh tra B§ Noi vu
thuc hién tuong ting vo1 cac dong cua cot A

Cot 4: Ghi sd cudc thanh tra chuyén nganh ndi vu do Thanh tra S& No1 vu
thuc hién twong ing voi cac dong cua cot A

Cot 5: Ghi sb cudc kiém tra chuyén nganh ndi vy do Thanh tra S& Noi vu
thuc hién tuong g vo1 cac dong cua cot A

3. Nguon so liéu

S6 liéu thong ké do Ban Thi dua — Khen thuéng Trung wong, Ban Ton
giao Chinh phu, Uy ban nhan dan tinh, thanh phd truc thuéc Trung uong va cac
co quan chuyén mén thudc ty ban nhan dan tinh, thanh phd truc thudc Trung
wong (S& Noi vu) chiu trach nhiém thu thap, tong hop.
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Biéu s6: 0302.N/BNV-TTB SO LUQNG GIAI QUYET PON KHIEU Don vi bao céo:

Ban hanh theo Théng tu s6 NAIL TO CAO, KIEN NGHI, PHAN Pon vi nhan bao céo:
2/2023/TT-BNV ngay 23/3/2023 ANH VE NGANH NOI VU

Ngay nhan bao cao: Nam...

Ngay 15 thang 3 nam sau

DPon vi tinh: Pon

Bo No61 vu
Ban Thi Ban Ton r NTAS
N X 2 4 dua — ., S& Noi
Maso | Tongso Thanh giao
o Khen . vu
tra B \ Chinh
thudng ha
TU P
A B 1=2+3+4+5 2 3 4 5
Tong s6 01
1. Chiara
- Khiéu nai 02
- T6 céo 03
- Kién nghi, phan anh 04
2. Két qua gii quyét
- ba giai quyet 05
- Kién nghi thu hoi cho NN 06

- Tra lai cho t6 chure, ca nhan
- Kién nghi xtr Iy hanh chinh 07

+Sb co quan, to chirc bi xur 08
ly

+ S0 cén bo, céng chuc, vién 09
chirc

- Chuyén co quan diéu tra 10
3. Theo ndi dung

- Linh vuc hanh chinh 11
- Linh vuc chuyén nganh Noi 12
Vu

- Linh vuc khac 13
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Biéu s6 0302.N/BNV-TTB: So lwong giai quyét don khiéu nai, td cdo,
kién nghi, phan anh vé nganh Ngi vu

1. Khai niém, phwong phap tinh

Khiéu nai 1a viée cong dan, co quan, td chirc hodc can bo, cong chtrc, vién
chire theo thu tuc do Luat khiéu nai quy dinh, dé nghi co quan, td chire, ¢4 nhan
c6 tham quyén xem xét lai quyét dinh hanh chinh, hanh vi hanh chinh cta co
quan hanh chinh nha nudc, clia ngudi c6 thim quyén trong co quan hanh chinh
nha nude, cua don vi sy nghiép cong 1ap, ngudi co tham quyén trong don vi su
nghiép cong lap lién quan dén linh vuc ndi vy, hodc quyét dinh ky luat can bo,
cong chire khi ¢6 cin ctr cho rang quyét dinh hodc hanh vi d6 1a trai phap luét,
xam pham quyén, loi ich hop phéap ciia minh.

T céo la viéc cong dan theo thu tuc do Luat td cdo quy dinh bao cho co
quan, to chirc, ca nhan c6 thim quyén biét vé hanh vi vi pham phap luat cua bat
clr co quan, t0 chirc, ca nhan nao giy thiét hai hoic de doa gay thiét hai loi ich
ctia Nha nude, quyén, loi ich hop phéap cua cong dan, co quan, t6 chirc trong linh
vuc nd1 vu.

Kién nghi 1a viéc cong dan hoac td chirc dé nghi véi ca nhan, hoac co quan
quan 1y hanh chinh nha nudc ¢6 tham quyén can xu 1y hodc diéu chinh, sira d6i
hodc ¢o cac giai phap, bién phap va hinh thirc quan ly, diéu hanh mét linh vuc
chuyén mén nao d6 da dugc trién khai thuc hién trong qué trinh quan 1y hanh
chinh nha nudc; cic giai phéap, bién phap va hinh thic quan 1y d6 ma chu thé
kién nghi cho rang s& khong hiéu qua, khong phu hop, khong kha thi, co thé gay
hoic di giy hau qua xau dén hoat dong binh thuong va loi ich hop phap cua
cong dén, t6 chirc va tap thé lién quan dén linh vuc Noi vu.

Phan anh 1a viéc cong dan, td chirc néu 1én va dé xuét véi ca nhan, don vi
c6 thim quyén xem xét, xtr Iy kip thoi nhitng su viéc phat sinh 1am anh huong
xau dén cac hoat dong binh thudng hodc gay thiét hai dén loi ich hop phép trong
linh vuc N1 vu.

Sb luong giai quyét don khiéu nai, td co, kién nghi, phan anh 1a tong sb
don khiéu nai, tb céo, kién nghi, phan anh duogc giai quyét trong linh vuc N61 vu
do Thanh tra Bd Noi vy, Thanh tra S& Noi vu, Thanh tra chuyén nganh cua cac
co quan Ban Thi dua — Khen thudéng Trung vong, Ban Ton giao Chinh phu thyuc
hién trong thoi diém thong ké.

2. Cach ghi biéu

Cot 1: Ghi tong sb lugng don giai quyét tuong tmg véi cac dong cua cdt A
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Cot 2: Ghi s6 luong don do Thanh tra B giai quyét tuong tmg véi cac dong
cua cOt A

Cot 3: Ghi s luong don do Ban Thi dua — Khen thudng Trung wong giai
quyét twong tmg vai cac dong cua cot A

Cot 4: Ghi sb luong don do Ban Tén gido Chinh phu gia quyét twong mg
véi cac dong cua cot A

Cot 5: Ghi s lwong don do S¢ Noi vu giai quyét twong tmg voi cac dong
cua cOt A

3. Nguon so liéu

S liéu théng ké do Ban Thi dua — Khen thuéng Trung wong; Ban Ton
giao Chinh phu; Uy ban nhan dan tinh, thanh phd tryc thuéc Trung uong va cac
co quan chuyén mén thudc iy ban nhan dan tinh, thanh phd truc thudc Trung
wong (S& Noi vu) chiu trach nhiém thu thap, tong hop.



Biéu s6: 0303.N/BNV-TTB
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SO LUQT TIEP CONG DAN LIEN  Pon vi bao céo:

Ban hanh theo Théng tu s6 QUAN PEN NGANH NOI VU Don vi nhan bao céo:
2/2023/TT-BNV ngay 23/3/2023 Nam...
Ngay nhan bdo cao:
Ngay 15 thang 3 nam sau
DPon vi tinh: Lwot
B§ Noi vu
Ban Thi A
M [ dua— | BN TOM | o Noi
% Tong so Thantl Khen giao vu
tra B \ Chinh
thuong hi
TU -
A B | 1=2+3+4+5 2 3 4 5
Tong so 01

1. Chiara:

a. Tiép thuong xuyén 02

- SO luot tiép 03

- SO ngudi duoc tiep 04

- S6 doan dong nguoi

b. Tiép dinh ky, dot xuat cia 05

Thu trudng

- Tiép dinh ky 06

- Tiep dot xuat 07

- Uy quyén tiép 08

2. Két qua phan loai, xir ly

don qua tiép cong dan

- Khiéu nai 09

- TG céo 10

- Kién nghi, phan anh 11

3. Két qua tiép cong dan

- B3 gidi quyét 12

- Chua gidi quyét 13
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Biéu s6 0303.N/BNV-TTB: S6 luot tiép cong dan lién quan dén nganh Nji vu
1. Khai niém, phwong phap tinh

Tiép cong dan 1a viéc co quan, t6 chirc, don vi, c4 nhan quy dinh tai biéu 4
cta Luat tiep cong dan don tiép de lang nghe, tiép nhan khicu nai, to cao, kién nghi,
phan 4nh cuia cong dan; giai thich, huéng dan cho cong dan vé viéc thuc hién khicu
nai, td cdo, kién nghi, phan anh theo dtng quy dinh ctia phap luit trong linh vuc
No1 vu.

S6 luot tiép cong dan 1a tong sd 1an don tiép cong dan dén dé ling nghe,
tiép nhan khiéu nai, t& cdo, kién nghi, phan anh ctia cong dan; giai thich, hudng
dan cho cong dan vé viée thue hién khiéu nai, t6 cdo, kién nghi, phan anh theo
ding quy dinh cua phép luat trong linh vuc ndi vu do Thanh tra B§ Noi vu,
Thanh tra S6 Noi vy, Thanh tra chuyén nganh cia cac co quan Ban Thi dua —
Khen thuéng Trung wong, Ban Tén gido Chinh phu thuc hién trong thoi diém
théng ke.

2. Cach ghi biéu

Cot 1: Ghi tong s6 luot tiép cong dan lién quan dén nganh Noi vu twong
ung voi cac dong cua cot A

Cot 2: Ghi so luot tiép cong dan lién quan dén nganh No6i vu ciia Thanh tra
B0 tuong g véi cac dong cua cot A

Cot 3: Ghi so luot tiép cong dan lién quan dén nganh Noi vu ctia Ban Thi
dua — Khen thudng Trung wong tuong ing véi cac dong cta cot A

Cot 4: Ghi s6 luot tiép cong dan lién quan dén nganh Noi vu ciia Ban Tén
gido Chinh phu tuong tng vi cac dong cua cot A

Cot 5: Ghi sb luot tiép cong dan lién quan dén nganh No&i vu cua S& Noi vu
tuong img véi cac dong cua cit A

3. Ngudn s li¢u

S6 liéu théng ké do Ban Thi dua — Khen thuong Trung wong; Ban Ton
gido Chinh phu; Uy ban nhan dan tinh, thanh phd truc thudc Trung uong va cac
co quan chuyén mon thudc uy ban nhan dan tinh, thanh phé tryc thudc Trung
wong (S& Noi vu) chiu trach nhiém thu thap, tong hop.



84

IV. BIEU MAU VE HQP TAC QUOC TE NGANH NOI VU

Biéu s6: 0401.N/BNV-HTQT SO POAN RA NUOCNGOAI  Don vi béo cdo:

Ban hanh theo Théng tu sb NGHIEN CUU, KHAO SAT VE  Pon vi nhan bo céo:
2/2023/TT-BNV ngay 23/3/2023 LINH VUC NOI VU

Ngay nhan béo cdo: Nam...

Ngay 15 thang 3 nam sau

Don vi tinh: Doan

Ngudn cap kinh phi
M;a Tong s6 | Ngan sach C,ac o Ngudn
Ny < churc quoc ,
nha nudc i khac
A B | 1=2+3+4 2 3 4
Tong s6 01
1.Chia theo linh vue nghién
ciru, khao sat
- Cong vy, cong chuc 02
- Chinh quyén dia phuong 03
- Toén gido 04
- Thi dua - Khen thudng 05
06

- Van thu — Luu trix
- Khac 07

2. Chia theo khu vue dén
nghién ctru

- Chau Au 08
- My 09
- Chau A 10
- Chau Dai Duong (Uc, New | 11
Zeland)

- Khéc 12
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Biéu s6 0401.N/BNV-HTQT: S6 doan ra nwéc ngoai nghién ctru, khio
sat vé linh viee Ni vu

1. Khai niém, phwong phap tinh

Poan ra nudc ngoai nghién ctru, khao sat vé linh vuc Noi vu 1a doan cong
tac duoc thanh 13p tai Quyét dinh ctia B truong BO Noi vu hoac co quan co
tham quyén dé thuc hién nhiém vu nghién cuu, khao sat, hoc tap tai nudc ngoai
vé linh vuc Noi vu.

S6 doan ra nudc ngoai nghién ctru, khao sat vé linh vuc Noi vu 13 tong sb
doan cong tic duoc thanh 1ap va cir di cong tac tai nude ngoai trong nam bao
cao.

2. Cach ghi biéu

Cot 1: Ghi téng s doan ra nudc ngoai nghién ctru, khao sat vé linh vuc Noi
vu tuong Ung véi cac dong cia cot A

Cot 2: Ghi s6 doan ra nudc ngoai nghién cuu, khao sat vé linh vuc Noi vu
bang ngudn ngan sach nha nudc twong tng vai cac dong cua cot A

Cot 3: Ghi s6 doan ra nudc ngoai nghién cuu, khao sat vé linh vuc Noi vu
bang ngudn kinh phi tir cac t6 chirc qudc té twong tng véi cac dong cua cot A

Cot 3: Ghi s6 doan ra nudc ngoai nghién ctru, khao sat vé linh vuc Noi vu
bang ngudn kinh phi khac twong ting véi cac dong ciia cot A

3. Nguon so liéu

Sé lidu théng ké do Vu Hop tac quéc té - BO Noi vu, Uy ban nhan dan
tinh, thanh phd truc thudc Trung wong va cac co quan chuyén mén thudc ty ban
nhan dan tinh, thanh phd truc thuéc Trung wong (S& Noi vu) chiu trach nhiém
thu thap, tong hop.



Biéu s6: 0402.N/BNV-HTQT
Ban hanh theo Théng tu s6
2/2023/TT-BNV ngay 23/3/2023
Ngay nhan bdo cao:

Ngay 15 thang 3 nam sau

SO POAN CUA NUGC NGOAL TO
CHUC QUOC TE VAO NGHIEN CUU, Don vi nhn béo céo:
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KHAO SAT, GIOI THIEU VE LINH
VUC NOI VU TAI VIET NAM

Nam...

Don vi tinh: Doan

Pon vi bao cao:

Déi tuong chi tra kinh phi

- Khéc

M;é Tong sd | Ngan sach C,éc té; Ngudn
0 mhamuse | MU0 e
A B |1=2+3+4 2 3 4
Téng sb 01

Chia theo linh vuc nghién

ctru, khao sat

- Cong vy, cong chure 02

- Chinh quyén dia phuong 03

- Ton gido 04

- Thi dua - Khen thudng 05

- Van thu — Luu trit 06
07
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Biéu s6 0402.N/BNV-TTQT: S6 doan ciia nwéc ngoai, té chirc quoc té
vao nghién ciru, khio sat, giéi thiéu vé linh vue N§i vu tai Viét Nam

1. Khai niém, phwong phap tinh

Poan ctia nudc ngoai, t chirc qudc té vao nghién ciru, khao sat, gidi thiéu
vé linh vuc Noi vu tai Viét Nam 1a cac doan khach quéc té cua Chinh phu céc
nudce hoic cac to chic qudc té dén lién hé véi cac co quan ¢ tham quyén & Viét
Nam dé thuc hién nghién cuu, khao sat, gidi thi€u vé linh vuc Noi vu tai Viét
Nam.

S6 doan cua nudc ngoai, to chirc qudc té vao nghién ciru, khao sat, gidi
thiéu vé linh vuc Noi vu tai Viét Nam la téng s6 doan khach quéc té cia Chinh
phu cac nudce hodc cac td chirc quéc té thyc hién nghién ctru, khao sat, gioi thi¢u
vé linh vyc Nbi vy tai Viét Nam.

2. Cach ghi biéu

Cot 1: Ghi tong so doan cia nudc ngoai, to chirc quoc t&€ vao nghién ctru,
khao sat, gio1 thi¢u v€ linh vuc N1 vu tai Viét Nam tuong ung véi cadc dong cua
cOt A

Cot 2: Ghi s6 doan cua nudc ngoai, to chirc quoc t€ vao nghién ctru, khao
sat, gioi thicu vé linh vuc NO1 vu tai Viét Nam do ngan sach nha nude chi tra
Kinh phi twong Gmg véi cac dong ctia cot A

Cot 3: Ghi sé doan cuia nude ngoai, to chitc qudc té vao nghién ctru, khao
sat, giéi thiéu vé linh vuc Noi vu tai Viét Nam do cac t6 chitc qudc té chi tra
kinh phi twrong g vé1 cac dong cia cot A

Cot 4: Ghi s doan ctia nudc ngodi, to chic qubc té vao nghién ctru, khao
sat, gio1 thi¢u vé linh vuc Noi vu tai Viét Nam do cac ngué)n khac chi tra kinh
phi tuong tng vdi cac dong cua cot A

3. Nguon so liéu

S6 liéu thong ké do Vu Hop tac qudc té - Bo Noi vu, Uy ban nhan dan
tinh, thanh phd truc thudc Trung wong va cac co quan chuyén moén thudc ty ban
nhan dan tinh, thanh phé truc thude Trung wong (S& Noi vu) chiu trach nhiém
thu thap, tong hop.
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V. BIEU MAU VE HOI, TO CHUC PHI CHiNH PHU

Biéu s6: 0501.N/BNV-HTCPCP SO LUQNG HOQI, TO  Don vj béo céo:
Ban hanh theo Thong tu s6 CHUC PHI CHINH PHU Don vi nhan bao céo:
2/2023/TT-BNV ngay 23/3/2023 Nim. ..

Ngay nhan béo cdo:
Ngay 15 thang 3 nam sau

: S0 lwong hoi, | 6y e poi
Ma| Séluong | TCPCP thanh PNE Mo’
X n R - TCPCP giai
s0 | hoi, TCPCP | 1ap moi trong 2 <
< thé trong nam
nam
A B 1 2 3

Téng sb 01
1. Chia theo linh vuc hoat djng
cua Bg, nganh quan ly nha nuwéc
- Cong Thuong 02
- Giao duc va Pao tao 03
- Giao thong Van tai 04
- Khoa hoc, Cong Nghé 05
- Ké hoach, Pau tu 06
- Lao dong, Thuong binh, Xa hoi | 07
- Ngoai giao 08
- Nong nghiép va Phat trién Nong | 09
thon
- No6i vu 10
- Qudc phong 11
- Tai chinh 12
- Tai nguyén va Moi truong 13
- Thong tin, Truyén thong 14
- Tu phap 15
- Vin hda, Thé thao, Du lich 16
- Xay dung 17
-Y té 18
- Ngan hang 19
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- Déan toc 20
2. Chia theo pham vi hoat dong

- Toan qubc hoic lién tinh 21
- Cp tinh 22
- Cép huyén 23
- Cép xa 24
3. Chia theo co quan cip phép

- B Noi vu 25
- UBND cép tinh 26
- UBND cip huyén 27
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Biéu s6 0501.N/BNV-HTCPCP: S6 lwong hdi, td chirc phi chinh pha
1. Khai niém, phwong phap tinh

Hoi 1 t6 chic ty nguyén cua cdng dan, to chic Viét Nam clng nganh
nghé, cing s& thich, cuing gidi, c6 chung muc dich tap hop, doan két hoi vién,
hoat dong thuong xuyén, khdng vu loi nham bao vé quyén, loi ich hop phap cua
hoi, hoi vién, cua cong dong: hd trg nhau hoat dong co hiéu qua, gop phan vao
viéc phat trién kinh té xa hoi cua dat nudc.

T chuc phi chinh phu trong nudéc 12 hoi, quy x& hoi, quy tir thién va cac
loai hinh t6 chtic x4 hoi khéc do ca nhan, to chire Viét Nam thanh lap, hoat dong
thuong xuyén khéng vi muc dich loi nhuan theo quy dinh caa phéap luat va biéu
1& nhim muc dich hd tro phét trién.

S6 luong hoi, t6 chirc phi chinh phi trong nudc 13 tong sd lugng cac hoi
va céc t6 chirc phi chinh phu trong nuéc da diang ky thanh lap hop phap tai thoi
diém béo cao.

2. Cach ghi biéu

- Cot 1: Ghi tong s6 lwong hoi, to chire phi chinh phi trong nudce chia theo
ting loai tuong tng voi cac dong cta cdt A co dén thoi diém 31 thang 12 thang
nam.

- Cot 2: Ghi tong s luong hoi, t6 chie phi chinh phii trong nudc thanh
12p md&i trong nam bao céo chia theo ting loai trong ing véi cac dong cia cot A
c6 dén thoi diém 31 thang 12 thang nam.

- Cot 3: Ghi tong s6 luong hoi, to chirc phi chinh phu trong nudc giai thé
trong nim béo céo chia theo timg loai twong tng voi cac dong ctia cot A c6 dén
thoi diém 31 thang 12 thang nam.

3. Nguon so liéu

S6 lidu théng ké do Vu Té chirc phi chinh phu - Bo Néi vy, Uy ban nhan
dan tinh, thanh phd truc thudc Trung wong va cac co quan chuyén mén thude ty
ban nhan dan tinh, thanh phé truc thuoc Trung wong (SO Noi vu) chiu trach
nhiém thu thap, tong hop.
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Biéu so: 0502.N/BNV-HTCPCP SO LUQNG CAC QUY Bon vi bdo céo:
Ban hanh theo Thong tu s6 XA HQI, QUY TU THIEN Pon vi nhan bao cao:
2/2023/TT-BNV ngay 23/3/2023 Nam...

Ngay nhan béo céo:
Ngay 15 thang 3 nam sau

Don vi tinh: Quy

Sb luong quy | Sb luong quy

Ma Sééﬁg’lg thanh 1ap m&i | giai thé trong
sO trong nam nam
A B 1 2 3
Tong so 01

1. Chia theo linh vec hoat dong cia B9,

nganh quén ly nha nuéc

- Cong Thuong 02

- Giao duc va Dao tao 03

- Giao thong Van tai 04

- Khoa hoc, Cong Nghé 05

- Ké hoach, Pau tu 06

- Lao dong, Thuong binh, Xa hdi 07

- Ngoai giao 08

- Nong nghiép va Phét trién Nong thon 09

- No61 vu 10
- Quéc phong 11
- Tai chinh 12
- Tai nguyén va Moi truong 13
- Thong tin, Truyén thong 14
- Tu phap 15
- Vin héa, Thé thao, Du lich 16
- Xay dyng 17
- Y té 18
- Ngén hang 19
- Dan toc 20

2. Chia theo pham vi hoat dfng

- Toan quéc hoic lién tinh 21

- Cép tinh 22
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- CAp huyén 23
- Cap xa 24
3. Chia theo co quan cip phép

- BO Noi vu 25
- UBND cép tinh 26
- UBND cip huyén 27




93
Biéu s6 0502.N/BNV-HTCPCP: S6 lwgng cac quy xi hdi, quy tir thién
1. Khai niém, phwong phap tinh

Quy x& hoi: La quy duoc t6 chic, hoat dong vai muc dich chinh nham hd
tro va khuyén khich phat trién van hoa, giéo duc, y té, thé duc thé thao, khoa hoc
va c4c muyc dich phat trién cong dong, khdng vi muc dich loi nhuan.

Quy tir thién: La quy duoc to chic, hoat dong voi muc dich chinh nhim
hd tro khic phuc kho khin do thién tai, hoa hoan, su ¢ nghiém trong, cac bénh
nhan mac bénh hiém nghéo va cac ddi twong khéac thudc dién khé khan can sy
tro gitp cua xa hoi, khéng vi muc dich lgi nhuan.

S6 luwong cac quy x& hoi, quy tir thién 1 tong s cac quy x& hoi, quy tur
thién duoc thanh 1ap va hoat dong hop phap tai Viét Nam ¢ thoi diém bao céo.
2. Cach ghi biéu

- Cot 1: Ghi tong s6 luong quy chia theo timg loai twong tng voi cac dong
clia cot A c6 dén thoi diém 31 thang 12 thang nam.

- Cot 2: Ghi tong sb luong quy thanh 1ap méi trong nim bao cao chia theo
ting loai twong tmg véi cac dong cua cot A c¢d dén thoi diém 31 thang 12 thang
nam.

- Cot 3: Ghi tong s6 lugng quy giai thé trong ndm bao cdo chia theo timg
loai twong tmg voi cac dong cuia cdt A co dén thoi diém 31 thang 12 thang nam.
3. Nguon so liéu

S liéu théng ké do Vu T6 chtic phi chinh phu - Bo Noi vy, Uy ban nhan
dan tinh, thanh phd tryc thudc Trung wong va cic co quan chuyén mon thudc ty
ban nhan dan tinh, thanh phé truc thudc Trung wong (S NOi vu) chiu trach
nhiém thu thap, tong hop.
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VI. BIEU MAU LINH VUC THI PUA - KHEN THUONG

Biéu s6: 0601.N/BNV-TDKT

SO PHONG TRAO THI DPUA  Don vi bo cdo:

Ban hanh theo Théng tu s6 Nam... Don vi nhan bao cao:
2/2023/TT-BNV ngay 23/3/2023
Ngay nhan bao cao:
Ngay 15 thang 12 ndm bdo céo
Don vi tinh: Phqng trao
S6 phong trao thi dua chia theo cap
chu tri phé}t dong thi dua
Cap Trung Cap bo, ban
Masé | Téngsé | .. Uone | mganhdoanthé | o 00
(Ho61 dong Thi trung vong, @ chite
dua - Khen | tinh, thanh pho don Vi’
thudng Trung truc thugc :
uong) Trung uong
A B | 1=(2+3+4) 2 3 4

Tong so 01
1. Chia theo pham vi té chirc
thi dua
- Toan qudc 02
- B§, ban, nganh doan thé, dia 03
phuong
- Cum, khoi thi dua do Hoi
dong Thi dua - Khen thuong| 04
cac cap to chuc
- Co quan, td chure, don vi 05
2. Chia theo thoi han thi dua
- Duéi 1 nam 06
- 1 nam 07
- T 1 ndm dén dudi 3 nim 08
- Tr 3 ndm dén dudi 5 nam 09
- Tir 5 ndm tré 1én 10
3. Chia theo phwong thirc to
chirc phong trao thi dua
- Thi dua theo chuyén dé 11
- Thi dua thuong xuyén hang 12

nam
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Biéu s6 0601.N/BNV-TPKT: S6 phong trao thi dua
1. Khai niém, phwong phap tinh

Phong trao thi dua 14 hoat dong c6 to chirc do nguoi c6 tham quyén phat
d6ng vai sy tham gia tw nguyén caa c nhan, tap thé, ho gia dinh.

Phuong phap tinh: Théng ké cac phong trao thi dua do cip trung uong; cap
bo, ban, nganh, doan thé trung wong, tinh, thanh phé truc thudc trung wong; co
quan, té chirc, don vi phat dong.

2. Cach ghi biéu

Cot 1: Ghi tong sd phong trao thi dua tuong (ng véi cac dong cua cot A
c6 dén thoi diém 30 thang 11 ndm béo cdo.

Cot 2: Ghi s6 phong trao thi dua cap Trung wong phat dong tuong Ung vai
cac dong cia cot A co dén thoi diém 30 thang 11 nam béo céo.

Cot 3: Ghi s phong trao thi dua cip bo, ban, nganh, doan thé trung wong,
tinh thanh phd truc thudc trung wong phat dong twong tng voi cac dong ciia cot
A ¢6 dén thoi diém 30 thang 11 nim béo céo.

Cot 4: Ghi s6 phong trio thi dua co quan, to chirc, don vi phat dong twong
mg voi cac dong cua cdt A cd dén thoi diém 30 thang 11 nim béo céo.

3. Nguon so liéu

S6 liéu thong ké do Vu (phong, ban) thi dua, khen thuong cac b, ban,
nganh doan thé Trung uong, Uy ban nhan dan tinh, thanh phd truc thudc Trung
wong va cac co quan chuyén mon thudc ty ban nhan dan tinh, thanh phd truc
thudc Trung uong (S Noi vu) chiu trach nhiém thu thap, tong hop.
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Biéu s6: 0602.N/BNV-TDKT SO LUQONG KHEN THUONG CAP NHA NUOC Don vj bao céo:
Ban hanh theo Thong tu sO Nam... Pon vi nhan bao cao:
2/2023/TT-BNV ngay 23/3/2023

Ngay nhan bao cao:
Ngay 15 thang 12 nam béo céo

Chiara
Cac hinh thirc
khen thudng
Céc loai huan chuone. huy chuon Danh hiéu vinh dy nha nuéc Danh khac
(M3 hinh thite khen thuéng’ hiyrién rfat o) (M3i hinh thtrc khen thuéng | Co hiéu | (Mdihinh
£8 & mot e Giai | Giai ghi riéng mot cot) thi | Bingkhen | “Chié | thirc khen
y ) ) thuong | thudng dua cua Thu n si thuong ghi
Ma DQ’H vi | Tong Ho Chi | Nha cua tuéng thi riéng mot cot)
50 tinh 50 Minh | nu6c Chinh | Chinhphu | dua
Ba me N : 3
A A Viét Anh hiing Nha phu ToAar’I’
Huén Huén Huy Huy Nam lue hron giao quodc
chuong.. chuong. .. chuong... chuong..... anh it tra.ngg uu L e Y e
hung w
. . . . . . . . Ca
Tap | Ca | Tap | Ca | Tap | Ca | Tap | Ca PR LA PR Tap | Ca Ca A i | Tap Ca Ca Téap A
the | nhan | thé | nhan | thé | nhan | thé | nhan | CAMhan | Canhan | Canhan | ctl Goan | nnan Tapthé | s | nhan | nhan thé nga
A B C 1 2 3 4 5 6 7 8 9
Téng 50 1
1. Chia theo
don vi ban
hanh to trinh
Thi twong
Chinh phu ve
khen thwéng
- B9, ban,
nganh, doan 2 Bo,
thé Trung nganh
uong
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- Tinh, thanh

phé tryc thude 3 T_1r1:3h,

Trung wong

2. Chia theo

doi tuwgng

khen thwéng

- Tap thé 6 | Tapthé
Trong do: 7 Doanh
Doanh nghiép nghiép
- Ho gia dinh 8 Ho

- Canhan 9 Nguoi
+ Lanh dao

cap bo, cap .
tinh va tuong 10| Newoi
duong tré 1én

+ Lanh dao

ovh v 56, 11 | Nguoi
nganh va

tuong duong

+ Doanh nhan 12 | Nguoi
+ Céc cap lanh

dao khac tur .
pho phong tré 13 | Neguoi

1én




98

+ Nguoi truc
tiép cong tac,
lao dong, hoc
tap, chién déu

va phucr vu 14 Nguoi
chién dau

(cdng nhan,

néng dan,...)

3. Chia theo
phuong thire

khen thuwéng
Thuong | s
Xuyén

- Chuyén dé 16
- Dot xudt 17
- Bbi ngoai 18
- Céng hién. 19
- Nién han 20
- Khang chién | 21
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Biéu s6 0602.N/BNV-TPKT: So lwong khen thwéng cap Nha nuéc
1. Khai niém, phwong phap tinh

Hinh thirc khen thuéng va danh hiéu thi dua cidp Nha nudc 1a hinh thuc
khen thuong va danh hiéu thi dua thudc tham quyén quyét dinh cua Chu tich
nudc, Chinh phu, Thu tuéng Chinh phu.

Hinh thirc khen thuong gém: Huan chuong; Huy chuwong; Danh hiéu vinh
du nha nudc; “Giai thudng HO Chi Minh”, “Giai thuong Nha nudc”’; Ky niém
chuong; Bang khen; Gidy khen.

Danh hiéu thi dua gdm: Danh hiéu thi dua d6i voi ca nhan gdm: “Chién si
thi dua toan quéc”; Chién si thi dua B, ban, nganh, tinh; “Chién si thi dua co
s0”; “Lao dong tién tién”, “Chién si tién tién”. Danh hiéu thi dua dbi véi tap thé
gé)m: “C0 thi dua cia Chinh phu”; Co thi dua cua B9, ban, nganh, tinh; “Tap thé
lao dong xuat siac”, “Pon vi quyét thang”; “Tap thé lao dong tién tién”, “Pon vi
tién tién”; Xa, phuong, thi tran tiéu biéu; Thon, to dan phé van hoa. Danh hiéu
thi dua d6i voi ho gia dinh 13 “Gia dinh vin hoa”.

Phuong phap tinh: Tinh s6 luong cuia timg hinh thirc khen thuéng va danh
hiéu thi dua cdp Nha nude va theo timg hang (néu c6 phan hang). Thoi gian tinh:
S6 liéu tir ngay 01/12 nam trudc dén ngay 30/11 nam sau.

2. Cach ghi biéu

Cot 1: Ghi tong sd luong khen thuong cap Nha nudc va chia theo timg
loai tuong Umg v&i cac dong clia cot A co tir ngay 01/12 nim trude dén ngay
30/11 nam sau.

Cot 2: Ghi thanh nhiéu cot, mdi cot ghi mot hinh thitrc huan chuong, huy
chuong twong tmg véi cac dong clia cot A ¢6 tir ngdy 01/12 nim trudc dén ngay
30/11 nam sau.

Cot 3: Ghi tong s6 lugng Giai thuong HO Chi Minh va chia theo timg loai
tuong ing voi cac dong ciia cot A co tir ngay 01/12 nam trude dén ngay 30/11
nam sau.

Cot 4: Ghi tong s6 lugng Giai thuong Nha nude va chia theo timg loai
tuong (g véi cac dong cua cot A o tir ngdy 01/12 nam trude dén ngay 30/11
nam sau.

Cot 5: Ghi tong s6 lugng danh hiéu vinh du nha nuéc va chia theo timg
loai twong ng v&i cac dong ciia cot A cé tir ngay 01/12 ndm trudc dén ngay
30/11 nam sau.
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Cot 6: Ghi tong sb lwong Co thi dua ciia Chinh phu va chia theo timg loai
tuong ng voi cac dong cia cot A co tir ngay 01/12 nam trude dén ngay 30/11
nam sau.

Cot 7: Ghi tong s6 lugng danh hiéu Bang khen ctia Tha tuéng Chinh phu
va chia theo tirng loai twong Uimg vai cac dong cua cdt A c6 tur ngay 01/12 nam
trude dén ngay 30/11 nim sau.

Cot 8: Ghi tong s6 lugng danh hiéu “Chién si thi dua Toan qubc” va chia
theo tung loai tuong Uimg vdi cac dong cuia cdt A co tor ngay 01/12 ndm trude
dén ngay 30/11 nim sau.

Cot 9: Ghi s6 luong cac hinh thuc khen thuong cip Nha nuéc khac va
chia theo ting loai tuong tng voi1 cac dong cua cot A cd tr ngay 01/12 nam
trude dén ngay 30/11 nim sau.

3. Nguon so liéu

S6 liéu thong ké do Vu (phong, ban) thi dua, khen thuong cac bo, ban,
nganh doan thé Trung uong, Uy ban nhan dan tinh, thanh phd truc thudc Trung
wong va cac co quan chuyén mon thudc ty ban nhan dan tinh, thanh phd truc
thudc Trung uong (SO Noi vu) chiu trach nhiém thu thap, tong hop.
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Biéu sb: 0603.N/BNV-TPKT SO LUQONG KHEN THUONG CAP BQ, BAN, NGANH, POAN THE Don vi béo céo:

Ban hanh theo Thong tr s6 TRUNG UONG VA TINH, THANH PHO TRUC THUQC TRUNG  Don vi nhén bdo céo:
2/2023/TT-BNV ngay 23/3/2023 UONG

Ngay nhan béo cao: Nim.. .

Ngay 15 thang 12 nam bdo céo

Chiara
. . 2 N A Huy hiéu (ky niém
M;a Dc,yn Vi ToPg 3 Chién si thi Co‘thl dua‘ eua PQ’ ban, chuong) cua bg, ban,
SO tinh SO Bang dua cip bod nganh, c?oan the Trung nganh, doan thé Trung
khen cap tinh Hone, HP h, thanh pho wong, tinh, thanh ph
truc thudc Trung wong o
truc thudc Trung uong
A B C 1 2 3 4 5
Tong so 01
1. Chia theo ddi twong khen thwéng
- Tap thé 02 | Tap thé
Trong do: Doanh nghiép 03 Doquh
nghiép
- Ho gia dinh 04 Ho
- Canhan 05 | Nguoi
+ ~ A A A » \ .
Lénh anA cap bo, cap tinh va tuong 06 Ngudi
duong tr¢ 1€n
+14 4 5, nganh v3 :
Lanh dao cap vu, sd, nganh va tuong 07 Ngudi
duong
+ Doanh nhan 08 | Nguoi
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Don vi

Téng

Chiara

C¢ thi dua cia bd, ban,

Huy hiéu (ky niém

p ) p Bin Chiensithi | . " addo | chuong) ciia b, ban,
SO tinh S0 & dua cap bo, £ant, ¢ . 2 | nganh, doan thé Trung
khen o uong, tinh, thanh pho . \ 2
cap tinh o uong, tinh, thanh pho
truc thudc Trung wong o
truc thudc Trung wong
A B C 1 2 3 4 5

+ Cac cap lanh dao khac tir pho phong ‘-
tré 1én 09 Ngudoi
+ Nguoi truc tiép cong tac, lao d@ng,
hoc tap, chien dau va phuc vu chien | 10 Nguoi
dau (cong nhan, nong dan,...)
2. Chia theo phwong thirc khen
thuong
- Thudng xuyén 11
- Chuyén dé 12
- Dot xuat 13
- béi ngoai 14
- Céng hién 15
- Nién han 16
- Khang chién 17
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Biéu s6 0603.N/BNV-TDKT: S6 lwgng khen thuéng cap bd, ban,
nganh doan thé trung wong va tinh, thanh pho truc thudc trung wong

1. Khai niém, phwong phap tinh

Hinh thurc khen thuéng va danh hi¢u thi dua cép bo, ban, nganh, doan thé
Trung wong, cip tinh 1a hinh thtrc khen thuéng va danh hiéu thi dua thudc tham
quyén quyét dinh cia Bo truong, Thu truong cic co quan ngang bd, co quan
thudc Chinh phii, ban, nganh, doan thé & Trung wong va Chu tich Uy ban nhan
dan cac tinh, thanh phd truc thudc Trung wong.

Cac hinh thirc khen thuong va danh hiéu thi dua cip bd, ban, nganh, doan
thé Trung wong, tinh, thanh phé tryc thudc Trung uong gém: Bang khen; Chién
si thi dua cép bo, cép tinh; Co thi dua; Huy hi¢u, ky niém chuong cua b, ban,
nganh, doan thé Trung wong, tinh, thanh phé truc thudc Trung wong.

Phuong phap tinh: Tinh s6 lugng cta timg hinh thirc khen thuéng va danh
hiéu thi dua cép bd, ban, nganh, doan thé Trung wong, cép tinh. Thot gian tinh:
S liéu tir ngay 01/12 nam trude dén ngay 30/11 nim sau.

2. Cach ghi biéu

Cot 1: Ghi tong s,(A) luong khen thudng cap bo, ban, nganh, doan thé trung
uong va tinh, thanh pho truc thudc trung wong va chia theo timg phan t6 tuong
ung voi cac dong cua cot A co tor ngay 01/12 ndm trude dén ngay 30/11 nam
Sau.

Cot 2: Ghi tong sd bang khen va chia theo tung phan t6 tuong Gng voi cac
dong ctia ¢t A c6 tir ngay 01/12 ndm trude dén ngay 30/11 nam sau.

Cot 3: Ghi tong s6 Chién si thi dua cap bo, cap tinh va chia theo ting
phan t6 tuong tng vdi cac dong cia ¢t A co tir ngay 01/12 nam trude dén ngay
30/11 nam sau.

Cot 4: th tong s6 Co thi dua cua bd, ban, nganh, doan t}lé Trung wong,
tinh, thanh pho truc thugc Trung wong va chia theo tung phan t6 tuong ng voi
cac dong cua cot A c6 tir ngay 01/12 ndm trude dén ngay 30/11 nam sau.

Cot 5: Ghi téng ) Huy hié€u, ky niém chuong cia bo, ban, nganh, doan
thé Trung wong, tinh, thanh ph truc thudc Trung wong va chia theo timg phan
t6 tuong tng véi cac dong ctia cot A co tir ngdy 01/12 nim trude dén ngay 30/11
nam sau.

3. Nguon so0 liéu

S6 liéu thong ké do Vu (phong, ban) thi dua, khen thudng cac bg, ban,
nganh doan thé Trung wong, Uy ban nhan déan tinh, thanh phé tryc thudc Trung
wong va cac co quan chuyén mon thudc ty ban nhan dan tinh, thanh phd truc
thudc Trung uong (SO Noi vu) chiu trach nhiém thu thap, tong hop.



Biéu s6: 0604.N/BNV-TDKT
Ban hanh theo Théng tu s6
2/2023/TT-BNV ngay 23/3/2023
Ngay nhan bdo cao:

Ngay 15 thang 12 nam bdo céo

104

SO LUQONG TO CHUC LAM  Don vi béo céo:
CONG TAC THI PUA, KHEN  Don vi nhén bao cdo:
THUONG CUA BO, BAN,
NGANH, POAN THE TRUNG
UONG, TINH, THANH PHO
TRUC THUQC TRUNG UONG
Nam...

Ma | Ponvi

5O tinh 56 luong
A B C 1
Tong s6 01 | Tb chirc

Chia theo co ciu to chirc by may

thé Trung wong

- Cap Vu thudc bd, ban, nganh, doan 02 Vu

- Cép phong, ban hoac by phan thudc 03

Vu Phong
- Cap ban thudc So Noi vu 04 Ban
- Céap phong thudc S& Noi vu 05 Phong
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Biéu s6 0604.N/BNV-TPKT: S6 lwong t6 chirc 1am cong tac thi dua,
khen thuéng ciia bd, ban, nganh, doan thé trung wong, tinh, thanh phé trwe
thugc trung wong

1. Khai niém, phwong phap tinh

T4 chirc 1am cong tac thi dua, khen thudng 1a don vi (Vu, phong, ban...)
thi dua, khen thudng duoc cap c6 thim quyén quyét dinh thanh 1ap 1am nhiém
vu quan 1y nha nudc vé cong tac thi dua, khen thudng cua bo, ban, nganh doan
thé Trung wong, tinh, thanh phé tryc thuéc Trung wong.

Phuong phép tinh: Théng ké tai thoi diém bao céo.
2. Cach ghi biéu

Cot 1: Ghi téng s6 to chirc lam cong tac thi dua, khen thudng cta bg, ban,
nganh, doan thé trung wong, tinh, thanh phd truc thudc trung wong va chia theo
ting loai twong (ing voi cac dong cua cot A cd dén thoi diém 30 thang 11 nim
béo cao.

3. Nguon so liéu

S6 liéu thong ké do Vu (phong, ban) thi dua, khen thuong cac b, ban,
nganh doan thé Trung uong, Uy ban nhan dan tinh, thanh phd truc thudc Trung
wong va cac co quan chuyén mén thudc ty ban nhan dan tinh, thanh phd truc
thudc Trung uong (SO Noi vu) chiu trach nhiém thu thap, tong hop.
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Bitu s6: 0605.N/BNV-TPKT SO LUQNG CONG CHUC LAM Don vi béo céo:
Ban hanh theo Thong tur s6 CONG TAC THI PUA, KHEN Don vi nhan béo céo:
2/2023/TT-BNV ngay 23/3/2023 THUGNG CUA BO, BAN,
Ngdy nhan bao cdo: NGANH, POAN THE TRUNG
Ngay 15 thang 12 nam b&o cao UONG, TiNH, THANH PHO
TRUC THUQC TRUNG UONG
Nam...
M S6 luong (Nguoi)
& Téng s6 TroIr\1I<i|~I do:
A B 1 2
Tong s6 01
1. Chia theo dé tudi
- T 30 tré xudng 02
- T 31 dén 40 03
- Tr 41 dén 50 04
- Tr 51 dén 55 05
- T 56 dén 60 06
- Trén 60 tudi 07
2. Chia theo trinh do dao tao
- So cap 08
- Trung cép 09
- Cao ding 10
- Pai hoc 11
- Trén dai hoc 12
3. Chia theo thim nién cong tac trong linh
vuc thi dua, khen thuwéong
- Duéi 5 nam 13
- Tir 5 dén 10 nim 14
- T 10 nam tré 1én 15
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Biéu s6 0605.N/BNV-TPKT: S6 lwong cong chirc 1am cong tac thi
dua, khen thwéng ciia b, ban, nganh, doan thé trung wong, tinh, thanh phd
true thudc trung wong

1. Khai niém, phwong phap tinh

Cong chirc 1am cong tac thi dua, khen thuéng 1a céng chicc dugc tuyén
dung lam viéc trong cac co quan (don vi) chuyén trach lam cong tac thi dua,
khen thudng tai cac bo, ban, nganh, doan thé trung wong va Ban Thi dua — Khen
thuang céc tinh, thanh phé truc thudce trung uong.

Phuong phép tinh: Théng ké tai thoi diém bao céo.
2. Cach ghi biéu

Cot 1: Ghi téng sb cong chirc lam cong tac thi dua, khen thudng cua bo,
ban, nganh, doan thé trung wong, tinh, thanh phod truc thudc trung wong va chia
theo timg phén t6 twong tng voi cac dong ciia ¢t A ¢6 dén thoi diém 30 thang
11 nam béo céo.

Cot 2: Ghi sb nit cong chuc lam cong tac thi dua, khen thuéng cua bo,
ban, nganh, doan thé trung wong, tinh, thanh phd truc thudc trung wong va chia
theo timg phan t6 twong Gmg véi cac dong cia cot A co dén thoi diém 30 thang
11 nam bao céo.

3. Nguon so liéu

S6 liéu thong ké do Vu (phong, ban) thi dua, khen thuong cac bg, ban,
nganh doan thé Trung wong, Uy ban nhan dén tinh, thanh phé tryc thudc Trung
wong va cac co quan chuyén moén thudc ty ban nhan dan tinh, thanh phd truc
thudc Trung wong (SO Noi vu) chiu trach nhiém thu thap, tong hop.
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VIL BIEU MAU LINH VUC TON GIAO

Biéu so6: 070LN/BNV-TG SO TON GIAO, TO CHUC TON GIAO,  Pon vi bio céo:
Ban hanh theo Thong tw s6  TO CHUC PUQC CAP CHUNG NHAN  Don vi nhan bao
2/2023/TT-BNV ngdy DANG KY HOAT PONG TON GIAO, SO  cdo:

23/3/2023 TO CHUC TON GIAO TRUC THUQC
Ngay nhan bao cao: Ngay Nam ...
15 thang 3 nam sau
M3 s6 Pon vi tinh S6 lugng
A B C 1
1. S6 ton gido 01 T6n gido
I1. SO t6 chuc ton gido 02 T6 chirc
1. Sb t6 chirc dugc cip
ching nhan dang ky hoat 03 T6 chic
dong ton gido
IV. S6 tAo chtrc ton gido 04 T4 chite
truc thudc
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Biéu s6 0701.N/BNV-TG: S6 ton gido, sb to chirc ton gido, sé to chirc duwoc
cap chirng nhan dang ky hoat dong ton giao, so to chirc ton giao truc thudc

1. Khai niém, phwong phap tinh

- Ton gi4o 1a niém tin ctia con nguoi tn tai véi hé thong quan niém va hoat dong
bao gom doi tuong ton tho, gido 1y, giao luat, 1€ nghi va to chirc.

- T6 chure ton gido 1a tip hop tin do, chirc sic, chirc viéc, nha tu hanh cia mot ton
gido duogc to chirc theo mdt co cau nhat dinh dugc Nha nudc cong nhan nham thuc hi¢n
cac hoat dong ton gido.

- T6 chuc duoc cap chung nhén dang ky hoat dong ton gido la t6 chuc duoc co
quan nha nuédc c6 tham quyén cip chiung nhan ding ky hoat dong ton gido theo quy
dinh cua Luat tin ngudng, ton gido.

- T6 chirc ton gido truc thudc 1a to chirc thude t6 chire t6n gido, dugc thanh lap
theo hién chuong, diéu 1€, quy dinh cua t6 chirc ton giao.

- Phuong phap tinh: S6 luong ton gido, t6 chirc t6n gido, to chirc dugc cap ching

nhan ding ky hoat dong ton gido, to chiic ton gido truc thudc hién cd dén thoi diém
thong ké.

2. Cach ghi biéu

Cot 1: Ghi s ton gido; sb to chire ton gido, sb t6 chic duge cdp dang ky hoat
dong ton gido, sO to chirc ton gido truc thude tuong trng voi cac dong cua cot A hién cd
dén thoi diém 31 thang 12 nam bao cao.

3. Nguon so li¢u

S6 liéu théng ké do Uy ban nhan dén tinh, thanh phd tryc thudc Trung uong va
cac co quan chuyén moén thudc uy ban nhan dan tinh, thanh phd tryc thuoc Trung wong
(S6 No6i vu) chiu trach nhiém thu thap, tong hop.
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Biéu so: 0702.N/BNV-TG SO CHU'C SAC, CHUC VIEC, TIN  Pon vi b4o c4o:

Ban hanh theo Théng tu sd PO, CO SO TON GIAO Don vi nhan bdo céo:
2/2023/TT-BNV ngay 23/3/2023 Nam ...
Ngay nhan béo cao:
Ngay 15 thang 3 nam sau
IO L S6 co s6 ton gido (Co sd
M;é Sosgi}cmc S(i/icé}::uc 86 tin‘qﬁ) S6 co so Sd cf s& ( S.,é)co Sél
O 1 (Nguwoi) | (Newoi) | N&OD | “hote | dao tao baoht(f)‘i-’ xa
A B 1 2 3 4 5 6

Tong s6 01
Chia theo tbn giao
Cong giao 02
Phat gido 03
Tin lanh 04
Cao bai 05
Phat gido Hoa Hao 06
Hoi giao 07
TOn giao Baha'i 08
Tinh do Cu sy Phat 09
ho1 Viét Nam
Phat gido Ta An

X - 10
Hicu nghia
Btru Son Ky huong | 11
Minh Su dao 12
Minh Ly dao - Tam

A i’ 13
Tong Miéu
Ba-la-mon gido 14
Mac Mon 15
Phat gido Hiéu nghia

. 16
Ta lon
Co doc Phyc Lam | 17
Cac tbn giao khac
(cac to chirc duge
cong nhan t6 chic
ton gido, dugc cap | 18
ching nhan dang ky
hoat dong ton gido
sau nam 2023)
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Biéu s6 0702.N/BNV-TG: S6 chic sic, chirc viéc, tin dd, co' sé' ton gido

1. Khai niém, phwong phap tinh

- Chtrc sic 1a tin d6 duoc to chirc ton gido phong pham hodc suy cir dé giit pham vi
trong t6 churec.

- Chuc vi¢e 1a nguoi duoc td chirc ton giao, td chirc ton gido tryc thudc, td chirc
duoc cap chung nhan dang ky hoat dong ton gido bd nhi¢m, bau cir hodc suy cu dé giir
churc vu trong t6 chuec.

- Tin d0 13 nguoi tin, theo mot ton gido va duge t6 chire ton gido d6 thira nhan.

- Co s6 t6n giao gdm chua, nha tho, nha nguyén, thanh that, thanh duong, tru s
ctia t chtrc ton gido, co s& hop phap khac cta t chiic ton gido.

- Phuong phap tinh: Sb luong chiic sic, chuc viéc, tin dJ, co sé ton gido hién co
dén thoi diém thong ké.

2. Cach ghi biéu

Cot 1: Ghi tong sb chire sic va chia theo ting ton gido tuong tmg véi cac dong
cta cOt A co dén thoi diém 31 thang 12 nam béo cao.

Cot 2: Ghi tong sb chirc viée va chia theo timg t6n gido twong Gmg véi cac dong
cta cOt A co dén thoi diém 31 thang 12 nam béo cao.

Cot 3: Ghi tong s6 tin d6 va chia theo timg tén gido twong Gmg véi cac dong cua
cdt A co dén thoi diém 31 thang 12 nam béo céo.

Cot 4: Ghi tong s6 co so thd tu va chia theo ting ton gido twong ung vdi cac
dong cua cot A c6 dén thoi diém 31 thang 12 nam bao cao.

Cot 5. Ghi tong sd co s dao tao va chia theo timg ton gido twong tng voi cac
dong cua cot A c6 dén thoi diém 31 thang 12 nam bao cao.

Cot 6. Ghi tong sb co sé bao tro xa hoi va chia theo timg ton gido tuong Gng voi
cac dong cua cot A c6 dén thoi diém 31 thang 12 nam béo céo.

3. Nguon s liéu

S liéu théng ké do Uy ban nhan dén tinh, thanh phé truc thudc Trung wong va
cac co quan chuyén mon thudc iy ban nhan dan tinh, thanh pho tryc thugc Trung wong
(S6 N1 vu) chiu trach nhiém thu thap, tong hop.
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VIII. BIEU MAU LINH VUC VAN THU, LUU TRU

A. Huéng din chung vé cic biéu miu thong ké vin thw, luu trir
1. Cac khai niém

a) Cac co quan, to chirc cap I:

O Trung uong: B, co quan ngang B, co quan thuéc Chinh phii; Van phong
Qudc hoi, Van phong Cha tich nude, Van phong Trung wong Pang; Toa an nhan
dan t6i cao, Vién Kiém sat nhan dan tdi cao; Kiém toan nha nudc; Tap doan kinh té
nha nudc, Téng cong ty nha nudc do Thu twéng Chinh phu, Bo truéng, Thi truong
co quan ngang B0, co quan thudc Chinh phu thanh lap.

O dia phuong: Hoi dong nhan déan tinh, Uy ban nhan dan tinh, Van phong
Poan Dai biéu Quéc hoi; Toa an nhan dan tinh; Vién Kiém sat nhan dan tinh; Vian
phong Uy ban nhan dén tinh va cac co quan chuyén mén thudc Uy ban nhan dan
tinh; Pon vi sy nghiép cong 1ap thuoc Uy ban nhan dan cép tinh; cic co quan, to
chitc Trung wong dugc t6 chuc, hoat dong theo nganh doc tai tinh; cac doanh
nghiép nha nudc do Chu tich Uy ban nhan dan tinh thanh lap.

b) Céc co quan, t6 chtc cap II:

- O Trung wong:

+ Cac co quan, td6 chirc, doanh nghi¢p nha nudc tryc thudec BJ, co quan
ngang BJ, co quan thuoc Chinh phu; Van phong Qubc hoi, Vin phong Chu tich
nudc, Van phong Trung wong Pang; Toa an nhan dan ti cao, Vién Kiém sat nhan
dan tbi cao; Kiém toan nha nudc; cac don vi thanh vién thudc Tap doan kinh té
nha nuéc, Tong cong ty nha nude do Thu tudng Chinh phu, Bo truéng, Thu trudng
co quan ngang B0, co quan thudc Chinh phu thanh 1ap;

+ Céc Trung tim Luu trir Qudc gia;

- O dia phuong: Céc td chure truc thudc co quan chuyén mon thude Uy ban
nhan dan cip tinh c¢6 chirc ning quan Iy Nha nude; don vi thanh vién cta Doanh
nghiép nha nudc do Chu tich Uy ban nhan dén tinh thanh lap.

C) Cép huyén: cac co quan, td churc cép huyén thudc nguén ndp luu vao Luu
trir lich su tinh va don vi sy nghiép cong l1ap thudc ny ban nhan dan cép huyén.

d) Cép xa: Uy ban nhan dan cip x4.
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Pdi voi cép x4, theo Piém b Khoan 2 Piéu 20 cua Luat Luu tri, cép xa
khong thude nguén nop luu vao Luu trit lich st tinh nhung theo Piéu 27 ciia Luat
Luu trit, co quan to chtrc cap x3 phai giri bao cdo thong ké van thu, luu trit v& co
quan quan 1y nha nudc vé luu trit cdp huyén.

2. Nguon so liéu

S liéu théng ké do B9, co quan ngang B, co quan thuéc Chinh phi; Vian
phong Quéc hoi, Van phong Chu tich nude, Van phong Trung uong Pang; Kiém
toan Nha nudc; Toa an nhan dan tdi cao; Vién Kiém sat nhan dan tdi cao; Cac
Trung tdm Luu trit qudc gia; Tap doan kinh té nha nudc, Toéng cong ty nha nude do
Thu tuéng Chinh phu, Bo truong, Thu trudng co quan ngang Bo, co quan thudc
Chinh phu thanh 13p; S& Noi vu cac tinh/ thanh phé truc thudc trung wong giri vé
Cuc Van thu va Luu trit nha nude tong hop, tinh toan.

Uy ban nhan dan tinh, thanh phé tryc thuéc Trung wong va cic co quan
chuyén mén thudc ty ban nhan dan tinh, thanh phd truc thuéc Trung vong (S Noi
vu) chiu trach nhiém tong hop sb liéu cua cic co quan, to chirc cap tinh; co quan
Trung wong t6 chirc theo nganh doc déng trén dia ban tinh thudc ngudn ndp luu
vao Luu trir lich str tinh.

Uy ban nhéan dan cap huyén (Phong Noi vu) huyén c6 trach nhiém tong hop
s6 liéu ctia cac co quan, to chirc cdp huyén; co quan Trung wong to chic theo
nganh doc déng trén dia ban huyén thudc ngudn ndp luu vao Luu trit lich s tinh;
UBND x4 va giri vé So Noi vu tong hop.

B. Biéu mau va giai thich biéu mau che dj bao cdo thong ké linh vuc van
thw, luu trir
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Biéu s6: 0801.N/BNV-VTLT SO LUQNG VAN BAN CHI PAO VA  DPon vi bo céo:

Ban hanh theo Thong tu s6 HUONG DAN NGHIEP VU CONG ~ Pon vi nhén bio céo:
2/2023/TT-BNV ngay 23/3/2023 TAC VAN THU-
Ngay nhan bao cao: LUU TRU
Ngay 15 thang 3 nam sau Nim
Pon vi tinh: Van ban
Nghiép vu van thuw Nghiép vu luu trir
Quy Quy Noi Cac
. Quﬂy Quy che, che quy | Bang | quy
Ma ché dinh .
. q ) U > | Danh Khac quy khai ra | thoi | dinh
80 Tong so t?ir?;] muc va trinh | thac, st | vao | han kh{'ic
An ho so An nghiép | dung kho | bao | vé
M M . | vuluu | tailiéu | leu | quan | lwu
thu thu | Tong sd it ot |t it
A B [1=243+4| 2 | 3 | 4 52%‘"* 6 7 8 | 9 | 10
I. Luu trir 01
CO quan
1. Co )
quan, t0 02
chuc cap |
2.Co
quan, to 03
chuc cap
]
3. Cap 04
huyén
4.Capxa | 05
II. Luu trie
lich su 06
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Biéu s6 0801.N/BNV-VTLT: S6 lwong viin ban chi dao va huéng din
nghi€p vu cong tac van thu - luu triv

1. Khai niém, phwong phap tinh
a) Khai niém:
- Vin ban chi dao va huéng dan nghiép vu cong tic van thu bao gom: Quy

ché, quy trinh; danh muc hd so va cac quy dinh khac vé cong tac van thu (vi du:
Chi thi);

- Van ban chi dao va huéng dan nghiép vu cong tac luu trit bao gém: Quy
ché, quy trinh; quy ché khai thac st dung tai liéu luu trix; ndi quy ra vao kho luu
trit; bang thoi han bao quan va cac quy dinh khac vé cong tac luu trit do co quan, to
chtrc ban hanh.

b) Phuong phép tinh: S§ lugng van ban chi dao va huong dan nghiép vu
cong tac van thu - luu trir c6 dén hét ngay 31 thang 12 ndm bao cao.

Truong hop co quan, to chitc ban hanh Quy ché cong tac van thu, luu trit
chung trong 01 van ban thi chi thong ké vao mot trong hai nghi€p vu van thu hoac
luu trit.

2. Cach ghi biéu

Cot 1: Ghi tong s6 luong vin ban chi dao va huéng dan nghiép vu cong tac
van thu va chia theo tirng loai co quan ban hanh tuong ting véi cac dong cta cot A
c6 dén thoi diém ngay 31 thang 12 nam bao cao;

Cot 2: Ghi s6 Quy ché, quy trinh van thu va chia theo timg loai co quan ban
hanh tuong ung vaéi cac dong cua cot A c6 dén thoi diém ngay 31 thang 12 nam
bao céo;

Cot 3: Ghi s6 Danh muyc hd so va chia theo timg loai co quan ban hanh tuong
ung voi cac dong cia cot A c6 dén thoi diém ngay 31 thang 12 nam béo céo;

Cot 4: Ghi s Quy dinh khac vé van thu va chia theo tung loai co quan ban
hanh twong ung vaéi cac dong cua cot A cd dén thoi diem ngay 31 thang 12 nam
bao cao;

Cot 5: Ghi tong s6 luong vin ban chi dao va hudng dan nghiép vu cong tac
luu trir va chia theo ting loai co quan ban hanh tuong tmg véi cac dong cua cot A
c6 dén thoi diém ngay 31 thang 12 nam bao cao;

Cot 6: Ghi s6 Quy ché, quy trinh nghiép vu luu trit va chia theo timg loai co
quan ban hanh tuong ing vai cac dong cua cot A c6 dén thoi dieém ngay 31 thang
12 nam bao cao;
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Cot 7: Ghi s6 Quy ché khai thac, st dung tai liéu luu trit va chia theo timg
loai co quan ban hanh tuong tmg véi cac dong cua cot A cd dén thdi diém ngay 31
thang 12 nam bao cao;

Cot 8: Ghi s6 Noi quy ra vao kho luu trit va chia theo ting loai co quan ban
hanh tuong tng voi cac dong cia cot A co dén thoi diém ngay 31 thang 12 nim
bao cao;

Cot 9: Ghi sb Bang thoi han bao quan va chia theo timg loai co quan ban
hanh tuong tng voi cac dong cia cot A cd dén thoi diém ngay 31 thang 12 nim
bao cao;

Cot 10: Ghi s6 cac Quy dinh khac vé luu trit va chia theo timg loai co quan
ban hanh tuong tmg voi cac dong cua cot A cd dén thoi diém ngay 31 thang 12
nam bao cao.
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Biéu s6: 0802.N/BNV-VTLT SO TO CHUC VAN THU  Don vi bao céo:

Ban hanh theo Théng tu s6 Niam. .. Pon vi nhan bao cao:
2/2023/TT-BNV ngay 23/3/2023

Ngay nhan béo cao:

Ngay 15 thang 3 ndm sau

Pon vi tinh: Té6 chirc

Misé | Téne sé T6 chtc van | T6 chirc van thu
& thudoc lap | khong doc lap
A B 1=2+3 2 3
Téng sb 01
1. Co quan, t6 chirc cip I 02
2. Co quan, to chire cép II 03
3. Cap huyén 04
4. Cap xa 05
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Bidu s6 0802.N/BNV-VTLT: S6 té chirc viin thw

1. Khai niém, phwong phap tinh

a) Khai niém: T chire van thu 13 t6 chirc thuc hién viéc quan Iy van ban va
tai liéu hinh thanh trong qua trinh hoat dong cua cac co quan, to chirc; quan ly va
st dung con dau trong cong tac van thu.

7 b) Phuong phap tinh: S t6 chirc vin thu la 5O o chtre van thu doc 1ap hoac
t6 chirc van thu khong ddc 1ap tai co quan, t6 chirc ¢c6 dén hét ngay 31 thang 12
nam bao cao.

~ Truong hop t6 chirc van thu khong doc 1ap, bao g76m cong tac luu trir thi chi
thong ké & mot trong hai: Biéu So t6 chirc van thu (Biéu s6 0302.N/BNV-VTLT)
hodc ¢ Biéu So t6 chuc luu trir (Biéu so 0806.N/BNV-VTLT).

2. Cach ghi biéu

Cot 1: Ghi tong s t6 chirc van thu va chia theo timg loai tuong tmg véi cac
dong cua cdt A co dén thoi diém ngay 31 thang 12 nim béo c4o;

Cot 2: Ghi s6 to chitrc van thu doc 12p va chia theo tung loai twrong ing véi
cac dong cua cot A c¢6 dén thoi diém ngay 31 thang 12 nim béo céo;

Cot 3: Ghi s6 t6 chuc van thu khong doc 1ap va chia theo ting loai twong
mg v&i cac dong cua cot A c6 dén thoi diém ngady 31 thang 12 nam bao céo.
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Biéu sb: 0803.N/BNV-VTLT SO NHAN SU'LAM CONG  Don vj béo cdo:
Ban hanh theo Thong tu s6 TAC VAN THU Pon vi nhan bao céo:
2/2023/TT-BNV ngay 23/3/2023 Nim. ..

Ngay nhan béo cao:
Ngay 15 thang 3 ndm sau

Don vi tinh: Nguoi

Co quan, | Co quan,

<
o)

% Téng sb t6 chue t6 chue Cép huyén | Cip xa
cap | cap I
A B | 01=02+...05 02 03 04 05
1. Toéng s6 nhan sy (c6 01
dén 31-12 nam bao cao)
- Trong d6: N 02
- Trong d6 chuyén trach 03
2. Chia theo trinh d¢ dao
tao
a) Trén dai hoc 04
- Trong d6 chuyén nganh 05

van thu, luu trix

b) Pai hoc 06

- Trong d6 chuyén nganh

van thu, luu trir 07

¢) Cao ding 08

- Trong d6 chuyén nganh

van thu, luu trir 09

d) Trung cip 10

- Trong do6 chuyén nganh

van thu, luu trr 11

d) So cép (tap huan ngin

ha) 12

- Trong d6 chuyén nganh

van thu, luu trir 13

3. Chia theo ngach cong
chire, chitc danh nghé
nghiép vién chire, chirc
danh nghé nghiép vin
thuw

- Van thu chinh va tuong

duong 14

- Van thu va tuong duong 15

- Vin thu trung cap va | 16
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tuong duong

- Khac 17
4. Chia theo nhém tudi

- Tir 30 tré xubng 18
- Tir 31 dén 40 19
- Tr 41 dén 50 20
- Tir 51 &én 55 21
- Tir 56 dén 60 22
- Trén 60 tudi 23
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Biéu s6 0803.N/BNV-VTLT: S6 nhan sy 1am cong tic vin thw

1. Khai niém, phwong phap tinh

a) Khai niém: Nhan sy lam cong tdc van thu la nguoi thyc hién cac hoat
dong van thu theo quy dinh cua phap luét tai cac co quan, t6 chirc.

b) Phuong phép tinh: S6 nhan su 1am cong tic van thu 13 s6 nguoi lam
chuyén trach van thu hoac nguoi lam cong tac van thu kiém nhi¢m cong tac khac
c6 dén hét ngay 31 thang 12 nam béo céo.

Truong hop nguoi lam cong tac van thu kiém nhiém cong tac luu trir thi chi
théng ké mot trong hai biéu: Biéu s6 nhan sy 1am coéng tac van thu (Biéu sb
0803.N/BNV-VTLT) hoic Biéu sé nhan sy lam cong tac luu trit (Biéu sb
0807.N/BNV-VTLT).

2. Cach ghi biéu
Cot 1: Ghi tong sé ngudi lam cong tac van thu va chia theo tung loai tuong
g v6i cac dong ciia cot A c¢6 dén thoi diém ngay 31 thang 12 ndm béo cao;

Cot 2: Ghi s6 nguoi 1am cong tac van thu tai co quan, to chire cp I va chia
theo timg loai twong tng v4i cac dong cua cot A c6 dén thoi diém ngay 31 thang 12
nam béo cao;

Cot 3: Ghi s6 nguoi lam cong tic van thu tai co quan, t6 chirc cap II va chia
theo timg loai twong tmg véi cac dong ctia ¢t A c6 dén thoi diém ngay 31 thang 12
nam bao céo;

Cot 4: Ghi s6 nguoi lam cong tac van thu tai cap huyén va chia theo ting
loai twong g voi cac dong cua cot A c6 dén thoi diém ngay 31 thang 12 nim béo
cao;

Cot 5: Ghi s6 ngudi lam cong tac van thu tai cdp xa va chia theo ting loai
tuong (mg voi cac dong cua cot A co dén thoi diém ngay 31 thang 12 nam béo céo.
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Biéu s6: 0804.N/BNV-VTLT SO LUQONG VAN BAN Don vi béo cdo:

Ban hanh theo Théng tu s6 Nam... Pon vi nhan bao cao:
2/2023/TT-BNV ngay 23/3/2023

Ngay nhan béo cao:

Ngay 15 thang 3 ndm sau

Pon vi tinh: Van ban

Van ban di Vin ban dén
Masd " Téng | Gidy | bién | Tong | Gidy | Dién

sO to sO tr

A B 1=2+3 2 3 4=5+6 5 6
Téng s6 01
1. Co quan, t chirc cip I 02
2. Co quan, to chirc cap 11 03
3. Cap huyén 04
4. Cép xa 05
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Biéu s6 0804.N/BNV-VTLT: S6 lwgng vin ban

1. Khai niém, phwong phap tinh

_a) Khai niém: Van ban la vat mang tin trén do6 thong tin dugc ghi va truyén
dat bang ky hi¢u hodc ngon ngir nhat dinhqtheo hinh thirc va thé thirc quy dinh, hinh
thanh trong hoat dong cua cac co quan, t6 chirc va ca nhan. Van ban gém van ban
di (cac loai van ban do co quan, t6 chuc phat hanh) va van ban dén (cac loai van
ban, don thu do co quan, t6 chirc va cd nhan guri dén).

b) Phuong phép tinh: S6 lugng vin ban la sd van ban di, dén cua co quan, to
churc trong nam tinh tir ngay 01 thang 01 dén ngay 31 thang 12 niam bao cao.

Truong hop véan ban duoc phat hanh dudi hai hinh thic gidy va dién tir thi
chi thong ké mot trong hai hinh thtrc: gidy hoac dién tr.

2. Cach ghi biéu

Cot 1: Ghi tong sb van ban di va chia theo tung loai tuwong tmg voi cac dong
cua cot A tinh tir ngay 01 thang 01 dén ngay 31 thang 12 ndm bao cdo;

Cot 2: Ghi s6 van ban di gidy va chia theo tung loai twong tmg voi cac dong
cua cot A tinh tir ngay 01 thang 01 dén ngay 31 thang 12 nam bao cao;

Cot 3: Ghi sb van ban di dién tir va chia theo tumg loai twong tmg véi cac
dong cua cdt A tinh tir ngay 01 thang 01 dén ngay 31 thang 12 ndm béo cdo;

Cot 4: Ghi tong s6 van ban dén va chia theo tung loai twong ng voi cac
dong cua cdt A tinh tir ngay 01 thang 01 dén ngay 31 thang 12 nam béo cdo;

Cot 5: Ghi s0 vdn ban dén gidy va chia theo timg loai twong mg véi cac
dong cua c4t A tinh tir ngay 01 thang 01 dén ngay 31 thang 12 nam bao cao;

Cot 6: Ghi s6 van ban dén di¢n tir va chia theo tung loai twong Gng véi cac
dong cia cot A tinh tir ngay 01 thang 01 dén ngay 31 thang 12 nam béo cho.
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Biéu sb: 0805.N/BNV-VTLT SO LUQNG HO SO Don vi bdo cdo:
Ban hanh theo Thong tu s6 Nam... Pon vi nhan bao cao:
2/2023/TT-BNV ngay 23/3/2023
Ngay nhan béo cao:
Ngay 15 thang 3 ndm sau
Pon vi tinh: Ho so
Mi s6 | Tong sd Hb so gidy Hb so dién tr
A 1=2+3 2 3
Téng sb 01
1. Co quan, t6 chirc cip I 02
2. Co quan, to chirc cap 11 03
3. Cap huyén 04
4. Cép xa 05
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Biéu s6 0805.N/BNV-VTLT: So lwong ho so

1. Khai niém, phwong phap tinh

a) Khai niém: Ho so 1a mot tap tai lidu c6 lién quan v6i nhau vé mot van dé,
mot su viéc, mot doi twong cu thé hodc co6 dac diém chung, hinh thanh trong qua
trinh theo doi, giai quyét cong viéc thudc pham vi chirc nang, nhiém vu ctua co
guan, to6 churc, ca nhan.

Ho so dién tir 14 tap hop cac tai licu dién tur ¢6 lién quan véi nhau vé mot van
dé, mdt sy viéc, mot doi tuong cu thé hodc c¢6 dac diém chung, hinh thanh trong
qua trinh theo doi, gidi quyét cong viéc thudc pham vi chirc ndng, nhiém vu cia co
quan, t0 chtrc, ca nhan.

Hb so bao gdm ho so gidy va ho so dién tir.

b) Phuong phap tinh: Sd lugng ho so 1a sd hd so do can bo, cong chure, vién
chtrc, nguoi lao dong 1ap trong qua trinh giai quyét cong viee tir ngay 01 thang 01
dén hét ngay 31 thang 12 nam bao céo.

Truong hop hod so o ca hai loai vin ban gidy va van ban dién tir thi chi thong ké
mot trong hai hinh thirc: ho so gidy hodc ho so dién tir.

2. Cach ghi biéu

Cot 1: Ghi tong s6 ho so va chia theo timg loai twong ting véi cac dong cla
cot A tir ngay 01 thang 01 dén hét ngay 31 thang 12 nam bao cao;

Cot 2: Ghi sb ho so gidy va chia theo timg loai twong ng véi cac dong cla
cOt A tir ngay 01 thang 01 dén hét ngay 31 thang 12 ndm bao céo;

Cot 3: Ghi s0 ho so dién tir va chia theo tung loai twong ing véi cac dong
ctia cot A tir ngay 01 thang 01 dén hét ngay 31 thang 12 nim bao cio.
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Biéu s6: 0806.N/BNV-VTLT SO TO CHUC LUU TRU Pon vi béo céo:

Ban hanh theo Théng tu s6 Nam... Pon vi nhan bao cao:
2/2023/TT-BNV ngay 23/3/2023

Ngay nhan béo cao:
Ngay 15 thang 3 ndm sau

Pon vi tinh: Té chirc

Trung tam 9 B5
Ma 2z | luutrtva | Phong | TO luu A
X Tong so < - phan
sO tuong luu tri trir -
luu tri
duong
A B | 1=2+...5 2 3 4 5
I. Luu trir co quan 01
1. Co quan, t6 chirc cip I 02
2. Co quan, to chirc cap 11 03
3. Cap huyén 04
4. Cép xa 05
II. Luu trir lich st 06
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Biéu s6 0806.N/BNV-VTLT: S6 t6 chirc lwu triv

1. Khai niém, phwong phap tinh

a) Khai niém: T6 chic luu trix 1a té chire thuc hién cac hoat dong thu thap,
chinh ly, xac dinh gia tri tai liéu, bao quan, thong ké, st dung tai li€u luu trir. Cac
t6 chuc luu trir gom céc trung tdm luu trit hodac twong duong; phong luu trit; t6 luu
trtr; bo phan luu tri.

b) Phuong phéap tinh: S6 t6 chirc luu trit 1a s6 cac trung tdm luu trit hodc
tuong duong; phong luu trit; t6 luu trir; bd phan luu trit c6 dén hét ngay 31 thang
12 nam bao cdo.

Truong hop t6 chirc luu trit khong doc 1ap, bao gém cong tac van thu thi chi
thong ké & mdt trong hai: Biéu so t0 chirc van thu (Bi€u so 0802.N/BNV-VTLT)
hodc ¢ Biéu s0 t6 chure luu trir (Bi€u s6 0806.N/BNV-VTLT).

2. Céch ghi biéu

Cot 1: Ghi tong sb t6 chirc luu trit va chia theo timg loai twong tng véi cac
dong cua cot A c6 dén thoi diém ngay 31 thang 12 nam bao cao;

Cot 2: Ghi sd trung tAm luu trit va twong duong va chia theo timg loai tuong
ung voi cac dong cia cot A c¢6 dén thoi diém ngay 31 thang 12 nam bao c4o;

Cot 3: Ghi s6 phong luu trit va chia theo timg loai twong tng voi cac dong
cuia cot A co dén thoi diém ngay 31 thang 12 nam bao céo;

Cot 4: Ghi s6 t0 luu trir va chia theo ting loai twong mg véi cac dong cia
cdt A co dén thoi diém ngay 31 thang 12 nam b&o céo;

Cot 5: Ghi s6 bo phan luu trit va chia theo ting loai twong ing voi cac dong
cuia cdt A c¢o dén thoi diém ngay 31 thang 12 nam béo céo.
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Biéu s6: 0807.N/BNV-VTLT SO NHAN SULAM  Don vi bio cdo:
Ban hanh theo Thong tu s6 CONG TAC LUU TRU  DPon vi nhan bao céo:
2/2023/TT-BNV ngay 23/3/2023 Nim. ..

Ngay nhan béo cao:
Ngay 15 thang 3 ndm sau
Don vi tinh: Nguoi

Luu trr co quan

. Luu
M*a : ; Cg quan, ugn0 to £ x iy
0| Téngsé | tochuc qch L.~ | Ciphuyén | Cipxd | lich s
cap I cép 1T
A B | 1=2+..5 2 3 4 5 6

1. Tél}g s0 nhan sy
(c6 den 31-12 nam | 01

béo céo)
- Trong d6: N 02
- Trong d6 chuyén

. 03
trach

2. Chia ’theo trinh
do hoc van

a) Trén dai hoc 04

- Trong d6 chuyén
nganh van thu, luu| 05
trir

b) Pai hoc 06

- Trong d6 chuyén
nganh van thu, luu | 07
tri

¢) Cao ding 08

- Trong d6 chuyén
nganh van thu, luu | 09
tri

d) Trung cap 10

- Trong d6 chuyén
nganh van thu, luu | 11
trir

d) So cap (tap huin

ngan han) 12

- Trong d6 chuyén
nganh van thu, luu | 13
tri

3. Chia theo ngach
cong chire, chire
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danh nghé nghiép
vien chirc, chire
danh nghé nghiép
luu trir

- Luu tr¥ vién chinh

. 14
va tuong duong
- Luu trit vién va

15

tuong duong
- Luu trit vién trung

Ao 16
cap va tuong duong
- Khéc 17
4, ’Chia theo nhém
tuoi
- Tur 30 tro xudng 18
- Ttr 31 dén 40 19
- Ttr 41 dén 50 20
- T 51 dén 55 21
- Ttr 56 dén 60 22
- Trén 60 tudi 23
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Biéu s6 0807.N/BNV-VTLT: S6 nhan sy 1am cong tic luu trir

1. Khai niém, phwong phap tinh

a) Khai ni¢m: Nhan sy lam cong tac luu trir 1a nguoi thue hién cac hoat dong
luu trit theo quy dinh cua phap luat tai cac co quan, t6 chirc.

b) Phuong phép tinh: S6 nhan su 1am cong tac luu trir 1a sd ngudi lam
chuyén trach Iuu trir hodc ngudi lam cong tac luu trir ki€ém nhi€ém cong tac khac co
dén hét ngay 31 thang 12 nam bao cdo.

Truong hop ngudi lam cong tac luu trir ki€m nhiém cong tac van thu thi chi
thong ké mdt trong hai bi€u: Bi€u s6 nhan sy lam cong tac van thu (Bi€u so
0803.N/BNV-VTLT) hoac Biéu sO nhan sy lam cong tac luu trit (Bi€u so
0807.N/BNV-VTLT).

2. Cach ghi biéu

Cot 1: Ghi tong sb ngudi lam cong tac luu trit tai Luu trit co quan va chia
theo tirng loai twong tmg vai cac dong cia cot A c¢6 dén thoi diém ngay 31 thang 12
nam béo cao;

Cot 2: Ghi s6 ngudi 1am cong tac luu trit & cac co quan, to chirc cdp I va chia
theo tirng loai twong g vadi cac dong cia cot A ¢6 dén thoi diém ngay 31 thang 12
nam béo cao;

Cot 3: Ghi s6 ngudi 1am cong tac luu trit cac co quan, t6 chirc cap II va chia
theo ting loai twrong ing vai cac dong cua cdt A cd dén thoi diém ngay 31 thang 12
nam béo cao;

Cot 4: Ghi s6 nguoi lam cong tac luu trit & cap huyén va chia theo timg loai
tuong tng véi cac dong cua cdt A ¢ dén thoi diém ngay 31 thang 12 nam béo céo;

Cot 5: Ghi s6 ngudi 1am céng tac luu trit & cap xa va chia theo timg loai
tuong tng vdi cac dong cua cot A ¢ dén thoi diém ngay 31 thang 12 nam bao céo;

Cot 6: Ghi s0 nguoi 1am cdng tac luu trit lai Luu trit lich st va chia theo ting
loai twong tng voi cac dong cua cot A c6 dén thoi diém ngay 31 thang 12 nim béo
cao.
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SO TAI LIEU LUU TRU  DPon vi bao céo:
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Ban hanh theo Théng tu s6 Nam... Pon vi nhan bao cao:
2/2023/TT-BNV ngay 23/3/2023
Ngay nhén bao cao:
Ngay 15 thang 3 ndm sau
Luu tr&r co quan Luu
MAa Don vi ~ | Coquan, | Co quan, ch ’ tru
SO tinh Tongso | tochic | tochic | - gn Cépxa | lich
chpl chp 11 I su
A B C 1=2+...5 2 3 4 5 6
1. Tong so6 phéng/suu Phong/
tap/cong trinh lwu triv o1 | suu tap/
(c6 den 31/12 nam cong
bao cao trinh
- Trong d6: S6 suu tagp | 02 | Swu tap
- Trong d6: S cong 03 Cong
trinh trinh
K o xs gen sk Ho so/
2. So tai liéu giay 04 PVBQ
Quyramétgidtailiéu | 05 | Métgia
a) Muc do xt ly nghiép
vu
- SO tai liéu da chinh ly 06 Ho so/
hoan chinh bVBQ
Quy ra mét gia 07 | Métgia
- SO tai ligu da chinh 1y 08 HO6 so/
S0 bd bVBQ
Quy ra mét gia 09 | Métgia
I—ySo tai liéu chua chinh 10 | Mét gia
b)7 So tai licu bi hu 11 | Mét gid
hong
3. S6 tai liéu ban do 12 | Taim
a)A S.OA tai liéu da thong 13 Tém
ké bién muc
b)q So6 tai liéu bi hu 14 Tém
hoéng
] Cuon,
4. S0 tai liéu ghi Am 15 | bang,
dia
Loy Gio
Quy ra so gio nghe 16

nghe
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) S6 tai ligu da théng | g:r‘l’“
ké bién muc dTa&
Quy ra gio nghe 18 ncélh(:e
b) S6 ti licu bj hu| o ﬁ?ﬁg
hong dia ’
Cuon,
5. So tai liéu ghi hinh | 20 | bang,
dia
X .k Gio
Quy ra so gid chiéu 21 chiéu
a) S6 thi ligu da théng | ,, | Tio™
ké bién muc diag’
Y Gio
Quy ra gio chiéu 23 chiéu
b) S& ti ligu bi hu| ,, Eggg
hong dia ’
6. SO tai liéu phim, 25 | Chibe
anh
Trong d6: SO phim am 26 | Chiée
ban
a) SO tai liéu di thong y
ké bién muc 27 Chice
b)7 So6 tai liéu bi hu 28 Chie
hong
7. S6 tai liu dién tir 29 | Hoso
Quy ra dung luong 30 MB
Trong do:
- S6 tai ligu da co dir N
lidu dic ta 31 | Hoso
Quy ra dung lugng 32 MB
- Sb tai liéu duoc sd 33 | Hbso
hoa
Quy ra dung luong 34 MB
8. SO tai liéu khac (chi 35

tiét theo tai liéu)
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Biéu s6 0808.N/BNV-VTLT: So tai liéu luu trir
1. Khai niém, phwong phap tinh

a) Khai niém:

- Tai liéu luu trir 1a tai liéu co6 gia tri phuc vu hoat dong thuc t1en nghién ctru
khoa hoc, lich str duoc lya chon dé luu trir. Tai liéu luu trit bao gdm ban goc, ban
chinh; trong truong hop khong con ban gdc, ban chinh thi duoc thay thé bang ban
sao hop phap. Tai liéu luu trir c6 céac loai: Tai liéu gidy; tai li¢u ghi am; tai li€u ghi
hinh; tai li¢u phim, anh; tai li€u dién tur va tai liéu khac.

- Tai liéu chinh 1y hoan chinh 14 tai liéu da duoc thuc hién diy du yéu cau
cua nghiép vu chinh ly tai liéu theo quy dinh.

- Tai liéu‘chinh Iy Sy bo 1a tai li¢u da 1ap hd so, ¢b cong cu tra ciru nhung
chua thuc hién day du yéu cau cua nghi€p vu chinh 1y tai li¢u theo quy dinh.

’ - Tai liu chua chinh 1y Ia tai li€u ro1 1€, 1on xOn, chua dugc phan loai, sép
xep khoa hoc theo quy dinh.

- Tai liéu bi hu hong la tai liéu c6 mot trong cac tinh trang sau: gion, rach,
thung, dinh bét, 6 vang, chir mo, bay muec, bi axit, chua, nAm méc, c6 con trung pha
hoai.

- Tai liu luu trir dién tur la tai lieu duge tao lap ¢ dang thong diép dir liéu
hinh thanh trong qua trinh hoat dong cua co quan, t6 chirc, ca nhan duoc lya chon
dé luu trit hodc duogc sb hoa tir tai lidu trén cac vat mang tin khac.

- Dit liéu dac ta cua tai liéu 1a nhirng thong tin mé ta cac dac tinh cia dir liéu
nhu ndi dung, dinh dang, chét luong, diéu kién va cac dic tinh khac nhiam tao thuan
loi cho qua trinh tim kiém, truy nhép, quan 1y va luu trit dit liéu.

- Mét gia tai lidu 1a chiéu dai ciia 01 mét tai liéu khd A4 duoc xép dimg, sat
vao nhau trén gia (hodc tu); c6 thé quy d6i bang 10 cip (hop, bo) tai liéu, mdi cip
(hdp, bo) c6 do day 10 cm.

b) Phuong phap tinh:

Tai liéu luu trit dugc quan ly theo cac phong luu trit/suu tap luu trit/cong
trinh va dugc tinh theo don vi tinh cua ting loai hinh tai liéu c6 dén hét ngay 31
thang 12 nam bao cdo. Cuy the:

- Sb tai liéu luu trir gidy 1a tong s6 hd so/don vi bao quan (PVBQ) dugc quy
thanh s6 mét gia tai lidu;

- Sb tai liéu ban d6 1a tong s6 tam ban do (Ban d6 1a tai liéu nén gidy nhung
duoc bao quan theo phuong phép riéng);

- SO tai liéu ghi am 1a tong s6 cudn, bang, dia dugc quy ra so gio nghe;
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- S6 tai liu ghi hinh 14 tong s6 cudn phim, cudn bang video, dia duoc quy ra
sO gio chiéu;

- S6 tai lidu phim, anh la téng s6 chiée phim, anh;

- S6 tai lidu dién tir 1a s6 ho so dién tir dugc quy ra sé Megabye (MB) cua tai
liéu;

- S6 tai liéu khéc.

2. Céch ghi biéu

Cot 1: Ghi tong s6 tai liéu luu trit cta Luu trit co quan va chia theo timg loai
tuong tng vdi cac dong cua cot A ¢ dén thoi diém ngay 31 thang 12 nam béo céo;

Cot 2: Ghi s6 tai lidu luu trit ctia co quan, t6 chirc cap | va chia theo ting loai
tuong tng vdi cac dong cua cot A ¢ dén thoi diém ngay 31 thang 12 nam bao céo;

Cot 3: Ghi s tai liéu luu trix ctia co quan, td chtrc cap II va chia theo timg
loai tuong tmg vdi cac dong cua cot A cé dén thoi diém ngay 31 thang 12 nam béo
Cao;

Cot 4: Ghi s6 tai lidu luu trir cia cap huyén va chia theo timg loai tuong (ing
véi cac dong ctia cdt A co dén thoi diém ngay 31 thang 12 nam béo céo;

Cot 5: Ghi s tai liéu luu trir cta cap xa va chia theo timg loai twong tng véi
cac dong cia cot A c¢6 dén thoi diém ngay 31 thang 12 nam béo céo;

Cot 6: Ghi s0 tai li¢u luu trit cua Luu trit lich sir va chia theo tung loai twong
g véi cac dong cia cot A co dén thoi diém ngay 31 thang 12 nam bao céo.
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SO TAI LIEU LUU TRU

THU THAP
Nam...

Pon vi bao cao:
Pon vi nhan bao cao:

Luu tr&r co quan Luu
Ma | Don vi | Coquan, | Coquan, | ’ trur
SO tinh Tong so t6 chure t6 chirc | Cap huyén | Cép xa 11€h
cap | cap I1 su
A B C 1=2+...5 2 3 4 5 6
1. Tai liéu gidy
a) SO tai liéu luu trix R
~ A Ho so/
dil thu thap trong | 01 PVBQ
nam
ny ra mét gia tai 02 | Métgia
liéu
b) SO tai liéu luu
trir da dén han thu e s
thagp nhung chua 03 | Metgia
thu thap
2. Tai liéu ban dd
a) SO tai lidu luu triy ,
da thu thap trong | 04 Tam
nam
b) SO tai liu luu
trir d3 dén han thu £
thdp nhung chua 05 Tam
thu thap
3. Tai liéu ghi Am
a) S tai liéu luu trix Cudn,
da thu thap trong | 06 bang,
nam dia
.y Gio
Quy ra gio nghe 07 nghe
b) SO tai liéu luu Cubn
trir da dén han thu N
~ 08 bang,
thap nhung chua dia
thu thap
4. Tai li¢u ghi hinh
a) S6 tai liéu luu trit Cudn,
da thu thap trong | 09 bang,

nam

dia
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Y Gio

Quy ra gio chiéu 10 chiéu
b) S6 tai liéu luu Cubn
trlt da dén han thu 27

R 11 bang,
thap nhung chua dia
thu thép
5. Tai liéu phim,
anh
a) SO tai liéu luu triv )
da thu thap trong | 12 Chiéc
nam
b) SO tai li¢u luu
trit d3 dén han thu 4
thdp nhung chua 13 Chice
thu thap
6. Tai li¢u dién tir
a) S6 tai lidu luu trix ‘
da thu thap trong | 14 Ho6 so
nam
Quy ra dung lugng 15 MB
b) S6 tai liéu luu
trir da dén han thu A
thap nhung chua 16 Ho so
thu thap
Quy radung luong | 17 MB

7. S tai ligu khac
(chi tiét theo tai
liéu)
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Biéu s6 0809.N/BNV-VTLT: Sé tai liéu lwu trit thu thap

1. Khai niém, phwong phap tinh

a) Khai niém: Tai liéu luu trir thu thap la tai liéu co gia tri dugc luya chon dé
giao ndp vao cac td chirc Iuu trir theo quy dinh cua phap luat luu trit.

S tai liéu da thu thap 1a s tai liéu do Luu trit co quan va Luu trit lich st da
thu hang nam tr nguén nop luu theo quy dinh.

S6 tai liéu dd dén han thu thap nhung chua thu thap 13 sb tai liéu da dén han
ndp vao Luu trit co quan va Luu trit lich st nhung chua thyc hién thu, ndp theo quy
dinh.

b) Phuong phap tinh:

Sé tai liéu luu trit da thu thap tir ngdy 01 thang 01 dén ngay 31 thang 12 nam
béo cao;

Sé tai liéu luu trit da dén han thu thap nhung chua thu thap tinh dén hét ngay
31 thang 12 nam bao cao.

2. Cach ghi biéu

Cot 1: Ghi tong s6 tai liéu luu trit da thu thap trong nam tir ngay 01 thang 01
dén ngay 31 thang 12 nim bao cdo va sb tai liéu dén han thu thip nhung chua thu
thap c6 dén ngay 31 thang 12 nam bao cdo cta Luu trit co quan va chia theo timg
loai twong trng vo1 cac dong cua cot A;

Cot 2: Ghi s6 tai liéu luu trir da thu thap trong nam tir ngay 01 thang 01 dén
ngay 31 thang 12 nim bao cdo va sd tai liéu dén han thu thap nhung chua thu thap
c6 dén ngay 31 thang 12 nim bao cio cla co quan, tO chirc cip I va chia theo timg
loai tuong rng vai cac dong cua cot A

Cot 3: Ghi sd tai lidu luu trit da thu thap trong nam tir ngay 01 thang 01 dén
ngay 31 thang 12 nam bao céo va s tai liéu dén han thu thap nhung chua thu thap
c6 dén ngay 31 thang 12 nam bio cio cta co quan, to chirc cap II va chia theo timg
loai tuong rng vo1 cac dong cua cit A;

Cot 4: Ghi tong s6 tai liéu luu trir d4 thu thap trong nam tir ngay 01 thang 01
dén ngay 31 thang 12 nam bao cao va s6 tai liéu dén han thu thap nhung chua thu
thap c6 dén ngay 31 thang 12 nim bao cdo cua cap huyén va chia theo ting loai
tuong Ung véi cac dong cua cot A,

Cot 5: Ghi tong s6 tai liéu luu trir d4 thu thap trong nam tir ngay 01 thang 01
dén ngay 31 thang 12 nam b&o céo va sb tai liéu dén han thu thap nhung chua thu
thap co dén ngay 31 thang 12 nam bao cdo ctia cip x4 va chia theo timg loai twong
ung véi cac dong cua cot A,
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Cot 6: Ghi tong s6 tai liéu luu trir da thu thap trong nim tir ngay 01 thang 01
dén ngay 31 thang 12 nam bao céo va sb tai liéu dén han thu thap nhung chua thu
thap c6 dén ngay 31 thang 12 nim bao céo ctia Luu trir lich sir va chia theo timg
loai trong g vdi cac dong cua cot A.
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SO TAI LIEU LUU TRU'
PUA RA SU DUNG

Nam...

Don vi bao cao:
Pon vi nhan bao cao:

Luu trr co quan Luu
Ma | Don vi Co quan, | Co quan, £ trir
SO tinh Tongsé | t6chic | t6 chirc hCaP Cap xa 11th
cap I cap II uyen su
A B C 1=2+...5 2 3 4 5 6
1. Tai liéu phuc vu
theo yéu ciu caa
doc gia
a) SO lugt nguoi khai o | Luot
thac st dung tai li¢u nguoi
- Tai phong doc 02 Lu({t'
nguoi
- Tryc tuyén 03 L‘I(-Tt.
nguoi
b) S6 Hd so/DVBQ 04 HS/
phuc vu doc gia DbVBQ
- Trong do tai liéu 05 HS/
giay bVBQ
2:,.80 .'Za‘ cong bo, 06 | Bai viét
gidi thi¢u
3. So lan trung ba A
trién lim SO o7 Lan
- Trong d6 so lan
trung bay, trién 1am | 08 Lan
truc tuyén
4. S6 an pham xuat 09 An
ban pham
- Trong d6 s6 an 10 An
pham dién tir pham
5. S0 ban sao tai
liéu luu triv khong ,
chimg thuc duwgc = Ban
cap
6. SO ban sao tai
licu luu trivr co 12 Ban

ching thuye dwge
cap
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Biéu s6 0810.N/BNV-VTLT: So tai liéu luu trir dwa ra sir dung

1. Khai niém, phwong phap tinh

a) Khai niém: Tai li¢u luu trkr dua ra s dung 12 tai liéu do céc co quan, to
chtrc Iuu trit dwa ra cong b, gi61 thiéu va phuc vu theo yéu cdu clia cac co quan, to
chtrc va c4 nhan (sau day goi tit 1a doc gia).

b) Phuong phéap tinh: S6 tai liéu luu trir dua ra sir dung 1a sé lugng tai liéu
cac loai dugc dua ra sir dung. Chi tiéu nay tinh theo: s6 hod so/don vi bao quan
(DVBQ) va lugt nguoi khai thac su dung tai liéu; sO bai viét, s6 1an trung bay | trién
lam, s6 an pham xuét ban, sd ban sao tai liéu luu trir khong chimg thue duge cap va
s6 ban sao tai liéu luu trir co ching thuc duoc cip tinh tir ngay 01 thang 01 dén
ngay 31 thang 12 cua ndm bao cdo.

2. Cach ghi biéu

Cot 1: Ghi tong sb tai liéu luu trir dua ra st dung cta Luu trit co quan VA
chia theo ting loai twong tmg vai cac dong cua ¢t A c6 tir ngay 01 thang 01 dén
ngay 31 thang 12 cua nam béo céo;

Cot 2: Ghi s tai liéu luu trir dua ra st dung cua co quan, tO chirc cap I va
chia theo tirng loai twong trng vdi cac dong cua cdt A co tir ngay 01 thang 01 dén
ngay 31 thang 12 ctia nam b&o c&o;

Cot 3: Ghi s6 tai lidu luu trir dua ra sir dung cta co quan, to chic cap 11 va
chia theo ting loai tuong Umg voi cac dong ciia cot A co tir ngdy 01 thang 01 dén
ngay 31 thang 12 cua nam béo cdo;

Cot 4: Ghi s tai liéu luu trir dua ra sir dung cta cap huyén va chia theo timg
loai twong ung vai cac dong ciia cot A co tir ngay 01 thang 01 dén ngay 31 thang
12 cua nam bao cao;

Cot 5: Ghi s6 tai liéu luu trir dua ra sir dung ctia cap x4 va chia theo timg loai
tuong ng voi cac dong cta cot A co tir ngay 01 thang 01 dén ngay 31 thang 12 cua
nam bao céo;

Cot 6: Ghi s6 tai liéu luu trit dua ra sir dung cua Luu trix lich sir va chia theo
ting loai twong Gng véi cac dong cua cdt A co tir ngay 01 thang 01 dén ngay 31
thang 12 ctia nam bao céo.
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Biéu s6: 0811.N/BNV-VTLT DIEN TiCH KHO LUU TRU VA Don vi béo céo:
Ban hanh theo Thong tu s SO TRANG THIET BI DUNG Pon vi nhan bao céo:
2/2023/TT-BNV ngay 23/3/2023 CHO LUU TRU
Ngay nhan bao cao: Nim. ..
Ngay 15 thang 3 nam sau
Luu trr co quan Luu
M3 Pon vi tinh ., | Coquan, | Coquan, | 2 , lt.“;
50 Téngsé | tdchic | tochic | % | Chpxa | 1C
cap | cap 11 Y6 Su
A B C 1=2+...5 2 3 4 5 6
1. Dién tich A
kho luru trit 01 Met vuong
Chiara:
- Kho chuyen | o5 | gt vuong
dung
Trong d6: da

sir dung dé bao | 03 | Mét vudng
quan tai li¢u

- Kho khong | o) | vudng
chuyén dung
- Kho tam 05 | Métvudng

2. Chiéu dai
gia/tu bao quan | 06 Mét gia

tai liéu

- Trong do6 gia Loz
¢ dinh 07 Mét gia
- Trong do6 gia I
di déng 08 Mét gia
3: Camera quan 09 Chiée
sat

4. Hé thong A &
chéng dotnhap | 0 | Héthong

5. Hé thong ’
bao chdy, chtra | 11 H¢ thong
chdy tu dong

6. Binh chta

. 12 Chiéc
chay

7. Hé thong ’
diéu hoa nhiét | 13 H¢ thong
do trung tam
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8. May diéu

hoa nhiét do 14 Chice
9. May hutam | 15 Chiéc
10. Dung cu do .
nhi¢t do, do am | 0 | Chike
11 Thiet b1 5 Chiée
théng gio

12. Miy khir) jq | g
trung tai li¢u

13. May khur| 4 Chiée
axit

14. Hé théng

thiét bi tu b, .k
phuc ché tai 20 He thong
liéu

1A5 - Mang dién 21 Hé thong
rong

16. Mang n0l\ o) | Ha théng
bd

17. May chu 23 Chiéc
180 luu di ) o) | cpige
liéu

19. May vi tinh | 25 Chiéc
20. May quet 26 Chiée
(scanner)

21. May sao| . Chie
chup

22. Cac trang | ,q

thiét bj khac
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Biéu s6 0811.N/BNV-VTLT: Dién tich kho lru trir va S6 trang thiét bj
dung cho luu trir

1. Khai niém, phwong phap tinh

a) Khai niém:

‘ - Kho luu trir 14 noi dé bao quan tai li¢u luu trit. Cac loai kho luu trir bao
gom: kho luu trit chuyén dung; kho luu trir khong chuyén dung va kho tam:

+ Kho luu trir chuyén dung 1a noi duoc dung dé bao quan tai liéu luu trir theo
quy dinh tai Muyc II cua Thong tu s6 09/2007/TT-BNV ngay 26 thang 11 nam 2007
cua BO Noi vu hudéng dan vé kho luu trit chuyén dung.

_+ Kho khong chuyén dung la noi bao quan tai liéu luu trir chua bao dam cac
yéu cau cua Thong tu s6 09/2007/TT-BNV ngay 26 thang 11 nam 2007 cua B Noi
vu huong dan vé kho luu trit chuyén dung.

+ Kho tam la nha cép 4, nha tam, dién tich tan dung (hanh lang, cau thang,
sanh,...) dung dé bao quan tai li¢u luu trir.

- Trang thiét bi dung cho luu trir 1a cac trang thiét bi duoc dung dé phuc vu
cong tac luu trit.

b) Phuong phap tinh:

- Dién tich kho luu trit 1a dién tich cua kho lwu trit tinh theo mét vudng (m?).

- S6 trang thiét bi dung cho luu trir la sd cac loai trang thiét bi dugc dung dé
phuc vu cong tac luu trlr c6 dén ngay 31 thang 12 nam bao cao.

2. Cach ghi biéu

Cot 1: Ghi tong dién tich kho luu trit va tong s trang thiét bi dung cho luu
trir ciia Luu trlt co' quan theo tung loai twong Umg véi cdc dong cua cot A c6 dén
thoi diém ngay 31 thang 12 nam bao céo;

Cot 2: Ghi dién tich kho luu trit VA s0 trang thiét bi dung cho luu trit ciia co
quan, t6 chirc cap I theo tung loai twong Umg voi cac dong cua cot A co dén thoi
diém ngay 31 thang 12 nam bao céo;

Qét 3: Ghj dién tich kho luu trir va sd trang thiét bj dung cho luu trit 91”1a co
quan, t6 chirc cap II theo timg loai twong Gmg voi cac dong cua cdt A c6 dén thoi
diém ngay 31 thang 12 ndm bao cao;

Cot 4: Ghi dién tich kho luu trit va sd trang thiét bi dﬁng cho luu trir cua cép
huyén theo tirng loai twrong tmg véi cac dong cua cot A cd dén thoi diém ngay 31
thang 12 nam bao céo;
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Cot 5: Ghi dién tich kho luu trit va sd trang thiét bi dung cho luu trit ctia cap
x4 theo timg loai twong (mg voi cac dong cia cot A ¢6 dén thoi diém ngay 31 thang
12 nam bao cdo;

Cot 6: Ghi dién tich kho luu trit va sb trang thiét bi dung cho luu trir cia Luu
trit lich st theo ting loai twong tmg véi cac dong cia cot A co dén thoi diém ngay
31 thang 12 ndm bao cao.
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KINH PHi CHO HOAT PONG Don vi bao cio:
Pon vi nhan bao cao:

LUU TRU

Nam...

DPon vi tinh: Triéu don

Luu trr co quan

. Co
M;a quan, | Co quan, 4 Luru trit lich st
SO A X 2 2 , Cap £ ~
Tong so to t6 chue huvén Cap xa
chuc cap II e
cap |
A B | I1=2+...5 2 3 4 5 6

I. Thu 01
1. Ngan sach cép 02
2. Thu phi str dung

TR 03
tai liéu
3. Thu khac 04
Il. Chi (dong 5 = 05
dong 6 + dong 10)
1. Chi hoat dong

) A 06

thuong xuyén
a) Ngan sach cap 07
b) Tur phi sir dung 08
tai li€u duoc de lai
¢) Ngudn khac 09
2. Chi dau tu phat

2 10
trién
a) Ngan sach cip 11
b) Tur phi sir dung 12
tai liéu duoc deé lai
¢) Ngudn khac 13
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Biéu s6 0812.N/BNV-VTLT: Kinh phi cho hoat dong lwu trir

1. Khai niém, phwong phap tinh

a) Khai niém: Kinh phi hoat dong luu trir 1a toan bo sb thu, chi cia cac co
quan, t6 chirc Iuu trit, bao gdm cac nguodn thu, chi hoat dong thudng xuyén va
chi dau tu phat trién.

b) Phuong phap tinh: S6 kinh phi hoat dong luu trit 1a sb kinh phi thu, chi
clia cic co quan, td chire luu triv phat sinh trong nam, tinh tir ngay 01 thang 01
dén ngay 31 thang 12 nim bao cio.

2. Cach ghi biéu

Cot 1: Ghi tong s6 kinh phi hoat dong ctia Luu trlt co quan Vva chia theo
tung loai tuong ung vdi cac dong cua cdt A tir thoi diém ngay 01 thang 01 dén
ngay 31 thang 12 nam béo céo;

Cot 2: Ghi sb kinh phi hoat dong luu trir ciia co quan, qt(;) chuc cép I va
chia theo timg loai twong ng v6i cdc dong cua cot A tr thoi diem ngay 01 thang
01 dén ngay 31 thang 12 nam bao cao;

Cot 3: Ghi sd kinh phi hoat dong luu trir cia co quan, ‘gé chure cép IT va
chia theo tirng loai twong tmg vdi cac dong cua ¢t A tir thoi diém ngay 01 thang
01 dén ngay 31 thang 12 nam bao cao;

Cot 4: Ghi s6 kinh phi hoat dong luu trit ctia cap huyén va chia theo timg
loai tuong tmg véi cac dong ciia cot A tir thoi diém ngay 01 thang 01 dén ngay
31 thang 12 nam bao cao;

Cot 5: Ghi s6 kinh phi hoat dong luu trit ctia cap xa va chia theo timg loai
tuong ing véi cac dong cua cot A tir thoi diém ngay 01 thang 01 dén ngay 31
thang 12 nam bao cao;

Cot 6: Ghi s6 kinh phi hoat dong luu trit ctia Luu trix lich str va chia theo
ting loai twong tmg v6i cac dong cua cot A tir thoi diém ngay 01 thang 01 dén
ngay 31 thang 12 nam bao cao.



147

IX. BIEU MAU THUQC HE THONG CHI TIEU THONG KE QUOC GIA

Biéu s6: 0213a.N/BNV-QG ~ TYLE COQUANQUANLY  Don vj béo cdo:
Ban hanh theo Thong tu s6 NHA NUOC TRUNG UONG  Don vi nhan bao cdo:
2/2023/TT-BNV ngay 23/3/2023 CO LANH PAO CHU CHOT

Ngay nhan bao cao: LANU
Ngay 15 thang 3 nam sau Nam:............
Don vi tinh: Nguoi
~ A A A Trong do:
Mai so Tong so 2
& N
A B 1 2

I. S6 1anh dao B§, co quan ngang B

1. Tong s6 linh dao B)

Bo Qudc phong

B0 Cong an

Bd Ngoai giao

Bo Noi vu

Bo Tu phap

B K& hoach va Pau tu

B0 Tai chinh

B6 Cong Thuong

Bo Nong nghiép va Phat trién nong thon

B§ Giao thong van tai

Bo Xay dung

B6 Tai nguyén va Moi truong

Bo Théng tin va Truyén thong

B§ Lao dong - Thuong binh va Xa hoi

B0 Vin hoa, Thé thao va Du lich

B6 Khoa hoc va Cong nghé

B06 Gi4o duc va Dao tao
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Ma s6 Tong s6 Trolr\j%} do:
A B 1 2
BoY té
2. Tong sb lanh dao co quan ngang B
Uy ban dan toc
Ngan hang nha nudc Vi¢t Nam
Thanh tra Chinh phu
Van phong Chinh phu
IL. Ty 1€ co’ quan quan ly nha nuéc trung
wong c6 lanh dao chu chot 1a nir
1. Tong s6 bo, co quan ngang bd (Co quan) X
2.S6 bd, co quan ngang bd c6 lanh dao chu y

chét 1a nit (Co quan)

3. Ty 1€ by, co quan ngang bd co6 lanh dao
chu chét 1a nit (%)
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Biéu s6: 0213b.N/BNV-QG TY LE CO QUAN CHINH Pon vi bao céo:

Ban hanh theo Théng tr s6 QUYEN PIA PHUONG CAC  Pon vi nhin bao cio:
2/2023/TT-BNV ngay 23/3/2023 CAP CO LANH PAO CHU

Ngay nhan béo céo: CHOT LA NU

Ngay 15 thang 3 nam sau Nam:...

Don vi tinh:- Co quan
-1y 1é %

Mi s6 | Tong sd Cép tinh Cép huyén Cép x4

A B 1 2 3 4

Sb co quan chinh quyén dia

phuong 01

S6 co quan chinh quyén dia
phuong c6 1anh dao chu chot | 02
1a ntr

Ty 1é co quan chinh quyén
diq phuong c6 lanh dao chu 03
chot 1a nir
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Biéu s6 0213a.N/BNV-QG: Ty 1¢ co quan quan 1y nha nuwéc trung
wong c6 linh dao chii chét 13 nir

Biéu s6 0213b.N/BNV-QG: T¥ 1¢ co quan chinh quyén dia phwong cac
cip c6 lanh dao chii chdt 1a nir

1. Khai niém, phwong phap tinh

a) Co quan quan Iy nha nudc trung wong bao gdbm: B9, co quan ngang bd.

Lanh dao chu chét cua cac bo, co quan ngang bo gém: Bo truéng, Thu
truong co quan ngang bo; Thir truong va twong duong;

b) Chinh quyén dia phuong bao gém: Hoi dong nhan dan va uy ban nhan
dan cac cap. Pdi v6i chinh quyén do thi khong t6 chirc hoi dong nhan dan quan,
phuong s& khong bao gdm hoi déng nhan dan & cic Cap nay.

Lanh dao chu chét cua hoi dong nhan dan, uy ban nhan dan cac cip gom:

- Chu tich, Pho Chu tich Hoi dong nhan déan céc cap;

- Chu tich, Pho Chu tich Uy ban nhan dan cac cép;

Co quan quan 1y nha nudc trung wong, chinh quyén dia phuong c6 lanh
dao chu chét 1a nit thoa mén diéu kién co it nhat 01 lanh dao chu chét cua co
quan do6 la nir.

Cong thuec tinh:

S6 co quan quan ly nha nudc,
chinh quyén dia phuong c6 lanh

Ty ¢ co quan quan Iy dao chu chot 1a ni

nha nudc, chinh quyén
dia phuong c6 lanh dao
chu chot 1a nir (%)

x 100

Tong s co quan quan ly nha
nudc, chinh quyén dia phuong
cac cap
2. Phén t6 chi yéu
- Trung wong: B9, co quan ngang bo;
- bia phuong: Hoi dong nhan dan/Uy ban nhan déan; cap hanh chinh.
3. Cach ghi biéu

Biéu s6 0213a.N/BNV-QG: Ty 1é co quan quan ly nha nuwéc trung
wong c6 linh dao chii chét 12 nir

Cot 1: Ghi s6 liéu twong wdng voi cac dong ciia cot A.
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Biéu s6 0213b.N/BNV-QG: T¥ 1¢ co quan chinh quyén dia phwong cac
cAp c6 lanh dao chii chdt 1a nir

Cot 1: Ghi téng sb tuong g voi cac dong caa cot A.

Cot 2: Ghi s6 liéu vé co quan chinh quyén dia phuong cap tinh twong tng
vo1 cac dong cua cot A.

Cot 3: Ghi so liéu vé co quan chinh quyén dia phuong cap huyén tuong
ung vdi cac dong cua cot A.

Cot 4: Ghi s6 liéu vé co quan chinh quyén dia phwong cdp xa tuong ng
V61 cac dong cua cot A.

4. Nguon s liéu

- Biéu s6 0213a.N/BNV-QG tinh toan tr Biéu sb 0202a.N/BNV-
CBCCVC: S6 lanh dao co quan quan 1y nha nudc Trung uong

- Biéu s6 0213b.N/BNV-QG: Uy ban nhan dan tinh, thanh phd truc thudc
Trung wong va Cac co quan chuyén mon thudc ty ban nhan dan tinh, thanh ph
tryc thudc Trung wong (S& Noi vu) chiu trach nhiém thu thap, tong hop.



Biéu s6: 0302a.K/BNV-QG
Ban hanh theo Thong tu s6
2/2023/TT-BNV ngay 23/3/2023
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SO CO SO, LAO PONG  Pon vi béo céo:
TRONG CAC CO SO Don vinhdn bdo cdo:

HANH CHINH CAP

Ngay nhan béo cao: TRUNG UONG
Ngay 15 thang 3 nam sau ndm Nim
diéu tra o
S lao dong trong cac
Ma Sé co so co sollllanl‘l 'chmh
«¢ | hanhchinh (Nguoi)
(Cos0) Téng sb Trong d6: Nir
A B 1 2 3
Tong sé 01

Chia theo nganh kinh té




Biéu s6: 0302b.K/BNV-QG

Ban hanh theo Théng tu s6
2/2023/TT-BNV ngay 23/3/2023
Ngay nhan béo cao:

Ngay 15 thang 3 nim sau nim diéu
tra
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SO CO SO, LAO PONG  Don vi bio cio:

TRONG CAC CO SO
HANH CHINH CAP

DPIA PHUONG
Nam...

Pon vi nhan bao cao:

S lao dong trong céc
% N co sO hanh chinh
M3 So co 80 hanh (Neguori)
& chinh &
(Cos0) Téng s6 Trong do: Nt
A B 1 2 3
Tong sb 01

1. Chia theo nganh kinh té

xéd/thanh phé thudc tinh

2. Chia theo quin/huyén/thi

hanh chinh)

(Ghi theo Danh muc cac don vi
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Biéu s6 0302a.K/BNV-QG: S6 co s, lao dong trong cac co sé' hanh
chinh cAp Trung wong

Biéu s6 0302b.K/BNV-QG: So co sé, lao dong trong cac co s& hanh
chinh cdp dia phwong

1. Khai niém, phwong phap tinh

* $6 co s6 hanh chinh

Co s¢ hanh chinh (don vi co s¢) dugc khai niém nhu sau:

- La noi truc tiép dién ra hoat dong cua Pang Cong san Viét Nam, t6 chirc
chinh tri xa hoi, quan 1y nha nudc, an ninh, quéc phong, bdo dam xa hoi bat
budc;

- Co chu thé quan ly hodc ngudi chiu trach nhiém vé cac hoat dong tai dia
diém do;

- C6 dja diém xé4c dinh, thoi gian hoat dong lién tyc.

Pon vi co s6 ¢6 thé 1a mot co quan hodc chi nhanh cta co quan hanh
chinh.

S6 co so hanh chinh 1a tong sb lwong co s théa man khai niém néu trén,
hoat dong trong nganh O theo hé théng nganh kinh té quc dan Hoat dong cua
Pang Cong san, t6 chirc chinh tri xa hoi, quan 1y nha nudc, an ninh, quc phong,
bao dam x4 hoi bét budc tai thoi diém thong ké trén lanh thd Viét Nam.

* S6 lao dong trong cac co sé hanh chinh

S6 lao dong trong cac co s¢ hanh chinh 13 toan bd sd lao dong hién dang
lam viéc trong cic co s& ndy tai thoi diém thong ké, gdm lao dong trong bién
ché; lao dong hop dong (c6 thoi han va khong co thoi han). Ké ca nhitng ngudi
dang nghi chd viéc hay chd ché d6 nghi huu, nhung van thudc don vi quan 1y.

2. Céch ghi biéu

Cot 1: Ghi s6 co sé hanh chinh tuong tmg voi cac dong ciia cot A.

Cot 2: Ghi s6 lao dong trong cac co so hanh chinh tuong g véi cac dong
cua cot A.

Cot 3: Ghi s6 lao dong nit trong cic co s hanh chinh twong tng véi cac
dong cua cot A.

3. Ngudn s li¢u

Vu Ké hoach — Tai chinh tong hop tir két qua cia diéu tra co s& hanh
chinh, su nghiép.



Biu s6: 0302¢.K/BNV-QG
Ban hanh theo Thong tu s6
2/2023/TT-BNV ngay 23/3/2023
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SO PON VI, LAO PONG  Pon vi béo céo:
TRONG CAC PON VI SU"  DPon vi nhan bao cdo:
NGHIEP CONG LAP

Ngay nhan bdo céo: Nim. ..
Ngay 15 thang 3 ndm sau nam
di€u tra
) S6 lao dong trong cac
M3 S6 don vi sy don vi SNCL (Nguoi)
6 nghi¢p cong lap
(don vi) Tong sb Trong d6: Nir
A B 1 2 3
Tong s6 01

Chia theo nganh kinh té

- Giao duc dao tao

- Giao duc nghé nghiép

-Y té - dan so

- Khoa hoc cong nghé

- Thong tin va truyén thong

- Vian hoa, thé thao va du lich

- Su nghiép kinh té va linh vuc
khac

Chia theo mirc dd tw chu tai
chinh

- Pon vi su nghi¢p cong tu bao
dam chi thuong xuyén va chi dau
tu

- Pon vi su nghiép cong tu bio
dam chi thuong xuyén

- Pon vi su nghiép cong tu bio
dam mot phan chi thuong xuyén

- Don vi su nghi¢p cong do Nha
nudce bdo dam chi thuong xuyén

Chia theo co quan quyét dinh
thanh lap

- Trung wong

- Dia phuong
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Biéu s6 0302c.K/BNV-QG: S6 don vi, lao dong trong cac don vi su
nghi€p cong lap

1. Khai niém, phwong phap tinh

Don vi su nghiép cong 1ap 1a t6 chirc do co quan c¢6 thim quyén ciia Nha
nude, td chtc chinh tri, té chirc chinh tri - x3 hoi thanh 1ap theo quy dinh cua
phap luat, co tu cach phap nhan, cung cip dich vu coéng, phuc vu quan 1y nha
nuéc (khoan 1 Diéu 9 Luat vién chirc nam 2010).

Sb lao dong trong cac don vi su nghiép cong 1ap 1a toan bo sé lao dong
hién dang 1am viéc trong cac don vi nay tai thoi diém théng ké, gdm lao dong
duoc tuyén dung theo vi tri viéc lam theo ché do hop déng lam vi¢c; lao dong
hop ddng khac (c6 thoi han va khong c6 thoi han). Ké ca nhirng ngudi dang nghi
cho viéc hay cho ché do nghi huu, nhung van thudc don vi quan 1y.

2. Cach ghi biéu

Cot 1: Ghi s don vi sy nghiép cong 1ap tuong tung véi cac dong cia cot
A.

Cot 2: Ghi sb lao dong trong cac don vi su nghiép cong lap twong ung véi
cac dong cua cot A.

Cot 3: Ghi s6 lao dong nit trong cac don vi su nghiép cong 1ap twong tmg
Va1 cac dong cua cot A.

3. Ngudn s6 liéu

Vu Ké hoach — Tai chinh tong hop tir két qua cia diéu tra co s& hanh
chinh, su nghiép.
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X. BIEU MAU THUQC BQ CHI TIEU PHAT TRIEN BEN VUNG CUA
VIET NAM (SDG)

Biéu s6 001.2N/SDG-BNV TY LE NGUOI PHAI TRA DPon vi bio cio:

Ban hanh theo Théng tu s6 CHI PHI KHONG CHINH  Pon vi nhan bo céo:
2/2023/TT-BNV ngay 23/3/2023 THUC KHI SffADUN G
Ngay nhén béo cdo: DICH VU CONG
Ngay 15 thang 3 nim sau nim diéu
tra Nam...
Don vi tinh: %
Ma s Ty 1€ nguo1 phai tra chi phi khong
chinh thtrc khi stir dung dich vu cong
A B 1

Tong s6 01
1. Chia theo giéi tinh
- Nam 02
- Nir 03
2. Chia theo nhém tudi
- Ttr 30 tudi tro xudng 04
- Ttr 31 dén 60 tudi 05
- Trén 60 tudi 06
3. Chia theo loai hinh dich vu cong
- Dich vu cong trong linh vuc su nghiép 07
- Dich vu c6ng trong linh vuc cdng ich 08
- Dich vu cong trong linh vuc hanh chinh
nha nudc (Dich vy hanh chinh cong) 09
4. Chia theo thanh thi/néong thén
- Thanh thi 10
- N6ng thon 11
5. Chia theo tinh/thanh phé
(Ghi theo Danh muc cac don vi hanh chinh
Viet Nam)
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Biéu s6 001.2N/SDG-BNV: Ty 1&é ngwoi phai tra chi phi khong chinh
thirc khi str dung dich vu cong

1. Khai niém, phwong phap tinh

Dich vu cong 1a nhitng hoat dong phuc vu cac lgi ich chung, thiét yéu, cac
quyén va nghia vu co ban cua t6 chirc va cong dan do Nha nudc truc tiép thuc
hién hoac chuyén giao cho cac co s& ngoai Nha nudc thuc hién nham muc tiéu
hiéu qua va cong bang. Dich vu cong 1a nhimg hoat dong ctia co quan nha nudc
trong viéc thuc thi chitc nang quan 1y hanh chinh nha nuéc va bao dam cung
mg cac hang hoa coéng cong phuc vu nhu ciu chung, thiét yéu cua xa hoi. Viéc
tién hanh hoat dong éy 6 thé do nha nude hodc tu nhan dam nhiém.

Ty 1€ nguoi phai tra chi phi khong chinh thirc khi str dung dich vu cong la
ty 1& phan tram s6 ngudi duoc xac dinh tra chi phi khong chinh thirc khi sir dung
dich vu cong trong tong sd ngudi str dung dich vu cong duoc khao sat.

Cong thuec tinh:
Ty I¢ nguoi phai tra S6 ngudi dugc xac dinh phai tra chi phi khong
chi phi khong chinh thirc chinh thirc khi str dung dich vu cong 100
khi st dung - Téng $0 nguoi st dung dich vu cong dugc khao X
dich vu cong (%) sat

2. Cach ghi biéu

Cot 1: Ghi ty 1€ nguoi phai trd chi phi khong chinh thure khi st dung dich
vu cong tuong trng voi cac dong cua cot A.

3. Nguon so liéu

Piéu tra théng ké 2 ndm mot 1an theo Quyét dinh ctia BO truong BO Noi vu.
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Biéu s6 002.N/SDG-BNV ~ TY LE DOANH NGHIEP PHAI Don vi béo céo:

Ban hanh theo Théng tu s6 TRA CHI PHi KHONG Don vi nhén bao cao:
2/2023/TT-BNV ngay 23/3/2023 CHINH THU'C KHI SU DUNG

Ngay nhan béo céo: DICH VU CONG

Ngay 15 thang 3 nam sau nam

diéu tra Nam...

DPon vi tinh: %

Ty 1€ doanh nghiép phai tra chi phi
Mi s6 | khong chinh thirc khi str dung dich vu
cong

A B 1

Tong sb 01

Chia theo tinh/thanh pho

(Ghi theo Danh muc cac don vi hanh
chinh Viét Nam)
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Biéu s6 002.N/SDG-BNV: Ty 1é doanh nghiép phai tra chi phi khong
chinh thirc khi st dung dich vu cong

1. Khai niém, phwong phap tinh

Dich vu cong la nhiimg hoat dong phuc vu cac loi ich chung, thiét yeu cac
quyén va nghia vu co ban cua t6 chirc va cong dan do Nha nudc truc tiép thuc
hién hodc chuyén giao cho cac co s ngoai Nha nude thuc hién nham muc tiéu
hiéu qua va cong bang. Dich vu cong 1a nhitng hoat dong cua co quan nha nudc
trong vi¢c thuc thi chuc nang quan 1y hanh chinh nha nudc va bdo ddm cung
ung cac hang hoa cong cong phuc vu nhu cau chung, thiét yéu cua xa hoi. Viéc
tién hanh hoat dong dy c6 thé do nha nudc hodc tu nhan dam nhiém.

Ty 1¢ doanh nghi€p phai tra chi phi khong chinh thirc khi st dung dich vu
cong 13 ty 1& phan trim sé doanh nghiép dugc xac dinh phai tra chi phi khong
chinh thirc khi st dung dich vu cong trong tong sd doanh nghiép st dung dich
vu cong dugc khao sat.

Cong thtrc tinh: ,
Ty 1& doanh nghiép S6 doanh nghi¢p dugc xac dinh phai tra chi phi
phai tra chi phi khong khong chinh thirc khi stir dyng dich vu cong
chinh thirc khi st dung Tong s6 doanh nghiép sir dung dich vu cong x 100
dich vu cong (%) duoc khao sat

2. Cach ghi biéu

Cot 1: Ghi ty 1€ doanh nghiép phai tra chi phi khong chinh thuce khi st
dung dich vu cong tuong trng voi cac dong cua cot A.

3. Nguon so liéu

Diéu tra théng ké 2 nim mot lan theo Quyét dinh cua B trudéng B6 Noi vu.
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Biéu s6 003.2N/SDG-BNV TY LE DAN SO HAI LONG Don vi béo céo:

Ban hanh theo Théng tu s6 VE DICH VU C()N G Pon vi nhan bao cao:
2/2023/TT-BNV ngay 23/3/2023 TRONG LAN GAN DAY

Ngay nhén bao céo: NHAT

Ngay 15 thang 3 nam sau nam

diéu tra Nam...

Don vi tinh: %

ME < Ty 1é dan sb h@i lb‘ng vé dich’ vu
cong trong lan gan day nhat
A B 1
Tong sb 01
Trong dé: Nguwoi khuyét tdt 02
1. Chia theo gi6i tinh
- Nam 03
- N 04
2. Chia theo nhém tudi
- Tir 30 tudi tro xuong 05
- T 31 dén 60 tuoi 06
- Trén 60 tudi 07
3. Chia theo nhém thu nhap
-Nhém 1 08
-Nhém 2 09
-Nhém 3 10
-Nhém 4 11
-Nhém 5 12
4. Chia theo dan tc
- Kinh 13
- Khéc 14
5. Chia theo loai hinh dich vu cong
- Dich vu cong trong linh vuc sy nghiép 15
- Dich vu cong trong linh vue cong ich 16
- Dich vu cong trong linh vuc hanh chinh
nha nude (Dich vy hanh chinh cong) 17
6. Chia theo thanh thi/nong thon
- Thanh thi 18
- N6ng thon 19
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O~

Ty 1& dan s6 hai 10ng vé dich vu
cong trong lan gan day nhat

A

1

7. Chia theo tinh/thanh phé

(Ghi theo Danh muc cac don vi hanh chinh

Viet Nam)
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Biéu s6 003.2N/SDG-BNV: Ty 1é¢ dian s6 hai long vé dich vu céng
trong lan gin day nhat

1. Khai niém, phwong phap tinh

Dich vu cong la nhiing hoat dong phuc vu cac loi ich chung, thiét yeu cac
quyén va nghia vu co ban cua t6 chuc va cong dan do Nha nudc truc tiép thuc
hién hodc chuyén giao cho cac co s ngoai Nha nude thuc hién nham muc tiéu
hiéu qua va cong bang. Dich vu cong 1a nhimg hoat dong ctia co quan nha nudc
trong vi¢c thuc thi chic nang quan 1y hanh chinh nha nudc va bdo dam cung
ung cac hang hoa cong cong phuc vu nhu ciu chung, thiét yéu cua xa hoi. Viéc
tién hanh hoat dong éy 6 thé do nha nudce hodc tu nhan dam nhiém.

Dich vu cong gém 3 loai: Dich vu cong trong linh vuc su nghiép; dich vu
cbng trong linh vuc cong ich va dich vu céng trong linh vuc hanh chinh nha
nudc hay con goi 1a dich vu hanh chinh cong.

Dich vu sy nghiép cong gom cac hoat dong cung cap phiic lgi xa hoi thiét
yéu cho nguoi dan nhu: Gido duc, van hoa, khoa hoc, cham soc stc khoe, thé
duc thé thao, bao hiém, an sinh x3 hoi,...

Dich vu cong ich 1a cac hoat dong cung cap hang hoa, dich vu co ban,
thlet yéu cho ngudi dan va cong dong nhu: Vé sinh méi truong, xir 1y rac thai,
cap nudc sach, van tai cong cong do thi, phong chbng thién tai,... Mot s6 hoat
dong khu vyc tu nhan c6 thé dam nhiém nhu: Vé sinh méi trudng, cung tng
nudc sach.

Dich vu hanh chinh cong 13 loai dich vu gan lién véi chtrc nang quan 1y
nha nudc nham dap ung yéu cau cua nguoi dan. Pay 1a mot phan trong chirc
nang quan 1y nha nudc. Dé thuc hi¢n chic nang nay, nha nudc phai tién hanh
nhiing hoat dong phuc vu truc tiép nhu cap gidy phép, gidy chimg nhén, ding
ky, cong ching, thi thyc, ho tich,..

Ty 1€ dan sO hai long vé dlCh vy cong trong lan gan day nhat laty1é phan
trim dan s6 hai 1ong vé dich vu cong trong 1an gan ddy nhat trong tong sé nguoi
dan duogc duogc khao sat.

Cong thuc tinh:
Ty 1¢ dan s6 hai 1ong Dan s6 hai long vé dich vy cong trong lan gan
song in gin iy T T X100
nhét (%) ong s6 nguoi dan dugc khao sat

2. Cach ghi biéu

Cot 1: Ghi ty 1¢ dan s6 hai long vé dich vu cong trong lan gan diy nhat
tuong img véi cac dong cua cot A.

3. Nguon so liéu

Diéu tra théng ké 2 nim mét 1an theo Quyét dinh ctia Bo truéng Bo No1 vu.
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XI. BIEU MAU TONG HQP
Biéu s6: 01TH.N/BNV-CBCCVC BAO CAO TONG HQP SO LUQNG CAN BQ, CONG CHUC Pon vi bo cio:
Ban hanh theo Thong tu s6 2/2023/TT-BNV , _ TU CAP HUYEN TRO LEN NAM 20.... Don vi nhin béo céo:
ngay 23/3/2023 (Ap dung doi vai tinh, thanh pho tryc thude Trung wong, B, Ban, nganh)

Thoi han nhan bao cao: ngay 15 thang 3 nam sau
Don vi tinh: nguoi

Ngoai ngir
X Chia theo ngach c6n . N z Hoc Trinh @6 1y luan . - Tién . e
Trong d6 &8 & Trinh d6 hoc van N co Y ug Tin hoc Ngoai ens Chia theo d6 tuoi
chure ham chinh tri Tiéng anh ngir dan toc
khéc
TT|Tén don vi
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Tong so:

1. Phuong phip ghi biéu:

- Cot B (tén don vi): ghi danh sach cac co quan, td chire, don vi thude va truc thudc Bo, ban, nganh ¢ Trung wong va ¢ tinh, thanh phé la cac so/ban/nganh, quin/huyén/thanh phé truc
thudc tinh;

-Cot 1 (tong s6 bién che dugc giao): ghi téng s6 bién ché duogc giao ciia don vi bao cao tryc tiép tinh dén thoi diém 1ap bao;

- Cot 2 (tong so) Ghi tong s6 cong chire hién dang cong tac tai don vi béo céo truc tiép;

- Cot 40: ghi s6 bién ché thuc hién tinh gian trong nim theo quy dinh.

2. Ngudn sb li¢u:

- Téng hop tir Biéu s6 0203.N/BNV-CBCCVC: S6 luong can bd, cong chirc tir cip huyén trd 1én (trong trudng hop phan quyén nhap dir liéu dén co quan, don vi bao cdo truc tiép).

- Co quan/don vi thyc hién bao céo Biéu s6 0203.N/BNV-CBCCVC: Sé lwgng can bg, cong chire tir cép huyén tr¢ 1én chiu trach nhiém 1ap bao cao téng hop.




Biéu s6: 02TH.N/BNV-CBCCVC

Ban hanh theo Thong tu s6 2/2023/TT-BNV
ngay 23/3/2023
Thoi han nhan bao cdo: ngay 15 thang 3 nam sau

BAO CAO TONG HQP SO LUQNG CAN BQ, CONG CHUC
, ~ CAPXANAM20....
(Ap dung doi véi tinh, thanh pho truc thudc Trung wong)

Pon vi bao cao:
Pon vi nhan bao cao:

Don vi tinh: nguoi

Trinh d6
, Ngoai ngii
Trong do Chire . A X . = guNgoai P Chia theo d tudi
danh Trinh d6 hoc van Tin hoc ng = Quan 1y nha nude ;
khac
TT | Tén don vi -
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Tong so:

1. Phwong phip ghi biéu

- Cot B (tén don vi): ghi 16 quén, huyén, thi x, thanh phd truc thude tinh;

- Cot 1: ghi tong sb can bo, cong chuc c6 mat cua don vi bao cao tryc tiép tmh dén thoi diém lap bao

- Cot 40 (Cong chirc luan chuyén tir cap huyén): ghi rd tong s6 cong chirc cap huyén lun chuyén vé xa trong nim béo céo.
2. Nguf)n s6 ligu:

- Tong hop tir Biéu s6 0204a.N/BNV- CBCCVC: S6 lwong can b, cong chire cip x4 (trong truong hop phan quyén nhap dit liéu dén co quan, don vi bdo céo truc tiép).

- Co quan/don vi thyc hién bao cao Biéu s6 0204a.N/BNV-CBCCVC: S lugng can bo, cong chirc cap xa chiu trach nhiém lap bao cao tong hop.
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BAO CAO SO LUQNG, CHAT LUQONG
POI NGU VIEN CHU'C NAM 20....
(Linh vie Y té)

(Tinh dén 31 thang 12 nim 20...)

Biéu s6: 03aTH.N/BNV-CBCCVC

Ban hanh theo Thong tu s6 2/2023/TT-BNV
ngay 23/3/2023

Thot han nhén bao cdo: ngay 15 thang 3 nam sau

Pon vi bao cao:
Pon vi nhan bao cao:

Don vi tinh: nguoi

Trong do6 Chuyén nganh y, dugc Chucnd;?: nghé hHé(ili ‘ Trinh do dao tao
e STICP Chia theo d¢ tudi
Chuyén nganh y )iiuocg Chuyén mon Chinh trj Tin hoc Ngoai ngir Tiéng dan toc
| | | ' | ] Tiénganh | Khac
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Téng
cong

1. Phuong phip ghi biéu

- Cot B (tén don vi): ghi danh sach cac don vi sy nghiép cong 1ap (tw chu va chwa giao quyén ty chu) thude va truc thude Bo, ban, nganh & Trung wong; cac don vi sy nghiép cong lap

truc thudce tinh, thanh phé tryc thudc Trung wong va cac s@, ban, nganh, quan, huyén, thanh phé truc thudce tinh, thanh phé tryc thudc Trung uong;

-Cot 1 (téng s6 nguoi lam viée hién c6 mat): Ghi téng s6 ngudi lam viée hién c6 mat dang lam viée, huong luong tir don vi sy nghiép cong lap tu chu va chua giao quyén ty chu tinh dén

thoi diém bao cao (31/12/ hang nam);
2. Nguon s6 liéu:

- Tong hop tir Biéu s6 0206a.N/BNV-CBCCVC: S lugng vién chirc (Linh vuc y té) (trong truong hop phan quyén nhap dit liéu dén co quan, don vi bao cdo truc tiép).

- Co quan/don vi thuc hién bao cao Biéu s6 0206a.N/BNV-CBCCVC: S lugng vién chirc (Linh vuc y té) chiu trach nhiém lap bao céo tong hop.
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Biéu s6: 03bTH.N/BNV-CBCCVC BAO CAO SO LUQNG, CHAT LUQNG Pon vi bao cao:

Ban hanh theo Thong tu sé 2/2023/TT-BNV ngay POI NGU VIEN CHUC DPon vi nhan bao cio:
23/3/2023 NAM 20....

Thot han nhén bao cdo: ngay 15 thang 3 nadm sau (Linh vuec giao duc, khoa hoc cong nghé, khoa hoc xa hoi,

vin hoa, thé tl’1a0 va du lich va linh vwe khac)
(Tinh dén 31 thang 12 nam 20...)

Don vi tinh: nguoi

. - Chttc danh nghé Hoc 5 A 4
Trong do Linh vuc nghicp ham Trinh d¢ dao tao Chia theo tudi
Chuyén mén Chinh tri Tin hoc Ngoai ngilt Tiéng dan toc
Tiéng anh Khéc
Z
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A B 1 2134|5617 8|9 10| 11| 12| 13| 14| 15| 16| 17| 18| 19| 20| 21| 22| 23| 24| 25| 26| 27| 28| 29| 30| 31| 32| 33| 34| 35| 36| 37| 38| 39| 40| 41| 42| 43| 44| 45| 46
Téng cong

1. Phwong phip ghi biéu

- Cot B (tén don vi): ghi danh sach cac don vi sy nghi€p cong lap (tu chu va chua giao quyén tu cht) thude va truc thudc B, ban, nganh ¢ Trung wong; cac don vi sy nghiép cong lap
truc thudce tinh, thanh phé tryc thugc Trung wong va cac sd, ban, nganh, quén, huyén, thanh phé truc thudc tinh, thanh phé trgc thudc Trung wong;

-Cot 1 (téng $6 nguoi lam viée hién cd mat): Ghi téng $6 nguodi lam viéc hién c6 mat dang 1am viéc, hudng luwong tir don vi sy nghiép cong 1ap tu chu va chua giao quyén tu chu tinh dén
thoi diém bao cdo (31/12/ hang nam);

2. Ngudn s6 li¢u:

- Tbéng hop tr Biéu s6 0206b.N/BNV-CBCCVC: S6 Iluong vién chuc (Linh vuc gido duc, khoa hoc cong nghé, khoa hoc xi hoi,
van ho4, thé thao va du lich va linh vic khac) (trong trudng hop phan quyén nhap dir liéu dén co quan, don vi bao céo truc tiép).

- Co quan/don vi thyc hién bdo cio Biéu sé 0206b.N/BNV-CBCCVC: S luong vién chic (Linh vuc gido duc, khoa hoc cong nghé, khoa hoc xi hoi,
van hoa, thé thao va du lich va linh vuc khac) chiu trach nhiém 14p bao cao téng hop.
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Biéu s6 04TH.N/BNV-CBCCVC BAO CAO DANH SACH VA TIEN LUONG CAN BQ,CONG  Pon vi bdo céo:
Ban hanh theo Thong tu s CHUC TU CAP HUYEN TRO LEN Don vi nhan bio céo:
2/2023/TT-BNV ngay 23/3/2023 NAM 20....

(Ap dung ddi véi tinh, thanh phé truc thudc Trung wong, B, Ban, nganh)
Thoi han nhan bao céo: ngay 15 thang 3

nam sau
Ngay thang ndm sinh Muc}iﬁ?yﬁi e Phu cip
. . Tong
i Chirc vy hoge Co quan, don vi Eh:cl}??ll:égclg Hé sb Ma s Trach Phy cép phu cép
Ho va tén Nam Nir chirc danh cong quan, don vi & j ngach | Chirc vu A Khu vuc| vuot theo Ghi cha
. dang lam viéc ngach tuong | luong o nhi¢m A
tac hién git khung | phéan
duong) tram
A B O] (2) 3) (4) (5) (6) (1) 8) ) (10) (11) (12) (13)

Téng cong:

1. Phwong phap ghi biéu:

- Cot 4 (Pon vi cong tac); ghi 16 co quan, td chirc, don vi thude va truc thude quén, huyén, thj xa, thanh phd truc thudc tinh; So/ban/nganh truc thudc tinh, thanh phé tryc thugc Trung wong
va co quan, td chire, don vi thude, truc thude Bo, ban, nganh ¢ Trung vong;

- Cot 12 (tong phu cap theo phan tram): 1a tong cac khoan phu cap cta cot (8); cot (9); cot (10); cot (11).

2. Ngudn sb li¢u:
- Co quan/don vi thuc hién bao céo Biéu s6 0203.N/BNV-CBCCVC: S luong can bo, cong chire tir cdp huyén tré 1én chiu trach nhiém 14p bao cdo tong hop.
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Biéu s6 05TH.N/BNV-CBCCVC ~ BAO CAO DANH SACH VA TIEN LUONG CAN BQ, CONG  Don vi béo céo:

Ban hanh theo Thong fu o CHUC CAP XA NAM 20.... Don vi nhan bio céo:
2/2023/TT-BNV ngay 23/3/2023 (Ap dung ddi véi tinh, thanh phd truc thudc Trung wong, Bo, Ban, nganh)

Thoi han nhan bao céo: ngay 15 thang 3

nam sau

Muc luvong hién

Ngay thadng nam sinh huong Phu cap
) ) Téng
TT Chtrc vu hoac .| Thoi han gilr A X Ma so . Phu cap | phu cap
Ho va tén Nam Nir chirc danh cong Cga guig;ndginézl chire vy, chire Erfyrslo ngach | Chirc vu I}:?gr! Khu vuc| vuot thqo Ghi cha
tac & - danh € | hién gitr : khung | phan
tram
A B 1) (2) 3) (4) (5) (6) (1) 8) ) (10) (11) (12) (13)

Tong so0:

1. Phwong phap ghi biéu: , ,
-Cot4 (an vi cong tac): ghi 10 X4, phubng, thi tran, quan, huyén, thi xa, tinh, thanh pho truc thudc tinh;
- Cot 12 (tong phu cap theo phan tram): 1a tong cac khoan phu cap cua cdt (8); cot (9); cot (10); cot (11).

2. Nguén s6 ligu:
- Co quan/don vi thyc hién bao céo Biéu sé 0204a.N/BNV-CBCCVC: S luong can bo, cong chire cAp xa chiu trach nhiém 1ap bao cdo tong hop.
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Biéu s6 06 TH.N/BNV-CBCCVC BAO CAO DANH SACH VA TIEN LUONG VIEN CHUC Pon vi bao céo:

Ban hanh theo Théng tu s6 (Tinh dén 31 thang 12 nim 20.....) Don vi nhan béo céo:
2/2023/TT-BNV ngay 23/3/2023

Thoi han nhan bao cdo: ngay 15 thang 3

nam sau
Ngay thang Mtc luong hién huéng Phu cap
nam sinh
Tong
T Chire vu hodc , Chirc | Chitc | Tham Poc | Tréch Trach | % | Tién lwong
Ho va tén Nam | Nit chire danh Co quan,donvi | Hésd | Bac Mi sb vu vu nién | Khu | Thu Luon hai, |nhiém | nhiém hu ting thém so Ghi
; hién dang dang lam viéc luong | luong lanh | kiém | vuot | vuc | hat & nguy | cong | theo Ic)é. vGiché donha | chd
cong tac dao |nhiém | khung hiém | viéc | nghé C(‘J?} nudc
lai
A B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19
1 Nguyén Vin A
2 |TranThiB
3
Téng cong

1. Phuong phip ghi biéu: ‘
- Cot 4: Ghi day du tén don vi sy nghiép cong lap (tu chu va chua giao quyén tu chﬁ) thudc va truc thu(f)c’BC), ban, nganh & Trung wong; cac don vi sy nghiép cong lap tryc thudc tinh,
thanh pho trye thudc Trung wong va cac s6, ban, nganh, quan, huyén, thi xa, thanh pho thudc tinh, thanh phé tryc thuoc Trung vong;

- Cot 5, 6, 7: Ghi h¢ s6 luong (cot 5), bac luong (¢t 6) va mé so chire danh nghé nghiép hién dang gitr (cOt 7);

- Cot 17: Ghi tong s cac loai phu cap khac con lai theo quy dinh va khong liét ké trong biéu mau trén, gdm: Phu cép luu dong, phu cdp tham nién nghé, phu cip wu dii theo nghé, phu
cAp cong tac lau ndm & ving c6 diéu kién kinh té - xa hoi dic biét khé khan;

- Cot 18: Ghi téng s6 tién luong tang thém so véi ché do cua nha nudce do thuc hién co ché tu chu, tu chiu trach nhiém (sé tién duoc tinh bé‘mg VND)

- Dong (Tdng cong): Ghi téng cong cia cac tot, gdm: cot 5, 8, 9, 10, 11, 12, 13, 14, 15, 16, 17 va cot 18.

2. Ngudn s6 li¢u:

- Co quan/don vi thuc hién bao cao Biéu sé 0206a.N/BNV-CBCCVC S6 luong vién chirc(Linh vuc y té), 0206b.N/BNV-CBCCVC: S lugng vién chirc (Linh vuc gido duc, khoa

hoc cong nghé, khoa hoc xa hoi, van hoa, thé thao va du lich va linh vuc khac) chiu trach nhiém lap bao cao téng hop.
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Biéu s6 07TH.N/BNV-TCBC ~ TONG HOQP SO LUQNG VI TRi VIEC LAM CAN BQ,  Don vj béo cdo:

Ban hanh theo Thong tu s0 CONG CHUC CUA CAC BO, NGANH Pon vi nhan bao cao:
2/2023/TT-BNV ngay 23/3/2023 (Tinh dén 31 thang 12 nam 20.....)

Thoi han nhan bao cdo: ngay 15 thang 3

nam sau

Pon vi tinh: S6 vi tri viéc [am

) lugng vi tri viéc lam
Chiara:
TT Loai hinh 6 chtic Téng sé Vi tri viéc lam Vi tri viéc lam Vi tri viéc 1am nghiép vu Vi tri vige
lanh dao, quan | nghiép vu chuyén | chuyén mon dung chung lam ho tro,
ly nganh (néu cb) phuc vu
A B 1=2+3+4 2 3 4 5
Tong cong (IHII+111+1V+V)

| | LANH PAO BQ, NGANH

Il | CAC TO CHUC THUQC BQ, NGANH

1 | Van phong

2 | Thanh tra

3 | VuA
111 | CUC VA TUONG PUONG

1 | CucA

2 | CucB

IV | TONG CUC VA TUONG PUONG

1 | Tong cuc A

a | Van phong

b | Thanh tra

c | VuA

... | Cuc (thuoc Tong cuc)

2 | Tong cuc B

V | CAC TO CHUC KHAC CO SU DUNG

BIEN CHE CONG CHUC
1 | To chuc A
2 | To chuc B

- Ngudn §6 liéu: B9, co quan ngang Bo, co quan thudc Chinh phu va cac t6 chitc do Chinh phi, Thu twéng Chinh phu thanh 1ap chiu trach nhiém lap
bao cdo tong hop.
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Biéu s6 08TH.N/BNV-TCBC ~ TONG HOQP SO LUONG VI TRi VIEC LAM CAN BQ,  Don vi bio cdo:
Ban hanh theo Thong tu s6 CONG CHUC Cﬁ A PIA PHUONG Pon vi nhan bao cao:
2/2023/TT-BNV ngay 23/3/2023 (Tinh dén 31 thang 12 ndm 20.....)
Thoi han nhan bao cdo: ngay 15 thang 3
nam sau Pon vi tinh: Sé vi tri viéc lam
) lugng vi tri viéc [am
Chiara:

a1l Vi tri viée lam
TT Vi tri viéc lam : :

Loai hinh t6 chuc Téng sb Vi tri viée lam " R nghiép vu chuyén | Vitri viéc lam
. . 1. | nghiép vu chuyén AT x
lanh dao, quan ly . mon dung chung | ho trg, phuc vu

nganh Iy
(néu co)
A B 1 2 3 4 5
T(K)’ng so (1+11)
| CAP TINH

1 | LANH PAO TINH

1.1 | CAC CO QUAN CHUYEN MON

a S A

b Sé B
Van phong...
Thanh tra tinh

12 | CAC TO CHUC KHAC CO SU
DUNG BIEN CHE CONG CHUC

a Vian phong...

Ban Quan 1y...
Il | CAP HUYEN
1 Huyén A
2 Huyén B

- Ngudn s6 liéu: Uy ban nhan dan tinh, thanh ph trye thude Trung wong va cac co quan chuyén mén thudc iy ban nhan dan tinh, thanh phé truc thudce
Trung wong (S& Noi vu) chiu trach nhiém thu thap, tong hop.



Biéu s6 09TH.N/BNV-TCBC

Ban

hanh theo Thong tu sb
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KET QUA THY'C HIEN CHINH SACH TINH GIAN BIEN
CHE CUA BQ, NGANH, PIA PHUONG

Pon vi bao cao:

Pon vi nhan bao cao:

2/12023/TT-BNV ngay 23/3/2023 (Tinh dén 31 thang 12 nam 20.....)
Thoi han nhan bao cao: ngay 15 thang 3
nam sau Don vi tinh: Nguoi
Chia theo d6i twong 4p dung
) v ) Can b9, Doanh Té LDHD theo Nghi dinh
STT Chia theo cac truong hgp tinh gian bién ché Tongso | Can | Cong | Vién cbng n . s0 68/2000/ND-CP va
A , , Y nghiép chtrc e X
bo chiuc | chic | chic cap nha nus Hai Nghi dinh so6
X4 amuge ) He 161/2018/ND-CP
A B 1 2 3 4 5 6 7 8

Tong so

1 | D6i du do ra soat, sép Xép lai t6 chirc bo may, nhan sy
theo quyét dinh ciia co quan c6 tham quyén cua Pang,
Nha nudec.

2 | D6i du do sap xép lai don vi hanh chinh

3 | Déi du do co cau lai doi ngti can by, cong chirc, vién
chirc theo vi tri viéc lam.

4 | Do chua dat trinh d§ dao tao theo ti€u chuan chuyén
mon, nghiép vu.

5 | Do chuyén nganh dao tao khong phu hgp vai vi tri viée
lam dang dam nhiém nén khong hoan thanh nhiém vu
duoc giao.

6 | Do xép loai chat lwong hang nim khong hoan thanh
nhiém vu.

7 | Do cb tong so ngay nghi lam viéc bang hoic cao hon sd
ngay nghi tdi da do dm dau theo quy dinh.

8 | Dbi du do thyc hién c¢6 phan héa, giao, ban, giai thé, sap

nhap, hop nhit, chia, tach, pha san hoic chuyén thanh
cong ty TNHH hai thanh vién tr6 1€n hoac chuyén thanh
DVSNCL theo quyet dinh cua co quan nha nudc co
thdm quyen sap xép, d6i moi va phat trién néng, lam
truong qudc doanh; théi 1am dai dién phan vén nha
nudce tai DNNN.
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- Nguén §6 liéu: Bo, co quan ngang B0, co quan thudc Chinh phu va cac t6 chirc do Chinh phu, Tha tudng Chinh phu thanh 1ap; Uy ban nhan dan tinh,
thanh pho tryuc thuép Trung wong va cac co quan chuyén mon thudc uy ban nhan dan tinh, thanh pho truc thudéc Trung wong (S& Noi vu) chiu trach
nhiém lap bao céo tong hop.
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Biéu s6 10TH.N/BNV-CQDBP ~ KET QUA SAP XEP CAC PON VI HANH CHINH CAP  Don vj béo cdo:
Ban hanh theo Thong tu s0 HUYEN, CAP XA Pon vi nhan bao cao: Bo Noi vu
2/2023/TT-BNV ngay 23/3/2023 (Tinh dén 31.tha’1ng 12 nam 20.....)
Thoi han nhan bao cao: ngay 15 thang 3
nam sau
2 £ ..., | TéngsbDVHC Két qua sau khi thuc hién sap xép DVHC
- Tinh, T;’ng;g:i%gligr? thue hién s&p xép | S6 lwong DVHC | S6 luong PV HC méi | SL DVHC méi hinh thanh
thanh pho bA0 C4O Thyc hién trong | tang/giam so v&i ndm | hinh thanh bao dam | chua bao dam theo quy dinh

nam béo cdo trude lién ké theo quy dinh

Tong so

1 Cép huyén

2 |Cépxa

- Nguon s6 liéu: Uy ban nhan dén tinh, thanh phd tryc thudc Trung wong va céc co quan chuyén mén thudc Gy ban nhan dén tinh, thanh phd truc thudc
Trung wong (S& Noi vu) chiu trach nhiém 1ap bao céo tong hop.
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Biéu s6 11TH.N/BNV-CQDBP SO LUQNG CAN BO, CONG CHUC CAP HUYEN, CAP Pon vi béo céo:
Ban hanh theo Thong tu soO XA DOI DU SAU SAP XEP PON VI HANH CHINH VA  bon vi nhan béo c4o:
2/2023/TT-BNV ngay 23/3/2023 < z z VE
Thoi han nhan bao cao: ngay 15 thang 3 (%; E’gé?g?hgll?g r?ggg(}z N )
nam sau &
Don vi tinh: Nguoi
Céan b(f),,céng chirc cip huyén Can bgf), cong chirc cap xa Nguoi hpat dong KCT cap xa
[ B [ BS [ BS
7y | Tinhthanh Fyp g | Tong |t gy | DA oy Tong |t e B g TONg U g | DA
pho sO sau | theo dur giai laj | SO sau theo du giai lai | 30sau theo du giai lai
SX quy quyet : SX quy quyet : SX quy quyet :
dinh dinh dinh
A B C 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
1 Tinh A
1.1 | Huyén B

- Nguon s liéu: Uy ban nhan déan tinh, thanh phd truc thudc Trung wong va cac co quan chuyén mon thudc iy ban nhin dan tinh, thanh phd truc
thudc Trung wong (S& Noi vu) chiu trach nhi€m 14p bdo céo tong hop.
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